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AOMUHUCTPATUBHbIA PEMMAMEHT
npepfocTaBleHMA MyHMLMNanbHOM ycnyru
«OOMeH 3eMenbHbIX y4acTKOB, HAXOAALWMXCA B COOCTBEHHOCTH
MYHULMNanbHOro o6pa3oBaHnsA, Ha 3eMesbHble y4acTKU, Haxogslmecs B
4YacTHOM COOCTBEHHOCTU»

Pasgen |. O6wme nonoxeHus

Moppasgen 1. NpegmeT perynupoBaHns AOMUHUCTPATUBHOIO
pernameHTa

1. AOMMHUCTPATMBHbLIA pernameHT npeaocTaBfeHnst MYHULUNANbHOW YChyru
«OBMeH 3eMenbHbIX Y4acTKOB, HaxXoAsIMXCA B COBCTBEHHOCTM MYHMLMMNANbHOMO
obpas3oBaHMsi, HA 3eMeflbHble Y4YacTKW, HaxOAsLMecs B 4YacTHOM COOCTBEHHOCTM»
(nanee — MyHuumMnanbHas ycnyra, AQMUHUCTPATUBHBLIN pernameHT) paspaboTaH B
LiensiX NOBbILIEHUS KAa4YecTBa M AOCTYMHOCTU NpeaoCTaBeHnst MyHULMNanbHOW yCnyru
No OOGMeHy 3eMerbHbIX Y4acTKOB, HaxXoASLWMXCA B COOCTBEHHOCTU MYHMLMMNANbHOMO
obpas3oBaHMsi, Ha 3eMefbHble Y4acTKM, HaxodsilMecss B 4aCTHOM COOCTBEHHOCTMH,
co3aaHus 6naronpusiTHbIX YCNOBUIA ANs nonydatene MyHUUmMnanbHOM YCnyri.

Mogpaspen 2. Kpyr 3asButenen

2. Baasutenammn aBnSOTCS opuagnyeckne nuua, domsmyeckne nuua, nMeLme B
YacTHOW  COBCTBEHHOCTM  3eMerlbHble  Yy4yacTKW, KOTopble  U3bIMalTCa  Ans
MYHULMNANbHBIX HYXO WX npegHa3HavyeHbl B COOTBETCTBMM C  YTBEPXKOEHHLIMMU
NPOEKTOM MII@aHMPOBKM TEPPUTOPUM U MPOEKTOM MEXEBaHUA Tepputopum Ons
pasmelleHns obbekTa couunanbHOM WHAPACTPYKTYypbl (€ecnu pasmelleHne obbekTa
coumanbHON  MHAPACTPYKTYpbl  HeobxoaMmo Ang  cobniogeHns  HOpMaTMBOB
rPagoCTPOUTENBHONO MNPOEKTUPOBAHNA), OOBEKTOB WHXEHEPHONW W TPaAHCMOPTHOWN
NHPPaCTPYKTYpbl UM Ha KOTOPbIX pacrnosioXeHbl ykasaHHble 06bekTbl, obpaTmBLunecs
C 3asBfeHMEM O nMpefoCTaBfieHUM MYHUUMNANbHOM YCnyrn, B MNUCbMEHHOW Wn
3NEeKTPOHHOM bopme (anee — 3asBNEeHNEM).

3. C 3aaBneHuem BnpaBe obpaTuTbCa nNpeacTaBuTenu  3adBuTENS,
AenCTByoWmne B CUNY NOSTHOMOYMIA, OCHOBAHHbIX HAa OPOPMITEHHOM B YCTAHOBIIEHHOM
rpaxgaHcknuMm 3akoHogaTtensctBoM Poccuinckon ®Pepepaummn nopsgke, OOBEPEHHOCTU
(oanee — npeactaBuTenb 3asBUTENS).

Mopapasnen 3. TpeboBaHus K NOpsAKYy MHPOPMUPOBaHUS
0 NpefocTaBNeHM MyHULMNANbLHON YCryrn

4. WHpopmauma o0 MecToHaxoXaeHun, rpacduke paboTbl, CApaBOYHbIX
TenedoHax, agpece odomumansHoro canTta B MHPOPMALMOHHO-
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TENEeKOMMYHUKaLMOHHON ceTn «WIHTepHeT» (aanee — ceTb VIHTEPHET), 3NeKTPOHHOM
noyte AamMuHucTpaumm JIMTKOBCKOro cenbckoro noceneHnsa Tapckoro MyHUUmunanbHoro
panoHa Omckon obnactn (ganee — AgMmmHncTpaums), MHOroyHKUMOHaNbLHOro LiEHTpa

NpefocTaBneHnss rocygapCTBEHHbIX W MyHUMUMnanbHbIX ycnyr (ganee - MoL),
opraHusauui yyacTByKOLWMX B  NpegocTaBleHMn  MyHUUMManbHOW  ycnyru,
pasmMellaeTcs:

1) Ha nHopmaLmMoHHbIX cTeHaax AgMmuHucTpaumm, MoLl;

2) Ha odumumanbHOM canTte AgMuUHUCTpaumMm B ceTu VIHTepHeT no agpecy:
www.ltvsk.tarsk.omskportal.ru (qanee — uHTepHeT-canT AAMUHUCTPaLUN).

5. Npaduk paboTbl ADMUHUCTpaLMN:

NoHepenbHUK - naTHMUA: ¢ 9 4. 00 MuH. oo 17 4ac. 45 MUH.;

npeanpasgHnydHble gHn: ¢ 9 4. 00 muH. Ao 17 4. 00 MuH.

MepepbiB Ha 06ea: ¢ 13 4. 00 muH. Ao 14 4. 00 MUH.;

BbixogHble: cy660Ta, BOCKpeceHbe, NpasgHUYHbIe OHU

6. Hdopmauusa o nopsgke npenocTaBfieHUs MYHUUUNANbLHOW YCIyrn MOXeT
OblTb MornyvyeHa HenocpeacTBeHHO B AAMMHUCTpauuM no TenedoHy, noyte, B TOM
4Yncne 3MNeKTPOHHOM MoYTe, NOCPEeACTBOM pasMeLleHnss Ha MHPOPMAUNOHHBIX CTeHOax
B AomuHucTtpaumn, B MOPL, a Takke Ha wuHTepHeT-cante AOMWHUCTPaUUKN, B
defepanbHON rocydapCTBEHHOW WHMOpMaUMOHHON cucteme «EAWHBIMG nopTtan
rocyfapCTBEHHbIX U MyHUUMNAnbHbIX yenyr (pyHkumn)» B cetn VHTepHeT no agpecy:
www.gosuslugi.ru (ganee — EanHbii nopTan), B rocygapCTBEHHON WMH(OPMaLNOHHOWN
cucteme Owmckon obnactn «llopTan rocygapCTBEHHbIX M MyHMUMMANbHbBIX YCIyr
Omckon obnactm» B cetn VIHTepHeT no agpecy: www.pgu.omskportal.ru (ganee -
MopTan).

7. MMpn oTBeTax Ha TenedOHHble 3BOHKM UMM YCTHble ObpalieHus rpaxaaH
cneuyanuct AMUMHUCTPAUMK, OTBETCTBEHHLIM 3a MNpefocTaBreHne WHdopmaumm o
MyHULUMNanbHOM ycrnyre, nogpobHO 1 B BEXIMBOW (KOPPEKTHOM) hOpMe KOHCYNbTUpyeT
obpaTuBLUMXCA MO WHTepecylowuMm ux BonpocaM. OTBeT Ha TenedOHHbI 3BOHOK
AOSDKEH HauuHaTbCA C MHOpMauMM O HaMMeHoBaHuW AMWHUCTpaumn, damunuu,
MMEeHN, oTYyecTBe cneumanucta ALMUHUCTPaUUKN, NPUHABLLENO TenedOHHbIA 3BOHOK,
HanMeHOBaHUN ero AOO0SMKHOCTU. Bpemsi pasroBopa He OOMMKHO MpeBbllaTb OeCATU
MUHYT.

Mpn HEeBO3MOXHOCTW cneunanucta AOMUHUCTPaUMK, MPUHSABLUEINO 3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTABMEHHbIE BOMNPOCHI, TENEeMOHHbIA 3BOHOK OKEH
OblTb NepeagpecoBaH (NepeBefeH) Ha ApPYroro cneumanucta AgMUHUCTpaUMM Unu
obpaTtmBLlEMYCA OOMKEH OblTb COOOLWEH TernedOHHbI HOMEP, N0 KOTOPOMY MOXHO
NONy4YnTb HEOBXOaMMYIO MHPOPMALMIO.

8. CBegeHns o xode npeaocTaBrieHns MyHULMNAanbHOM ycnyrm no obpatleHnsam,
MNOCTYMMBLUMM MO OfIEKTPOHHOW noyTe, nNpeaocTaBnalnTca AMUHUCTpauuen no
3MEeKTPOHHOM MoYTe He no3gHee Tpex paboynx OHen C MOMEHTa MNosyyYyeHus
obpalueHus.

9. OG6paweHna o nopsagke nNpeaocTaBfieHns  MYHUUMNANbHOM  yChyru
noctynuewune B AAMUHUCTpaumio, MOL| B NUCbMEHHOM WNU 3NEKTPOHHOW opme,
paccMaTpuMBalOTCA B TeYeHue TpuauaTu KaneHdapHbiX OHEWn CO OHA perncrpauuun
MMCbMEHHOro obpatlleHus.

10. Ha vHTepHeT-canTte AOMUMHUCTPALMM NOLNEXUT pasMeLLEHUIO criegylouias
NHopMaLnS:

1) n3BnevyeHnsi N3 HOPMaTUBHBIX MPaBOBbIX AKTOB, PErYNMPYIOLLMX OeATENBHOCTb
MO NpeaoCTaBAEHNIO MyHULMNANbHON YCYTU;

2) HacToAWwmnn AOMUHUCTPATUBHBIN pernamMeHT C NPUIIOXEHNAMU, B TOM YuCTe:

- CBeeHNs O MECTOHaxXOXAEHUWN, CnpaBOYHbIX TernedoHax, agpece UHTepHeT-
canta AQMUHUCTPaUNK, ANEKTPOHHOM NoYTbl AaMuHucTpauum, MOLL;
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- NepeYvYeHb OOKYMEHTOB, HEOOXOAUMbBIX ONA NPeaoCTaBAEHUs MyHULMNanbHOM
ycryru, nognexawmx npegocTtaBneHunto 3asBuTernem;

- Briok-cxema nNpefocTaBnNeHNs MyHULMNANbHOW YCIYyr COrfacHO MPUITOXEHUIO
Ne 2 k HacToswemMy AOMUHUCTPATUBHOMY peErnamMeHTy;

- NOPSIAOK NpeaocTaBeHns MyHULMNANbHOW yCnyru;

3) nopsgok  WMHAOPMUPOBAHWUA  3asiBUTENeM O Xode npedocTaBrieHus
MYHULMNANbLHON YCryru;

4) cBegeHuss O cneumanucTax, [OOSMKHOCTHbIX Jvuax  AZMUHUCTpauuu,
OTBETCTBEHHbIX 3a NpeJocTaBrneHne MyHUUunansHOn ycnyru;

5) rpaduk npuema rpaxgaH no BonpocamM NpefocTaBfeHns MyHULMMIanbHOM
ycnyrn B AMUHUCTpauuu;

6) nopsgok  obxanoBaHuA  peweHud U gencteun  (6es3pencreums)
AOMUHUCTPaUMKN, a Takke cneuumanuctoB, AOJDKHOCTHbIX vy AOMWHUCTPaUun npwu
npeaocTaBneHnn MyHULMNAnbHOM YCNyru.

Paspen Il. CraHpaapT npegoctaBrieHMA MyHULMNANbLHOWN yCNyru
Moagpasgen 1. HanmeHoBaHMe MyHULMNANBHOW YCIyrn

11. HaumeHoBaHne myHuumnanbHon ycnyrm — «OBMeH 3eMerbHbIX Yy4aCTKOB,
Haxogawmxcss B COBCTBEHHOCTU MyHMUMMANbHOrO oOpa3oBaHWs, Ha 3eMesibHble
y4YacCTKM, HaxXoOsLWMecs B YaCTHOM COOCTBEHHOCTMY.

Moopasgen 2. HaumeHoBaHMe opraHa, NpeaoCcTaBnsoWero
MYHULUUNAIbHYO yCnyry

12. MyHuumnanbHylo ycnyry npepoctaesnseT AaMuHucTpauusa JIMTKOBCKOro
CEenbCKOro noceneHust Tapckoro MyHuuunanbHoro panoHa Owmckon obnacTu.
HenocpenctBeHHbIM NCNONHUTENEM MYHUUMNANbHOM ycrnyrm ABNsieTcs
YNOSTHOMOYEHHbIN cneuyanucT AQMUHUCTpaLMN.

13. [llpu npegocTaBneHMM  MyHUUMNANBHOM  YCRYyrM  OCYLLECTBMAEeTCS
MeXBeLOMCTBEHHOE NHOPMALIMOHHOE B3aumogencTeme ¢ YnpasneHnem PocpeecTpa.

14. Mpwn npegocTaBneHnn MyHALMNANbLHON  yCnyru cneymanuctam
AoMunHucTpaumn, cotpygHukam MOL  3anpeweHo TpeboBatb OT 3asBuUTEns
OCYLLIECTBMEHNSI JENCTBUIN, B TOM YMCRE COrfacoBaHUn, HEOOXoAUMbIX ANt NONyYeHns
MYHULMNANbHON YCAYrn U CBSA3aHHbIX C 0OpalleHMEM B MHbIE OpraHbl U opraHuM3aumm,
32 WCKIOYEHMEM TMOSMyYEeHUsa YCIyr, BKMAKOYEHHbIX B MepeYeHb YCryr, KOoTopble
ABMATCA  HeobxoaMmbiMM M obsA3aTenbHbIMW  ANS NPeaocTaBfeHns un
npenocTaBnsalTCA opraHusaumsmm, y4acTBYOLWUMU B npegnocTaBneHmnmn
MYHULMNAMNbHbIX YCIyr, yTBEpPXAEHHbIN peweHnem CoBeTa JIMTKOBCKOrO CENbCKOro
nocenenna Tapckoro myHuumnanbHoro pavoHa Omckon obnactn ot 28.03.2012 roga
Ne 18/66.

Mogpasnen 3. Pe3synbtaT npeaocTaBneHns MyHULMNansHOM yCryru

15. PesynbTatom npegocTaBneHns MyHUUMnanbHOW yCnyrn aBnsieTcs:

1) 3aknoveHMe [JOoroBopa MeHbl 3eMeSIbHOro y4vacTka, Haxogsweroca B
MyHMLUMNANbHON COBCTBEHHOCTU, Ha 3EMENbHbIN Y4aCTOK, HaXOASALMNCS B YaCTHOM
cobCTBEHHOCTU (Oanee - 4OroBOp MeHHbI);

2) oTKa3 B 3aKNKYeHN JOroBopa MeHbI.

Moapasgen 4. Cpok NpeaocTaBneHNa MyHULMNANbHON YCyru



16. MyHuyunanbHas ycryra npegocraBnserca B CPok He bonee yem 90 aHewn co
OHA  NOCTYNneHus 3asBfieHns O NpPeaoCTaBfEeHUM  3eMenbHOro  yyactka B
AOMUHUCTpaUMIO.

B cnyyae npeactaBneHna 3aasneHna depes MOL| cpok npepoctaBrieHua
MyHULMNANbHOM YCryru wucyucnsetca co gHa nepepjadun MOL 3aasneHns wu
AOKYMEHTOB, B AAMUHUCTPaUUIO.

Mogpasgen 5. NpaBoBble OCHOBaHUSA AN NpefoCTaBneHns
MYHULUMNANbHON YCRyru

17. NpepocTaBneHme MyHULMNANbLHOM YCIyrn OCyLLeCTBNSETCA B COOTBETCTBMMU
CO cnegyoLwmMMmm HOpMaTUBHLIMU NMPaABOBbLIMU aKTaMu:

1) 3emenbHbIn KOO EeKC Poccuinckon depepaymnm oT 25.10.2001
Ne 136-93 («Poccuiickas raseta», Ne 211-212, 30.10.2001);

2) ®epgepanbHbli  3akoH  oT  24.07.2007 Ne 221-#3 «O  kapacTtpoBow
aeatenbHocT» («Poccuinckas rasetar», 01.08.2007, Ne 165);

3) ®epepanbHbii 3akoH OT 06.10.2003 Ne 131-®3 «O6 obwux npuHUMnax
opraHusaumm MecTHOro camoynpasneHust B Poccuinckon ®epepauumn» («Poccumckas
razetay, Ne 202, 08.10.2003);

4) ®epepanbHbli  3akoH oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
NpeaocTaBneHns rocygapCTBEeHHbIX U MyHUUMNanbHbIX ycnyry» («Poccuickas rasetar,
Ne 168, 30.07.2010);

5) ®enepanbHbin 3akoH oT 29.07.1998 Ne 135-03 «O6 oueHOYHON AeATEeNbHOCTH
B Poccunckon degepaumn» («Poccninckas raszetar», Ne 148-149, 06.08.1998);

6) YcTtaB JINTKOBCKOro CenbCckoro nocernieHmst Tapckoro MyHULmMnanbHOro pamoHa
Omckon obnactn (MHpopmaunoHHbi 6ronneteHb «OdunumnansHbii BeCcTHMK» Ne 5(10)
oT 22.12.2005 roga);

7) HacToAWwmMN AOMUHUCTPATUBHBIN perfnamMeHT.

I'Io,u,pas,u,en 6. MCHeprIBaI-OLIJ,VIIZ nepeyvyeHb JOKYMEHTOB, HeobXxoanMbIX B COOTBETCTBUMU
C HOpMaTMBHbIMU MPaBOBbIMU akKTaMW A4 npeaocTtaBleHnA MyHVILl,VII'IaJ'IbHOVI YCIyru,
noanexawunx npeacrtaBiieHUo 3adBUTeENem

18. [na npegocTaBfieHUss MyHULUNANbHOW  yCryrn  3asiBUTENb  OOJDKEH
NpeacTaBUTb CAMOCTOATENBHO:

1) 3aaBneHne (npunoxeHve Ne 1 Kk HacToswemy AOMUHUCTPATUBHOMY
pernameHTy);

2) KONUM OOKYMEHTOB, YOOCTOBEPSIOLWNX NIMYHOCTL 3adBUTENSA U NpeacTaBUTeNs
3aaBUTENS, U OOKYMEHTA, NOATBEPXKAAKOLLEro NOMHOMOYNSA NpeacTaBuTeENs 3aaBUTENS
(B cnyyae, ecnu 3agaBreHne nogaeTca npeacrasmTeneM 3asBuTens).

19. [JokymeHTbl, Heobxoammble ANS NPeAoCTaBMEHUS MYHULMNANbHON YCnyru,
MOryT ObITb HanpasfieHbl B (POpMEe 3MEKTPOHHbIX [OOKYMEHTOB, B TOM 4ucre C
ncnonb3oBaHnem EpguHoro noptana wnu [loptana. B 3TOoM cnyyae [OOKYMEHTbI
NoaNUCLIBAKOTCA  3NIEKTPOHHOM  MOANUCBIO B COOTBETCTBMM C  TpeboBaHMAMM
depnepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6 9nekTpoHHOW nognucKu» u
TpeboBaHnammn ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauyum
NpeaocTaBneHns rocygapCTBEHHbIX U MyHULMMANbHbIX YCyr».

19.1. B uensx npegocTtaBneHnst MyHUUUNanbHOW YCyrM ycTaHOBNEHUE NTIMYHOCTU
3asgBuUTENEN MOXET OCYLLeCTBAATbLCA B XO4€ JIMYHOro npuvemMa nocpencTtBoOM
npeabsiBieHMss nacnoprta rpaxgaHuHa Poccuinckon ®depepaumm  nmbo  MHOro
AOKYMEeHTa, YOOCTOBEPSALWEro JIMYHOCTb, B COOTBETCTBMW C 3aKOHOOATENLCTBOM
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Poccuinckon degepaumn mnu npyv Hanmunmm TEXHUYECKON BO3MOXHOCTU MOCPeacTBOM
noeHtTudukaumm 1 - ayTeHTudukaumMm B AZAMUHUCTPAUMIO C  UCNOSIb30BaHUEM
NHAOPMALIMOHHBLIX  TEXHOMOIMM, MNPeayCMOTPEeHHbIX Yacteto 18 cTtaten 14.1
depepanbHoro 3akoHa ot 27 wuona 2006 roga Ne 149-03 «O6 wHdopmauuu,
MHGOPMALIMOHHBIX TEXHOSTOMMAX N O 3aLumTe nHpopmaummny.

Mpn npegocTaBneHMM MyHUUMNANBHOW YCNYrM B 9NEKTPOHHOW dopme
NOeHTUUKaUNA N ayTeHTUPUKaLMA MOTyT OCYLLECTBNATLCH NOCPEeACTBOM:
- eQVUHOM CUCTEMbI MAEHTU(PMKAUNMM N ayTEHTUUKAUUN NN NHBIX rOCYyOapCTBEHHbIX
MHAOPMALIMOHHBLIX CUCTEM, ECIN Takne rocyaapcTBeHHble NHOPMAaLNOHHbIE CUCTEMBI
B ycTaHoBneHHoM [lpasutenbctBoMm Poccuinckon degepaummn nopsigke obecneuvsaroTt
B3aMMOLENCTBME C €OWHOWM CUCTEMOM uaeHTUUKaumMm wn ayteHTudukaummn, npu
yCroBMM coBnageHnsa ceeeHnin 0 (pn3n4eckomMm nuue B yKasaHHbIX MH(POPMAaLMOHHbIX
cuctemax;
- €ANHOW CUCTEMbI OAEHTUUKaLNKN 1 ayTeHTUdpUKaUMm u eguHon NHPOpPMaLNoOHHON
CUCTEMbI NEPCOHArnbHbIX AaHHbIX, 06ecneuvnBatowen obpaboTky, Bknoyasa céop n
XpaHeHne, BMOMeTPUYECKMX NEPCOHANbHbIX JaHHbIX, X MPOBEPKY U nepeaady
MHOPMaLMN O CTEMEHM NX COOTBETCTBUS NPegoCTaBNEHHbIM BUOMETPUYECKNM
nepcoHasrbHbIM JaHHBIM OM3nMYecKoro nuua

Moagpasgen 7. VicuepnbiBatlolwmin nepeyeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMW MPaBOBbLIMW akTaMu AN NPegocTaBNeHNns MyHULMNansHOW YCyru,
KOTOpbl€ HAaXOAATCA B pacnopsi)KeHNN OpraHoB UcnonHuTenoHomn sBnactu Omckon
obnactn, opraHoB MecTHOro camoynpasneHnss Omckon 06n1acTv 1 NHbIX OPraHoB.,
y4acCTBYHOLIMX B NPeAOoCTaBAeHNN MyHULMNANbHOM YCyrn, 1 KOTOpble 3asiBUTENb
BNpaBe NpeacTaBuUTb NO COOCTBEHHOW MHULMATUBE

20. [JoKymMeHTbl, KOTOpble 3asiBUTENb BrpaBe NpeacTaBUTb MO COBCTBEHHOW
NHUUMaTUBE:

KagacTpoBasi BbiNMCKa O 3eMerlbHOM Yy4yacTke MWnM KagacTpoBbIA nacrnopT
3eMenbHOro y4yacTka;

BbiNMcka M3 EAMHOro rocygapCTBEHHOrO peecTpa HeaBWXXMMOCTU (ganee —
EFPH).

B cnyyae HenpeacTaBneHust 3TUX [AOKYMEHTOB 3asiBUTENEM [OOKYMEHTbI
3anpaluvBatoTCsl B pamMKax MeXxBeLoMCTBEHHOrO MHOPMaLMOHHOTO B3aMMOAENCTBUS.

21. HenpencTtaeneHve 3asiBUTENEM [OOKYMEHTOB, YyKasaHHbIX B MyHkTe 20
HacTosiero AQMUHUCTPATMBHOIO perfameHTa, He siBMsieTCS OCHOBaHWEM Ansi 0Tkasa B
NpeaoCcTaBneHUn MyHULMNANbLHON YCIyru.

Mopgpasgen 8. 3anpet TpeboBaHNA JOKYMEHTOB U MHOPMaLnm
NN OCyLWeCTBNEHNA OENCTBUN

22. 3anpelaeTcsa TpeboBaTtb OT 3asABUTENS:

1) npeacTaBneHns AOKYMEHTOB M MHPOPMaLMN UM OCYLLIECTBNEHUS OENCTBUMN,
npeacTaBneHne WnNn OCyLLEeCTBIEHME KOTOPbIX He MNpeaycMOTPEeHO HOpMaTUBHbLIMU
NPaBOBbIMW aKTaMu, pPErynupylowmMmm OTHOLLEHUS, BO3HMKaOWMe B CBA3N C
npegocTaBneHnemM MyHULMNanbHbIX YCyr;

2) npeacTaBreHnsa JOKYMEHTOB U MHpopMaunn, B TOM YUCHe NOATBEPXKOALLMX
BHECeHWe 3aaBuTeneM nnatbl 3a npefocTaBneHne MyHUuMnanbHbIX YCRyr, KOTopble
HaxXo4sATCA B pacrnopshKeHUU OpraHoB, NPeAoCTaBASLWMX MyHUUMNANbHbIE YCNYru,
WHbIX TFOCYAapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOro camoynpasneHus nmbo
NOABEOOMCTBEHHbIX  FOCYydapCTBEHHbIM  OpraHam  unMm  opraHaMm  MeCTHOro
camoyrnpasneHus opraHusauun, y4acTBYHOLLMX B npegocTaBneHnm



npeaycMOTpeHHbIX YacTbio 1 ctaTbn 1 degeparnbHoro 3akoHa ot 27.07.2010 Ne 210-$3
rocyAapCTBEHHbIX W MYHWUUNANbHbLIX YCNYyr, B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbIMW akTamu Poccunckon depepaunn, HOPMaTMBHLIMWA MPaBOBbLIMU  aKkTamu
Omckor obnactn, MyHuMUMNanbHbIMW MNPaBOBbIMW  aKTaMu, 3@  UCKITOYEHUEM
OOKYMEHTOB, BKMIOYEHHbIX B onpeaeneHHbln YacTblo 6 ctatbn 7 PegepanbHOro 3akoHa
oT 27.07.2010 Ne 210-®3 nepeyeHb OOKYMEHTOB. 3asBUTENb BrpaBe MNpeacTaBuTb
YKa3aHHble  OOKYMEHTbl W  WHpopmauuio B  OpraHbl, npegocTaBnsoLimne
rocyfapCTBEHHbIE YCIyru, U opraHbl, NPeaoCTaBNAwoLWmMe MyHUUUNANbHbIe YCnyrn, no
cOBCTBEHHON MHMLMATUBE;

3) ocyLlecTBneHUss AENCTBUIA, B TOM YUCe COrfnacoBaHun, HeobxoauMbiX AOSis
NONyYeHUsT MYHUMUMMNANbHOW YCAyrM U CBsA3a@HHbIX C oObpalleHnem B  WHble
rocyapcCTBEHHblE OpraHbl, OpraHbl MECTHOro camoynpaBfeHusi, OopraHu3auuu, 3a
MCKIMIOYEHMEM  MOMYYEHUsT YCRyr W MNOSlyYeHUss [OOKYMEHTOB U MHopmauumu,
npefocTaBndeMblX B pesynbTate npegoCcTaBneHus TakuxX YCIyr, BKIHOYEHHbIX B
nepeyHu, ykasaHHble B Yactn 1 ctatbn 9 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3;

4) npegcTaBneHns [OOKYMEHTOB W WHopmauun, OTCyTCTBME U (Mnn)
HeAOCTOBEPHOCTb KOTOPbIX HE YyKa3blBanuCb Mpy MepBOHa4yaribHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMMbIX ANA NpefocTaBfieHUs MyHUuunanbHOW ycnyri, nubo B
NpeaocTaBneHNN MyHULMNANbLHOW YCYrn, 3a UCKIIYEHUEM CriedyoLmX Cryvyaes:

a) u3MeHeHue TpeboBaHMM HOPMATUBHBLIX MNPABOBLIX AaKTOB, KacalLMXCs
npeaocTaBneHnss MyHUUUNanbHOM yCnyru, nocrie nepsBoHavyanbHOM nogayv 3asiBneHns
0 NpeaocTaBneHnn MyHUUMNanbHOW yCnyru;

0) HanuMuyue ownbOoK B 3a8BNEHUN O NPeoCTaBNeHUM MyHULUMNANbLHOW YCIyrn n
AOKYMEHTax, MOAaHHbIX 3asiBUTENIEM Mocfne nepBOHayanbHOro oOTKasa B npueme
AOKYMEHTOB, HeobxoaumbIX OnsS NpefdoCTaBfieHUst MyHUUMManbHOW ycrnyrn, nubo B
npeaocTaBneHnn MyHULMNanbHOW YCNyrn U He BKIOYEHHbIX B NpeACcTaBfeHHbIN paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTEYEeHne cpoka AeNCTBUS JOKYMEHTOB UNU N3MeHeHne nHdopmMmauumn nocre
nepBOHa4YanbHOro OTkasa B NpMeMe AOKYMEHTOB, HEOOXoANMbIX ANs NpefoCTaBneHns
MyHULMNanbHOW ycnyrun, nubo B npeaocTaBneHNn MyHUUMNANbHON YCNyru;

r) BblSIBIeHME [OOKyMEHTanbHO MNOATBEPXOEHHOro akta  (Npu3HaKoB)
OWKNBOYHOro MNU NpPOTMBOMPABHOrO aencteusa (6e3mencTeusl) LOMKHOCTHOrO nuvua
opraHa, NpedoCTaBnALLEro MyHUUUNANbHYO YCAYry, MYHULMNANbHOrO Cryallero,
paboTHuKa MHOrO(PYHKLIMOHANbHOIro LeHTpa, paboTHMKa opraHusauuu,
npeaycMOoTpeHHOM YacTbo 1.1 cTtaTbn 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3, npu nepBoHayanbHOM OTKa3e B MpUMEME [OKYMEHTOB, Heobxoaumbix Ans
NpeaocTaBneHns MyHMUMNanbHOW ycnyri, NMbo B npefocTaBneHun MyHULMNanbHOM
ycriyru, O 4YeM B TMNUCbMEHHOM BWAe 3a MNOAMUCBI0O PYKOBOAWUTENsS OpraHa,
NpeaocTaBnfAlLWero MyHULUMNAnNbHYO YCNyry, pykoBOoAUTENS MHOMOMYHKLMOHANbLHOIo
LeHTpa npu nepBOHaYanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, Heobxoaumbix LN
NpeaocTaBneHnss  MyHUUMNAnNbHOM  ycnyrk, nubo pykoBOAUTENS  OpraHu3auuu,
npegycMoTpeHHon YacTblo 1.1 ctatem 16 ®PepepanbHoro 3akoHa ot 27.07.2010 Ne
210-93, yBegomnsaeTcs 3asiBUTENb, a TakXe NPUHOCATCA U3BUHEHNSA 38 JOCTaBIIEHHbIE
HeygobcTBa.

Mogpasgen 9. WcyepnbiBaolwmn nepevyeHb OCHOBaHWW ONA OTKasa B npueme
AOKYMEHTOB, HEOOX0ANMbIX ANA NpeAoCTaBNeHUss MyHUUUNAnNbHOM yCryrm

23. B npuneme OOKYMEHTOB, HeobXxoaNMbIX and npeanocrtasrieHnA
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MYHULMNANbHON yCNyri, OTKa3biBaeTCs B Criydae, ecrnv TEKCT 3asiBNeHus u (unu) B
npunaraemblx K 3asiBNEHNI0 OKYMEHTaX He NoaaaeTcs NPoYTeHUo NMbo oTCyTCTBYET.

Mogpasgen 10. McyepnbiBarowmin nepevyeHb OCHOBAHUIN AS1s1 MPUOCTAHOBIIEHUS
Unn OTKasa B NpefoCTaBNEHMM MYHULMNANBHON YCIyrn

24. OcHOBaHUA A4S NPUOCTAHOBMNEHNA NPEeAOCTaBNEeHNS MyHULUNANbHOW YCyrn
OTCYTCTBYIOT.

25. 3agBuTento oTkasblBaeTCa B NpeaocTaBleHnn MyHUUUNAnNbHOW YCnyru npu
HaNU4ynKU cnegyroLmnx OCHOBaHWN:

1) HecooTBETCTBUE 3asiBNEHNA TpeboBaHNAM AENCTBYIOLWEro 3akoHo4aTenbCTBa
n (Mnun) Hactoswero AQMUHUCTPATUBHOIO perfnamMeHTa;

2) HecooTBeTCcTBME Lenn obmeHa crnyvasM, YCTaHOBMEHHbIM cTaTben 39.21
3emenbHoro kogekca Poccunckon degepaumu.

Moapasgen 11. lNepeyveHb ycnyr, KOTOpble ABNAKTCA HEOOXOAUMbBIMA 1
obsa3aTenbHbIMM ANA NpefoCTaBAeHUss MyHULUNANbHOM YCryrn

26. [Opyrux ycnyr, KoTopble SABNATCA HeobxogMmbiMn 1 obasaTtenbHbIMU ANg
npefocTaBneHnss  MyHuUUMnanbHOW  yCnyrn,  3aKOHOOATENbCTBOM Poccuimnckon
®epepaumm, Omckon obnactv, MyHMUMNANbHbIMKM  MNPaBOBbIMW  akTaMn  He
npeaycMOTPEHO.

Mogpasgen 12. Pa3amep nnaTtbl, B3MMaeMown C 3asBuUTens
npy NpegocTaBneHn MyHUUMNANsLHON yCnyru

27. MyHuumnanbHas ycnyra npegoctaensieTcss 6ecnnaTtHo.

Mogpasgen 13. MakcumanbHbIn CPOK OXnaaHna B odepean npu nogadve 3asiBfieHns v
npw NONy4YeHUn pesynbTaTta NpeaocTaBieHns MyHUUUNAanbHOW yCyru

28. Bpems oXxupoaHust 3adBMTENS B O4YepeaM Ha JIMYHOM NpuemMe B
AoMunHuctpaummn, B  MOL, npu nogade [OOKYMEHTOB ANs  NpefocTaBreHus
MyHAUMNANbHON  yCnyrm W NpU NONyYeHUMM  pesynbTtata NpeaocTaBfieHus
MYHULMNANbHON YCRyrn He AOSMKHO npeBbiwaTh 15 MUHYT.

29. lNpegBaputenbHasa 3anncb HacTOAWMM ALMWHUCTPATMBHBLIM pPEerfnameHToMm
He nNpegycMoTpeHa.

Mogpasnen 14. Cpok peructpaunmn 3asBneHms, B ToM Yncne B opme 3feKTPOHHOro
AOKyMeHTa

30. 3asBneHue, npencTtaBneHHoOe B NUCbMEHHOW opme, npu  NIUYHOM
obpalieHnn perucTpupyeTcs B OeHb MOCTynfieHus B AAMUHUCTPaUMIO B TeYeHue
ogHoro pabo4ero gHs.

31. 3agBneHune, MOCTynuBLIEE B 3fEKTPOHHOW (popmMe nocpencTBOM
3MEKTPOHHOM CBSA3W, B TOM Yucre Yyepes3 odomumnanbHbii cant AQMUHUCTpauum, EanHein
noptan, lNopTan, pernctpupyeTcst B AeHb NOCTYMNEHUS.

32. B cnyyae noctynnenusa 3aasneHns nocrne 17:00 yacos, 3asBreHne OOImKHO
ObITb 3aperncTpmpoBaHoO B Te4eHne creayroLero pabodero gHs.

Mogpasnen 15. TpeboBaHMA K MOMELLLEHUSIM, B KOTOPbIX NPEeAoCTaBNseTCs
MyHUUMNaneHaa ycnyra, K 3any oxXuaaHusi, Mectam gns 3anofHeHus



3asBreHns 1 npuema 3asiButenen, pasmeLleHmnio 1 0popMNeHno
BMU3yalibHOW, TEKCTOBOM N MyNbTUMEANNHON MHPOPMaLUKM O NOpsiAKe NpeaocTaBeHuns
MYHULMNANbHOW YCNyrn, B TOM Y1crne K MHPopMauMOHHbIM cTeHAam ¢ obpasuamu
3anofiHeHNs 3asiBNEHUS N NepeYyHeM AOKYMEHTOB, HEOOXOANMbIX ANsi NpeoCTaBneHns
MYHULMNANbHOW YCnyru

33. lMomeleHuns, B KOTOpbIX MNpegocTaBnseTcs MyHuuunanbHas ycnyra, ang
yaoobctBa 3asBuUTENEn pasMeLLalTCa Ha HWKHUX, NpeanodTuTenibHee Ha nepBbiX
3Taxax 3gaHun.

34. NHopmauusa o rpaduke paboTbl ADMUHUCTPaUUKN pa3MeLlaeTcs Ha nepBoM
aTaxe nNpu BXxoAe B 34aHue, B KOTOPOM pacrnonoxeHa AgMUHUCTpaLmS.

35. MNomeLeHuns OOJDKHbI oTBeYaTb TpeboBaHNAM OENCTBYHOLLErO
3aKkoHofaTenbCTBa, MpeabsaABNdAeMbiM K CO34aHUI0  YCNOBUW  WMHBanNugam  AOns
GecnpenAaTCTBEHHOrO0  AocTyna K OObektaM  MHXEHEepHOW U1 couunanbHOM
MHJPACTPYKTYP.

36. Bxoabl B NOMeLleHVMss ANA NpefocTaBfeHns MyHUUMNanbHOW  yCnyru
obopyayTcsa naHgycamu, paclMpeHHbIMM NpoxodamMu, No3BOMSWMMKM obecnevnTb
GecnpenaTCTBEHHbIN AOCTYN NHBANMAO0B, BKIOYas MHBANMAOB, UCMNOMb3YOLWMX Kpecna-
KOMSICKM.

37. B mecTtax npegocTaBneHns MyHUUMNAnbHOM yCnyrn npegycmaTpuBaeTcs
obopyaoBaHue AOOCTYMNHbIX MECT OBLEeCTBEHHOro MOrb30BaHUS U XPaHEHUS BepXHen
ofexabl noceTuTenemn.

38. lNomelenna, npegHasHayeHHble ONs npuema 3assuTenen, obopyayTcs
NHPOPMALIMOHHBIMU CTEHAAMM, HA KOTOPbIX pasMeLLaeTcs cnegyowas ntHopmauus:

1) cBefeHUA O MECTOHAXOXAEHUU, CNPaBOYHbIX TenedoHax, agpece UHTEPHeT-
canta AQMUHUCTPaUNK, ANEKTPOHHOM NoYTbl AoMUHUCTpaumn, MOLL;

2) n3BrneYeHnsa N3 HoOpMaTMBHbLIX NPABOBbIX aKTOB, PErynupyroLWnX AesTeNbHOCTb
NO NpPeaoCTaBMEHNIO MyHULUNANBHOW YCIYIW;

3) KpaTkoe M3noxeHuwe npouenypbl NpefocTaBneHuss MyHUUMNanbHON yCrnyru B
TEKCTOBOM BuAe 1 B Buae Bnok-cxemsbl;

4) obpaseL 3anosIHEHNS 3a8BNEHUS U NepeYeHb JOKYMEHTOB, HEOOXOAMMbIX ASs
npeaocTaBneHnss MyHUUUNANbHOW YCIyru;

5) nopsgok obxanoBaHus peLleHnn n AencTeum (6e3pencTeng)
AomuHuctpauuu, ML, a Takke cneumanucToB, AOSMKHOCTHbLIX Ny AOMUHUCTPaUNN,
coTpyaHukos ML npn npegoctaBneHN MyHULMNANbLHOW YCIYIu.

39. MecTta oxugaHua npegocTaBfeHns MyHUUMNanbHOM ycnyrn obopyaytoTcs
CTYNbSIMU, KpeCESbHbIMU CEKLUMAMU N CKaMerkammn (baHkeTkamm).

40. Mecta gns 3anofnHeHWs OOKyMEeHTOB o6opyaykoTcsa CTynbsMKW, CTOMaMmu
(cTonkammn) n obecneuymBatoTca obpasuamm Ans ux 3anonHeHus, 6rnaHkamn 3asBneHnn
N KaHLENSIPCKUMN NPUHAANEXHOCTAMM.

41. MNomelweHns Ona  npuema 3asBuTenerd  OOMMKHbl  COOTBETCTBOBATb
KOM(OPTHbIM  ANSA  rpaxgaH YCcrnoBuMsM W ONTUMAarbHbIM  YCNoBUAM  paboThbl
crneumanucToB, AOMKHOCTHbIX NML, AOMUHUCTPaLMN.

42. Mecta gna npuvema  3asBuTenen  OJOMMKHbl  BbITb  0BopyLoBaHbl
MHAPOPMAaLMOHHBbIMK Tabnuykamm (BbiIBECKaMK) C yKa3aHUEM:

1) Homepa kabuHeTa;

2) pamunmn, UMeHu, oT4eCTBa U SOMKHOCTU cneumanncTa, AOMKHOCTHOro nuua
AoMnHUcTpaummn, cotpygHuka MOLL.

43. Kaxxgpoe  pabouee MEeCTO  creuuanucra, [OOMMKHOCTHOro  nuua
AOMUHUCTpaumn,  coTpydHuka MOLl,  oTBeTCTBEHHOro 3a  npefocTaBneHue
MYHULMNANbHOW YCNyru, JOMMKHO BbiTb 060pYya0BaHO NepCOHarbHbIM KOMMbOTEPOM C
BO3MOXHOCTbIO ~ JOCTyna K WHAOPMAUMOHHBLIM  pecypcaM, WMHGOPMAaLMOHHO-
CMpPaBOYHbIM CUCTEMaAM M NpPOrpamMMHbIM MPOAYKTaM, nevyaTalowmm YCTPOUCTBOM,



TenedOoHOM.

Mogpasgen 16. MNokasaTenun 4OCTYNHOCTU U KayecTBa
MYHULUMNANbHON YCRyrn

44. MNokasaTensiMn 4OCTYMHOCTN U KaYecTBa MyHULMMNANbHOW YCNyrn sIBASOTCSA:

1) pona 3asBuMTENEn, yAOBNETBOPEHHbLIX KAa4eCTBOM WMHoOpMaumn O nopsigke
npeaocTaBneHns MyHULUMNanbHOW ycryrn (nokasatenb onpenenseTcs Kak OTHOLeHue
yucna 3aaBuTENEn, YAOBMNETBOPEHHbIX KAyeCcTBOM MHGOpMauMmM O nopsaake
NpeaocTaBneHns MyHUUMNAnNbHOW ycryrk, K oOwemy KOonuyectBy 3asiBUTENEWN,
KOTOPbIM NpefocTaBnanack MyHuUMnaneHas ycnyra, ymHoxeHHoe Ha 100 npoueHToB);

2) BO3MOXHOCTb MOMyYeHUs WHGOpMaUnK, CBA3AHHOM C MpeaoCcTaBfiEHUEM
MYHULMNANbHOW yCRyrn, Npu YCTHOM obpalleHuu, no nNMCbMEHHOMY 3anpocy, B CeTu
MHTepHeT (nNokasaTenb oOnpegensieTcd Kak OTHOLWEHWe u4ucna  3asiBuTenemn,
NONyYMBLUNX WMH(POpMaUMo O nopsgke NPefoCTaBfeHUs MYHULMNANbHOW YCnyru, K
obuemy Konm4yecTBy 3asiBUTENen, KOTOpbIM npefocTaBnsnacb MyHUuMnanbHas
ycnyra);

3) oona cnyyaeB NpedocTaBneHUss MyHUMUMManbHOW YCNyru B YCTaHOBMEHHbIV
CpoKk  (Nokasatenb onpegenseTcsa Kak  OTHOWEeHWe  KonuvyecTtBa  CriyvyaeB
NpefocTaBneHnss MyHUUMNanbHOW YCryrM B YCTAHOBMEHHbIN CPOK K obiemy
KONUYeCcTBY 3asiBUTenen, KOTOpbIM npefocTaBnsanacbe MyHuuMnanbHaa ycnyra,
YMHOXeHHoe Ha 100 npoLeHTOoB);

4) ponss 060CHOBaHHbLIX Xanob B obwem KonuMyecTBe 3asBMTENEN, KOTOPbIM
npegocTaBnsanacb MyHuUMnaneHas ycryra (nokasartenb onpeaenseTcs Kak oTHOLeHue
konnyectBa OOGOCHOBaHHbLIX Xarnob K obwemMy KOnMyecTBy 3asiBUTENEN, KOTOPbIM
npegocTasnganack MyHuumMnanobHasa ycnyra, ymHoxkeHHoe Ha 100 npoueHToB).

45. Konn4yecTBO B3aMMOOEWCTBUN 3asBUTENA C  LOSMKHOCTHbIMU  NULaMU
AOMUHUCTPaLUMK, OTBETCTBEHHbIMW 3a MpedoCcTaBneHne MyHUUMNanbHOW YCryru,
AOJIMKHO COCTaBnATb He Bonee 2, NpOAOMKUTENBHOCTLIO He Bonee 30 MUHYT Kaxaoe.

Moapasgen 17. UHble TpeboBaHWs, B TOM YMCrie y4nTbiBarOLLme ocCOBEHHOCTH
npegocraBneHns MyHuumnansHon ycnyrn B MOLL n ocobeHHocTu
npegocTaBneHns MyHULUMNansHOM YyCNyru B afIeKTPOHHOW hopme

46. B cnyyae npeacrtaBneHusi 3adBrieHUs U npuraraeMbiX JOKYMEHTOB 4Yepes
M®L| cpok npenocTaBreHUss MyHUUMNANbHOW YCNYrn, YKasaHHbIM B MyHKTe 16,
ncuncnseTcsa co aHA nepegaydn MOL 3aasneHns n 4OKymeHToB B AOMUHUCTPaLMIO.

47. B cny4ae ecnv 3asiBfieHME W npunaraemble OOKYMEHTbl MNpeacTaBfeHbl
3aaBuTenem (npegcraButenem 3assutensl) nu4Ho Yepes MOLL, 3agsuTento BblgaeTcs
pacnucka B nonyyYeHnn 3assreHnst 1 JOKYMEHTOB.

48. [llpu Hanuuum B 3ad9BfEeHUM yKa3aHUMS O Bbldaye pesynbTaTta
npefocTaBneHnss MyHuumnanbHoOM ycnyrn depes MOLlL no mecTty npeactaBneHus
3a8BfeHns U npunaraembiX OOKYMEHTOB AAMUHUCTpauusi obecnevvBaeT nepegadvy
AokymeHTa B MOL| ansa Bbigaym 3asBuTento He nosgHee paboyero gHs, cneayowero 3a
OHEeM NCTeYEeHNs CpoKa, YCTaHOBITEHHOIO B NyHKTe 16.

49. 3asButensm obecnevnmBaeTcs BO3MOXHOCTb MNOMyyYeHus uHdopmaumm o
nopsake npeaocTaBneHns MyHUUMNAanbHOM YCNyru, a Takke KOonmpoBaHus opm
3aABMIEHMS M WHbIX AOOKYMEHTOB, HEOOXOAMMbLIX AN MNONyYeHUst MyHMUMNanbHON
yCryrn, Ha UHTepHeT-canTe AgMUHUCTpauun B ceTu MHTepHeT, Ha EgmHom nopTtane,
MopTane.



Pasgen lll. CocTtaB, nocnegoBaTenbHOCTbL U CPOKU BbINOJIHEHUSA
aAMMHUCTPATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOJNTHEHUS,
B TOM YucCrie 0COOEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX Npoueayp

B 3N1IeKTPOHHOM hopmMe, a TaKkKe 0COOGEeHHOCTU BbINOSIHEHUS
aaMUHUCTPaTUBHLIX npoueayp B ML

Mogpasgen 1. NepevyeHb agMUHUCTPATUBHBIX Npoueayp
npy NpegocTaBneHN MyHULUMNANbLHOW YCyru

50. MNpepocTaBneHne MyHWUMNaNbHOW YCryri BkMoYaeT B cebs cnegyowme
aAMWHMCTPaATUBHbIE NpoLeaypb!:

1) NpyeM 1 permcTpaums 3asiBrieHns U npunaraembix 4OKYMEHTOB;

2) chopMUpoBaHMe 1 HanpaBrieHNne MeXXBeAOMCTBEHHbIX 3aNpPOCOB;

3) npoBeaeHue aKkcnepTU3bl 3asiBNIEHUS U NpuUraraemMblX 4OKYMEHTOB;

4) NpUHATME pelleHnss O NPeAOCTaBNeHUM MyHUUMnanbHoW ycnyrm nubo
MOTVBUPOBAHHOIO OTKa3a B NPeAOoCTaBNEeHUN MyHULMNANBHOW YCNYTu;

5) Bblgaya pesynbTaTa NPeAoCTaBNeHUs MyHULMMNANbHOW YCryru.

Mopgpasgen 2. MNpuem n pernctpauna sadaBneHns n npunaraembix JOKYMEHTOB

51. OcHoBaHMeM [nd Havana aaMUHUCTPATUBHOW npoueaypbl SBnseTcd
obpalleHne 3asBuTensa 3a nonyyeHnemMm MyHUUMNanbHOW yCrnyrm HenocpeacTBEHHO B
AomuHucTpaumio, nnbo vyepes ML c 3asBneHnem n npunaraemMmbiMyM AOKYMEHTaAMM.

52. MNpuem n pernctpaumsa 3asBneHUs M npunaraemblX K HEMY [OOKYMEHTOB
ocywiecTBngeTcs crneunanuctom AOMUHUCTpPaUMW, OTBETCTBEHHbIM 3a MpUeM WU
perucTpaumio JOKYMEHTOB.

53. lNpwu perucTpaumm 3aasneHnsa n npuraraemblx JOKYMEHTOB, NpeacTaBNeHHbIX
3aaBuTENEM NIMYHO, CNEeLNanncT:

1) perucTpupyeT B yCTaHOBIIEHHOM MOpPsiAKE NOCTynuBLUEE 3asiBNEHNE;

2) yCTaHaBnMBaeT HannuMe OCHOBAHWWN, yKa3aHHbIX B MYHKTE 23 HACTOALLEro
AOMWHUCTPATMBHOIO pernamMeHTa W, Npyu HanuMyum ykasaHHbIX OCHOBaHuW, oopmnseT
yBeZjoMNeHne o6 oTkase B nNpMeme LOKYMEHTOB ANS nNpeoCcTaBrneHns MyHMUMnanbHOm
ycnyru,

3) npu OTCYTCTBMM OCHOBaHWW, YKasaHHbIX B TMyHKTe 23 HacCTOSLIEro
AOMWHUCTPATMBHOIO pernameHTa, odopMIisSieT pacnucky O npueme 3asiBneHua u
npunaraemMblx JOKYMEHTOB 1 NepefaeT ee 3asBUTENIO;

4) HanpaBnsieT 3asBNeHne Ha pacCMOTPEHNE cneumanucty, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHULMNanbHOM YCyri.

54. B cny4ae npegcrasneHus 3assrneHns yepes MOLl ysegomneHne ob otkase B
npueme AOKYMEHTOB MOXET ObITb BblAaHO (HanpaBneHo) yepes
MHOTOQYHKLNOHAIbHbIN LIEHTP.

55. MakcumarbHbIA CPOK BbIMNOMTHEHNA OAHHOW agMUHUCTPATUBHOW npouenypsbl
He MOXeT npeBbiwaTb 3 pabounx gHEN.

56. PesynbTatom agMMHUCTPATMBHOW npoueaypbl MO npuemMy u permcrpaumm
3a8BfeHMss U npunaraemblX OOKYMEHTOB SIBMSIETCA perncrpaumsa  nocTynuBLIEro
3aaBneHmss nmbo Bbigada (HanpaBneHue) 3asBUTENO yBedomreHnss o6 oTkase B
npyeme AOKYMEHTOB, HeOBXOANMbIX NS NpeaoCTaBneHnsa MyHULMNanbHON YCryru.

57. ®ukcaums pesynbTaTa BbINOMHEHUS aAMUHUCTPATMBHOW Mpoueaypbl no
npuemMy WM perucTpauum 3asBfeHns U npunaraemblX OOKYMEHTOB OCYLLECTBISETCA
NocCpeaCcTBOM perucTpauun 3asiBneHuss u npunaraemblx [OOKYMEHTOB B JXypHarne
cneumnanucTtoMm AgMUHUCTPaLMN.

58. B cny4ae obpalleHns 3aaBuTeEns C 3asiBEeHMeM W npunaraeMbiMu



AokymeHTamn B MOL| npuem n pernctpauuns 3asBneHna u npunaraemMmbiX LJOKYMEHTOB
OCYyLLeCTBNAEeTCA OTBETCTBEHHbLIM cneumanuctom MOL| B aeHb obpalleHus.

59. Cneuyunanuct M®L], oTBETCTBEHHbLIA 3@ MPUEM N PETUCTPALMIO OOKYMEHTOB
ocywiecTBngeT [OeuCTBUA, nNpeayCcMOTpeHHble noanyHktamm 1 — 4 nyHkta 53
HacTodawero AOQMUHUCTPATUBHOIO perfiaMmeHTa 1 HanpaenseT NMYyHoe Aerno 3asBuTens
OS5 pacCMOTPEeHUs B AAMUHUCTPAUMIO.

I'Io,u,pas/:l,en 3. (DOpMI/IpOBaHVIe 1 HarnpasneHne MexxsegoMCTBEHHOro 3anpoca

60. OcHOoBaHWeEM ans Havana agMuMHUCTpPaTUBHOW npouenypbl dOPMUPOBaHUS K
HanpaBneHus MEXBEeJOMCTBEHHOTO 3anpoca ABrseTcA nocTynneHve
3aperuMcTpupoBaHHbIX B  YCTAHOBMIEHHOM MOpsAKe 3asiBfieHUss U OOKYMEHTOB
cneumnanucTty, OTBETCTBEHHOMY 3a npefocTaBeHne MyHUUMnansHOM ycnyru.

61. Cneumanuct, OTBETCTBEHHbIV 3a NpegoCTaBNeHne MyHULMNansHON yCcnyru, B
COOTBETCTBUN C YCTAHOBJIEHHbIM MOPSAKOM MEXBEeOOMCTBEHHOIO B3auMMOAENCTBUS
ocywlecTBngeT MOArOTOBKY W HanpaBfeHMe MeXBeLOMCTBEHHbIX 3anpocoB B
COOTBETCTBYHOLLME  OpraHbl  roCyJapCTBEHHOW  BriacTu,  opraHbl  MECTHOro
camoynpasfeHus W  noABeJOMCTBEHHble TakuM opraHam opraHusaumm o
NpeaocTaBneHnn [OOKYMEHTOB M CBeAEeHUMW, HeobOXoaumbIX [Ons npenocTaBrieHus
MYHULMNANbHON ycnyru, npeaycMOTPEHHbIX MYHKTOM 20 HacTosLwero
AOMUHUCTPATUBHOIO pernameHTa (B Ccryvyae, €Cnu YykasaHHble [OOKYMEHTbl He
npeacTaBneHbl 3asaBUTENEM CaMOCTOATENBHO).

62. MakcMmarnbHbI  CPOK  BbIMOMHEHUS agMUHUCTPaATMBHOM npoueaypbl, C
y4eTOM CpoOKa MOSIyYeHUS OTBETOB HA MEXBEOOMCTBEHHbIE 3arpocbl, He MOXeT
npeBblwaTb 6 pabounx gHEN.

63. PesynbtatoM agMMHUCTpPaATMBHOW npoueaypbl MO POPMUPOBAHUID WU
HanpaBfeHU MeXBeAOMCTBEHHOrO 3arnpoca SBISeTCA MNorydYeHne cneunanncToMm,
OTBETCTBEHHbLIM 3a NpeAoCTaBneHne MyHULMNAanbHOW yCryrn, MHopMauum B pamkax
MEeXBEeOMCTBEHHOr0 MHPOPMAaLIMOHHOIO B3auMOOENCTBUS.

64. dukcauma pesynbTata BbINOMIHEHUA aOMUHUCTPATMBHOW Mpoueaypbl nNo
POPMUPOBAHNIO U HaNpaBfiEHUIO MEXBEOOMCTBEHHOrO 3arnpoca OcCyLlecTBnseTca
crneumanvcToMm, OTBETCTBEHHbIM 3a NpedoCTaBfeHne MyHUUMNanbHOW ycnyru, nytem
permctpaumm  MHopMaunn,  MNOMYYEHHOW B  paMKaxX  MeXBeLOMCTBEHHOro
MHJOPMALIMOHHOIO B3aUMOLENCTBUA.

65. [JO/MKHOCTHbIM  NIMLUOM, OTBETCTBEHHbIM 33 BbIMOMHEHWE  KaXdoro
agMWHUCTPATUBHOIO OEeNCTBUSA, BXOASALLEro B COCTaB aAMUHUCTPATUBHOW npoLenypbl
No opMMPOBaHMIO W HaNpaBNeHUK MEeXBeLOMCTBEHHONO 3arnpoca, sBrsieTcs
crneumanucT, OTBETCTBEHHbIV 3a NpeocTaBfieHne MyHUUMNansHON YCnyru.

I'Io,u,pas,u,en 4. I'IpOBe,u,eHme SKCNepTU3bl 3aABIIEHNA U NMpunaraeMbiX JOKYMEHTOB

66. OcHoBaHMeM OnNs Havana agMWUHUCTPATMBHOW Mpouenypbl NpoBedeHus
9KCNepTM3bl 3asBfIEHUs W MpunaraemMblX OOKYMEHTOB SBMSAETCA  MNOofyyeHue
cneumanucToM, OTBETCTBEHHbIM 3a MNpefoCTaBfeHMe MyHUUUNanbHOW YCnyru, u
MHOPMaLMK, TMONYYEHHON B paMKax MEeXBEOOMCTBEHHOMO MH{OPMaLMOHHOro
B3aMMOOEeNCTBUS.

67. OkcnepTmsa 3asiBNEeHUs W npunaraemMblX LOKYMEHTOB, MNpeAcTaBreHHbIX
3asBuTENeM, OCyLeCTBNSAeTCS cneuuvanucToMm, OTBETCTBEHHbIM 3a npefocTaBfeHne
MyHULMNANbHON YCIyru.

68. Cneunanuct, OTBETCTBEHHbIN 3a NpefoCcTaBieHne MyHULMUNAanbHON YCnyru,
NPy pacCMOTPEHUN 3aABMNEHUS U, UCXOAS U3 COCTaBa 3arpallmBaeMblX CBEAEHUN:



1) ycTaHaBnMBaeT Hann4Me Unu OTCYyTCTBME OCHOBAHWUW ANSA OTKasa 3asABUTENO
B NpefoCTaBNeHUM MyHULMNANbHOW YCIyrn B COOTBETCTBMU C MYHKTOM 25 HACTOsLLEro
ALMVHNCTPATUBHOIO PErfiameHTa;

2) Npy noaTBEPXAEHUM NpaBa 3adBUTENd Ha NpegocTaBneHne MyHULMnansHOu
YyCnyru:

- opraHuayeT paboTy no onpeaeneHnto PblIHOYHOW CTOMMOCTU OBMEHMBaAEMOro
3eMENbHOro yyacTka M pacrnofioXeHHbIX Ha HEM OOBbEKTOB HEOBMXMMOIO MMYLLIECTBA,
3a UCKITOYEHMEM OOBHLEKTOB HEeOBUMXMMOro MMyLLLECTBa, nepeaaBaemMbix 6e3B03Me3gHO
B MyHMUMNAnNbHyl0  COOBCTBEHHOCTb, B COOTBETCTBMM C  TpeboBaHusMMU,
ycTaHoBreHHbiMn defepanbHbiM 3akoHOM OT 29.07.1998 Ne 135-03 «O6 oueHo4vHoM
nestenbHocTn B Poccunnckon degepauunmy;

- FOTOBUT COMPOBOAUTENbHOE MMCbMO M MPOEKT 4OroBOpa MeEHbI;

- BU3UPYET COMpoOBOAUTENIbHOE MNUCbMO W MNPOEKT [OOoroBopa MeHbl U
npeacTaBnsgeT X BMECTE C NIMYHbIM AenoM 3aaButend [naBe cenbCkoro NoceneHus;

3) NpM yCTaHOBIIEHMM OCHOBAHWM ONs OTKasa 3asABUTENIO B MpPeaoCTaBNeHUM
MyHULMNANbHON ycnyru, npegycMOTPEHHbIX NMYyHKTOM 25 HacTosLero
AOMUHUCTPATUBHOIO pernameHTa, rOoTOBUT MNPOEKT yBedoMneHnsas o6 oTkase B
npefoCTaBneHun MyHUUMNansHOW YCryru, BU3MpPYyeT W npencTaBndeT UX BMeCTe C
NUYHBbIM Aenom 3aaBuTena [naBe cenbckoro NoceneHus.

69. MakcMmanbHbIN CPOK UCMNOSTHEHNA JAaHHOW npoueaypbl COCTaBnsaeT 65 AHeN.

70. PesynbTtatoM agMUMHUCTpPaATUBHOM npouenypbl NpoBeAeHUs 9SKCNepTusbl
3asBreHns 1 npunaraemMblX [OOKYMEHTOB SBMSAKTCA MOArOTOBKA CNeumnanmctom,
OTBETCTBEHHbIM 3a MpefocTaBfeHne MyHUUMNanbHOW YCryru, NPOeKTOB OOKYMEHTOB,
NpefyCMOTPEHHbIX MNognyHkTammn 2, 3 nyHKTa 68 Hactoswero AAMWHUCTPATUMBHOIO
pernameHTa, u ux npeacrasneHne [naBe cenbckoro NoceneHus.

71. ®ukcauma pesynbTaTa BbIMNOIHEHUS agMUHUCTPATMBHOM npoueaypbl Mo
NPOBEAEHUID 3KCNEepPTU3bl 3asBNEHUs U MnpunaraemMblX OOKYMEHTOB OCYLLECTBISEeTCA
nocpencTBOM BU3MPOBaHUS NPOEKTOB LOKYMEHTOB, NPefyCMOTPEHHbIX NOAMNYHKTaMMU 2,
3 nyHkTa 68 HacTosiwero AOMWHUCTPATMBHONO perfiameHTa, CcneumanucTom,
OTBETCTBEHHbIM 3a NpefoCTaBfeHne MyHULUMNanbHOM YCIyri.

72. [OMKHOCTHbIM NULUOM, OTBETCTBEHHbIM 3a BbIMOSIHEHUE  KaXaoro
aAMUHUCTPATUBHOIO OenCTBUS, BXOLSLLEro B COCTaB agMWHUCTPATMBHOW npouenypsbl
NpOBeAEHUS 9KCMepTU3bl 3adBfEHUS W npunaraemblX [OOKYMEHTOB, SIBRsieTCA
cneunanucTt, OTBETCTBEHHbIM 3a NpegocTaBneHne MyHUUunansHON yCryru.

Moagpasgen 5. MNpuHATHE peleHns o NpegoCTaBNEHMM MyHULMNANbLHON yenyrn nmbo
MOTMBMPOBAHHOIO OTKa3a B NpefoCcTaBeHnn MyHUUUNanbHOW yCryru

73. OcHoBaHMeM [ns Hayvana agMWHUCTPATMBHOM npouenypbl MNPUHATUA
peLleHnsa o NpeaocTaBNeHnn MyHUUUNANbHOM yCryrn Mo MOTUBMPOBAHHOMO OTKa3a B
NpeaocTaBneHnn MyHUUMNAnNbHOW YCIyrn 4aBnseTcs nonyyeHne [naBon CerbCKoro
noceneHnsa MNpPoeKkToB [OKYMEHTOB, NPeAyCMOTPEHHbIX NnoAanyHKTamu 2, 3 nyHkTa 68
HacToswero AQMUHUCTPATUBHOIO perfamMeHTa.

74. PeweHve o npegocTaBneHnn MyHUUMNAnNbHOW yCryru npuHUMaeTcs nytem
nognucaHus MaBoW CENbCKOro MOCENEeHUs COMpOBOAUTENbHOrO MMUCbMa U MNpPOeKTa
Jorosopa.

75. Kputepuun NnpuHATUSA peLleHns:

COOTBETCTBME 3asBNIEHNSA C NpuraraemMbliM NMakeToM LOKYMEHTOB TpeboBaHWAM
HacToswero AODMUHUCTPATUBHOIO perfnamMmeHTa u noslydeHne otdeTa no onpeneneHunto
PbIHOYHOM CTOMMOCTM OOMEHMBAEMOro 3eMefnbHOro yyacTka.

76. NaBa ceribCKOro nocesieHns:

1) nognucbiBaeT COMPOBOAMTENbHOE MUCbMO M MNPOEKT OOroBopa MeHbl Nvbo



yBefoMNneHne o6 oTkase B NpeaoCTaBNeHNNn MyHULMNANbHON YCnyru;

2) nepefaeTt conpoBoAMTENbHOE NMMCbMO 1 NPOEKT JoroBopa nNnbo yBegoMneHue
06 OoTkase B NpegoCTaBfieHUN MyHULMNANbHOW YCnyrn cneumannucty AgMUHUCTpaumm,
OTBETCTBEHHOMY 3a perncTpaumio JOKYMEHTOB.

77. Cneumannct AODMUHUCTPaUMN, OTBETCTBEHHbIV 3a perncTpaumio JOKYMEHTOB:

1) peructpupyet CconpoBoguUTENbHOE MUCbMO W MPOEKT [AoroBopa MeHbI
(yBegomMneHue 06 oTkase B NpeaoCcTaBfEHNN MyHULMNANBHOW YCNyri);

2) nepefaeT conpoBOAUTESNIbHOE MUCbMO W MNPOEKT AoroBopa MeHbl nnbo
yBefoMNneHne ob oTkase B NpegoCcTaBfeHMM MyHUUUNANbHOW YCRyrn cneunanucty,
OTBETCTBEHHOMY 3a NpeAocTaBfeHne MyHULMNansHOW YCnyru.

78. MakcumarnbHbI - CPOK  BbIMOMHEHUS  aAMWHUCTPATUBHOW  npouenypsbl
cocTtaBngaet 18 gHewn.

79. Pe3ynbTaTOM aaAMUHUCTPATUBHOW MpoUeaypbl MNPUHATUS peLleHnd o
npeaocTaBneHnn  MyHuuunanbHoOM ycnyrm nvbo  MOTMBMPOBAHHOINO OTKasa B
NpeaocTaBneHNN MyHUUMNANbHOW YCIyrn SIBASETCA nognucaHne conpoBOAUTENBHOrO
nMCbMa M NpoeKTa JOroBopa MeHbl NMbo yBegomneHns ob oTkase B npeaocTtaBrieHnn
MYHULMNANbHOW YCIyri.

80. Pukcaumss pesynbTata BbINOSIHEHUS aAMWHUCTPATUBHOM Mpoueaypsbl
NPUHATUA  peweHns O  NPefoCTaBfieHUM  MyHuuunanbHom — ycnyrm  nmbo
MOTUBMPOBAHHOIO OTKa3a B NpeAoCTaBlieHUN MyHULMNANbHOW YCIyrn OCyLLeCcTBSAeTCS
cneumnanuctoMm AMUHUCTpauUMM MNOCPEACTBOM  pernctpaumm  cornpoBOAUTESTbHOIO
nMcbMa M NpoekTa JoroBopa MeHbl NMbo yBegomneHns ob oTkase B npegocTaBrieHum
MYHULMNANbHOW YCNyru.

81. [OMKHOCTHbIM FMLUOM, OTBETCTBEHHbIM 3a [MPUHATUE pELLUEHUA O
NpeaocTaBneHnN MyHULMNAaNbLHOM ycnyrn, asnseTcs [naBa cenbCckoro NnoceneHums.

I'Io,upasp,en 7. Bblgava pesynbTaTta npeaocraBleHnd MyHI/ILl,VII'IaJ'IbHOIZ ycnyru

82. OcHoBaHMeM [na Havana agMUHUCTPaTUBHOW npoueaypbl SBRAAeTCS
NOCTYyNNeHne K cneumanncty, OoTBETCTBEHHOMY 3a MpefocTaBfieHue MyHULMNanbHON
yCryru, 3apermcTpMpoBaHHOro ConpoBOAUTENBHOIO NUCbMa 1 NpoeKkTa JoroBopa MeHb!
nnbo yBegomrieHns ob oTkase B NpeaocTaBNeHNN MyHULMNANbHON YCyru.

83. Cneumanuct, OTBETCTBEHHbIN 32 NpegoCcTaBneHne MyHUUUnNanbHOW YCIyru,
NHOpMMpYeT 3aABUTENS O NOArOTOBKE NpOoeKTa JOroBopa MeHbl NMbo yBeLoOMMeHns
06 oTKase B NpeaoCTaBfeHNN MyHULMMNANbHOW YCryrn, 1 0 Heo6xoauMocTn NpmbbiTnA
B AOMWHUCTpaUMIO AONfS  MNOMyYeHUss KOMMM COOTBETCTBYIOLLErOo [AOKYMEHTa Mo
TenegoHy, ykazaHHOMY Npu nogade 3assneHus, nmbo no noyre.

84. MakcumarbHbIA CPOK BbIMNOMTHEHNA OAHHOW agMUHUCTPATUBHOW npouenypsbl
He MOXeT npeBblwaTb 1 paboyero gHs.

85. ®ukcaums pesynbTtata agMUHUCTPATUBHOW nNpoueaypbl OCYyLeCTBNSEeTCH
nyTeM pocnucu 3aaBuTens O MNOSIydeHUM COMpoOBOAUTENBHOrO MNMCbMa M MNpPOeEKTa
Aorosopa MeHbl nMbo yBegomneHuss o6 oTkase B npefocTaBfieHUM MyHULMNAnbHON
ycnyru.

86. [O/MKHOCTHbIM  NWUOM, OTBETCTBEHHbIM 3@ Bblgayy pesynbTata
npefocTaBneHns MyHULMNanbHOW YCInyru, 9BngeTcs crneunanucT, OTBETCTBEHHbIN 3a
npeaocTaBneHne MyHULMNanbHOM YCyri.

87. Bblgaya 3aaBuTeNnto pesyrnbTata NpeaocTaBrieHns MyHUUMNanbHOW YCnyru
yepe3 MOLl ocyuiecTBnsieTcs ¢ y4eToMm 0COBEHHOCTEN, NPEAYCMOTPEHHbIX MYHKTOM 48
HacToswero AQMUHUCTPATUBHOIO perfamMeHTa.

88. [lpoekT poroBopa MeHbl, HampaBfeHHbIN 3asBUTEN0, LOMKeH ObiTb
nognucaH n npegcrasneH B AMUHUCTpaUMO He nos3gHee Yyem B TeveHne 30 gHen co
OHSA NONy4YeHus.



Mogpasgen 8. NpegocTaBneHne MHpopmaummn o nopsiake npeaocTaBneHns
MYHULMNANbHOM YCIyrn B 3Mf1EKTPOHHOM (hopMe, B TOM Yncne
C ncnonb3oBaHueM EanHoro noptana unm MNopTtana

89. Ha EpguwHom nopTtane, [loptane pgna 3assutenen obecneynBaeTcs
BO3MOXXHOCTb MONy4yeHusi nHpopmauum o nopsiake nNpenocTaBleHns MyHUUMNanbHON
YCnyru, a Takke KOnMpoBaHUsA popMbl 3asiBNIEHUS N UHbIX JOKYMEHTOB, HEOBXOOUMbIX
AN NONyYeHns MyHUUMNanbHOW yCnyriu.

Mogpasgen 9 . Cnyyau 1 Nopsgok NpeaocTaBneHnss MyHUUUNanbHOM ycnyru B
ynpexaarLeM (NpoakTUBHOM) pexume.

89.1 MNMpenocTtaBneHne MyHULMNANbLHOM yCryri B ynpexzaatolem (MpoakTMBHOM)
pexvnmMe He NpeayCMOTPEHO.

Moppasnen 10. BapmaHTbl npegocTaBneHns MyHULMNAnbHOW yCnyru, BKNoYaoLwme
nopsaoK NpefoCcTaBlieHns yKkadaHHOW YCNyrn oTAeNbHbIM KaTeropusam 3asiBUTeneu,
06beaAMHEHHbIX 06LWNMKN NpU3HakaMu, B TOM YMCIe B OTHOLLEHUW pe3yrnbTaTta
MYHULMMNANbHOW YCryru, 3a nory4eHnem KoToporo oHv obpaTunuce.

89.2 BapwuaHTbl npegocTaBfeHNa MyHAUUNaNbHOM YCIyry, BKNKYawolne
NOpsSA0K MpeaocTaBreHNsa yKasaHHOW YCnyru OTAENbHbIM KaTeropusmM 3asiButenemu,
00beaANHEHHbIX OOWMMM Npu3Hakamu, B TOM 4YMCe B OTHOLWIEHUM pesynbTaTa
MYHULMNANbHOW  yCnyrk, 3a MNOMlyYeHMeM KOTOPOro OHW  obpaTunucb, He
NpeayCMOTPEHbI.

Pasgen IV. ®opMbl KOHTpONS 3a NpeAoCTaBlIeHUEeM MyHULUNANbLHOW yCInyru

Moapasgen 1. NMopsagok ocyLecTBNEHNSA TEKYLLLENO KOHTPOSS 3a CobrogeHneM n
NCMNOSTHEHNEM creunanncTamm n JOSMKHOCTHbIMU NuuamMm AQMUHUCTPAUUK, NONOXEHUI
HacTosiwero AQMUHUCTPATMBHOIO perfiaMmeHTa 1 UHbIX HOPMaTUBHbBIX NPaBOBbLIX aKTOB,

yCTaHaBnmBawLwmx TpeboBaHns K NpeaoCcTaBeHnio MyHUUMNAanbHOW YCyrn, a Takke
NPUHATUEM UMK PELLEHUI

90. 3a cobnogeHnem 1 UCNOMHEHNEM crieumanmMcTamun, AOMMKHOCTHLIMU NULamMu
AOMUHUCTPAUMN NOSTIOKEHUN HacToAwero AAMUHUCTPATUBHOIO perfiaMmeHTa U MHbIX
HOPMAaTMBHbLIX MPAaBOBbLIX AKTOB, yCTaHaBnuMBawLWMX TpeboBaHMA K NpenocTaBrieHuto
MYHULMNANbHON YCRyrn, OCyLEeCTBASETCSA TeKYLMIA KOHTPOSb.

91. TeKywunm KOHTPOIb ocyLecTBNAeTCA [1aBon CeNbCKOro NocesnieHns.

92. [NepnoaNYHOCTb OCYLLECTBMEHUS TeKyLero KOHTPOMSA ycTaHaBnMBaeTcs
[(maBown cenbCcKoro noceneHns.

93. TekyLunI KOHTPOSb OCYLLECTBNSETCA NyTeM BblIOOPOYHON NPOBEPKN FINYHBIX
nen 3aaBuTernien nocpencTBOM MNPOBELEHUS KOHTPOSbHbIX OENCTBUW B paMKax
NpoBeAeHUs1 NPOBEPOK COBSOAEHUS U UCMOMHEHNSA crneumanucTamun, AOSHKHOCTHLIMU
nuuamn AgMUHUCTpaLMK NOSTIOXEHUN HacToswero AOMUHUCTPATUBHOIO perriameHTa,
MHBIX HOPMAaTUBHbIX NPAaBOBbIX AKTOB 4151 BbIABIIEHUA N YCTPAHEHUS HapyLUeHUA npas
N 3aKOHHbIX MHTEPECOB 3asBUTENEN, PACCMOTPEHUS, NMPUHATUA peLLeHUA U NoAroTOBKN
OTBETOB Ha obpalleHus n xanobbl rpaxgaH Ha pelleHus, gencteus (6esgencrauve)
cneumnanucToB, AOIMKHOCTHbIX N1, AOQMUHUCTpaLMUN.

94. lNMpwn BbLIABMIEHNUN HaApPYLUEHUN MONOXEHUW HacTtoswero AgMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMaTUBHbLIX NPABOBbIX AKTOB, YCTaHaBNuBawLWmx TpeboBaHns K



NpeaocTaBNeHMI0  MyHUUMMNANbHOW YCNyrk, [OOIMKHOCTHble nuua  AAMUHUCTPaLUK
YKa3blBalOT Ha BbISIBMEHHbIE HapYyLIEeHWss W OCYLUECTBAST KOHTPONb 3a MX
yCTpaHeHneM.

Mogpasgen 2. Nopsaok U NEPUOANYHOCTb OCYLLIECTBEHNA NPOBEPOK
MOMHOTLI U Ka4YecTBa NpefoCTaBNeHUss MyHULMNANbHOW YyCnyru

95. KoHTpoOmnb NOMHOTHI M KayecTBa MNpefoCcTaBfeHns MyHUUMNasbHOW YCIyrn
BKIoYaeT B cebsa npoBeaeHne nNpoBEpPOK, BbIIBIEHNE N YCTPaHEHNE HapyLUEeHWn npas
3asBuTenen, paccMoTpeHue, npUHATUE peleHnn W  NoaroToBKY OTBETOB Ha
obpawleHns, cogepxawme xanobbl Ha pelwweHusa, peucteus  (6es3pencreue)
AOMUHUCTpaLMK, CneumannucToB, AOSMKHOCTHbLIX UL, AAMUHUCTPaUUN.

96. NpoBepkn MoOryT 6biTb NIIAHOBBIMU (OCYLLLECTBASATLCA Ha OCHOBaHWMM MNiaHa
KOHTPOMbHbIX OEWCTBMIA AOMUMHUCTPauMM) ©  BHennaHoBbiMKW. [lpn npoBeaeHun
NPOBEPKM MOryT paccMaTpvMBaTbCA BCE BOMPOCHI, CBSI3aHHble C MNpeaoCcTaBneHnemM
MyHUUMNANbHON  yCcryrn  (KOMMMEKCHble MPOBEpPKW), WM  OTAESIbHble  BOMPOCHI
(TemaTuyeckue nNpoBepKn).

97. lNnaHoBble NPOBEPKN NPOBOAATCSH HE pexe Yyem 1 pa3 B 2 roga Ha OCHOBaHUU
pacnopsxeHns AOQMUHUCTPaUMN, BHENNaHOBbIE MPOBEPKM MPOBOAATCA HA OCHOBaHUU
pacnopsixeHus AAMUHUCTpaUuN.

98. PesynbTaTbl NPOBEPKN OMOPMNAITCA B BUOE CrNpaBkA, B KOTOPOM
YKa3blBalOTCA OCHOBaHWe, LuUenb, nporpaMma MpoBEPKU, NpoBepsieMbld Nepuos
AeATenbHOCTW, [daTa Hadana W OKOHYaHWA TMpPOBEpKW, [OOIMKHOCTHble nuua,
OCYLLIeCTBNAOLLME NMPOBEPKY, MHPOPMaLMA O AeATeNbHOCTU AOMUHUCTPAUMN B YacTu
NpeaocTaBneHnss MyHULMNanbHON ycnyri, oakTbl HAPYLUEHNS NONOXEHUIN HACTOALLEro
AOMWUHUCTPATUBHOrO  pernamMeHTa, MHbIX  HOPMAaTUBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawLWmux TpeboBaHNA K MpefoCTaBAEHUI0 MYyHULUMNANbHOW yCnyrn, wu
yCTaHaBMMBAKTCH CPOKM YCTPAHEHUS HapyLLEeHUN.

99. ADMMHMCTpaLUMs B CPOK, YCTAHOBMNEHHbIN B CrpaBke O pesyrbTaTax
NPOBEPKWU, YCTPaAHSET BbISBMEHHbIE HapyLLEeHNA N CoCTaBNAeT oT4yeT 06 UX ycTpaHeHuu
C NPUNOXeHMeM NoATBePXAatoLMX JOKYMEHTOB.

Moapasaen 3. OTBETCTBEHHOCTb CMeuManmcToB, AOSMKHOCTHbIX ML AOMUHUCTPauUMmK 3a
peLlleHna n genctenga (6esgencraeme), NpUHMMaemblie (OCYLLECTBISIEMbIE) MMU B X04€
npeaocTaBneHNa MyHULMNANbHOWN yCyrn

100. 3a npuHATME (OCYyLleCTBMEHWE) HEeNpPaBOMEPHbLIX PeLeHUn U OencTBUmn
(bespenctBns) B xode NpedoCTaBfieHUs MyHUUUNANbHOW YCNyru chneuvanucTsl,
OOSDKHOCTHbIE nuua AAMUHUCTPAUUM HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUMM C
3akoHogaTtenbcTBOM Poccuickon ®eaepaumn.

Moagpasnen 4. MNonoxeHns, xapakTepuayowme TpeboBaHus K dopMam KOHTPOMSA 3a
npegocTaBneHneM MyHUUMNarbHOW YCyrn, B TOM YMCIie CO CTOPOHbI rpaxaaH, ux
00beaAnHEHUN 1 opraHn3auunn

101. [na ocywecTBNeHNA KOHTPOMA 3a MpedocTaBfIEHMEM MYHULMNANbHOM
ycryrn rpaxgaHe, ux obbeauHEeHus M opraHmsauumM MMEKT MpaBo HanpaendaTb B
AOMUHUCTPaUMIO MHAMBMAOYASbHbIE U KOMMEKTUBHbIE OBpalleHus ¢ npeanoXeHnsmu,
pekoMeHOauusaMm no COBEPLUEHCTBOBAHUID KayecTBa W MNopsgka npenocTaBreHus
MYHULMNANbHOW YCNyrK, a Takke 3asBneHnsa n xanobbl ¢ COObLEHNEM O HapyLUEHUN
cneuyanucTaMmn, LOMKHOCTHbIMU nuuaMmn AOMUHUCTPAUUM MONOXEHUM HaCTOSALLEro
AOMWHUCTPATMBHOIO  perfamMeHTa WM UHbIX HOPMATUBHLIX MNPaBOBbIX  aKTOB,



yCTaHaBnmBawLwmx TpeboBaHns K NpeaoCTaBNEHNIO MyHULMNANBHOW YCyr.

102. KoHTpornb 3a npegocTaBfieHMEM MYHULMMANbHOW YCAyrM CO CTOPOHbI
rpaxxgaH OCyLLeCcTBngeTca nyTeM MoSlyYeHns MHopMauMM O Hannunm B OENCTBUSAX
cneumanucToB, [OOSMKHOCTHbIX Ny AOMWHUCTPAUUM  HapyLUEHUW  MONOXEHUn
HacTodAwero AQMUHUCTPATMBHOIO perfnaMmeHTa U UHbIX HOPMaTUBHbLIX MPAaBOBbLIX aKTOB,
yCTaHaBnmBawLwmx TpeboBaHns K NpeaoCcTaBneHnio MyHULMNAaNbHOW YCyri.

103. KoHTponb 3a npegocTaBfieHMEM MyHUUMNAMbHbIX YCIYyr CO CTOPOHbI
00beNHEHNN rpaxgaH M opraHM3aumin OCYLLeCTBNAEeTCs B Criydae npeacTaBfeHus
3TUMN 0O6bEOMHEHNSIMU U OpraHM3auusaMn MHTEPECOB 3asiBUTENEN MyTEM MOSyYEHUS
MHOpMaALUMM O HanNuyum B OEUCTBUSIX  CNeumanucToB, [OOSMKHOCTHbIX — nuL
AoMUHUCTpaUum HapyLLUEeHNN NOMNOXXEHUN HacTodwero  AQMWHUCTPATUBHOIO
pernaMmeHTa n MHbIX HOPMaTMBHbIX MPaBOBbLIX aKTOB, yCTaHaBAMBAOLWNX TpeboBaHUs K
npefoCTaBneHn0 MyHULUMNANbHOM YCyri.

Paspen V. [locynebHbIn (BHecyaebHbIN) NOPAAOK 06XKanoBaHUA peLleHUn u
aencteumn (bespencrTeusl) AGMMHUCTPaLUMK, a TaKXKe cneluanucTosB,
AOJDKHOCTHbIX NUu, AQMUHUCTPaLUM NpU NpeaocTaBNeHn MyHULMnanHom
ycnyru

Moapasgen 1. MNpaBo 3aaBuTenen Ha gocyaebHoe (BHecyaebHoe) obxanosaHmne
pelweHnn n gencteui (6e3gencTensd), MPUHATLIX U OCYLLEeCTBNSEMbIX B X0o4e
npegocTaBneHns MyHULMNansHON ycryru

104. 3asBuTenn MMeLoT NpaBo obxanoBaTb pelleHnsa n genctena (besgencrene)
AOMUHUCTPaAUMK, NPEOOCTaBNAOWENA MYyHUUMNANbHYIO YCAYry, OOSMKHOCTHbLIX
AOMUHUCTpaUMK, NpenoCTaBnsWMX MyHMUMNanNbHYK ycnyry, nubo cneunanucra
AOMUHMCTPaUMM NyTeM nogaym xanobbl B AQMUHUCTPaLMO Ha UMA [NaBbl CEnbCKOro
noceneHus.

Moppasnen 2. NMpegmeTt gocynebHoro (BHecyaebHoro) obxanoBaHns

105. 3aaButenb MOXeT obpaTuTbCa C Xanobow, B TOM 4uUCre B cCrnegytoLmnx
cny4vasix:

1) HapyweHue cpoka perucTpauum  3anpoca O  NpegocTaBieHUM
rocyqapCTBEHHON MW MyHMUMNANbHOW YCnyru, 3anpoca, ykasdaHHoro B crtatbe 15.1
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBreHns
roCy4apCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

2) HapylleHMe cpoka NpeaoCcTaBfieHUSA rocygapCTBEHHOW UM MyHMUMMNANbHON
ycnyrn. B ykazaHHOM cnyyae gocyanebHoe (BHecyoebHoe) obxanoBaHue 3adBuTenem
peweHnn 1 pencteun (6e3gencTtensl) MHOroPyHKLMOHANbHOro LEeHTpa, paboTHuKa
MHOrO(PYHKLMOHANbHOro LIeHTPa BO3MOXHO B Cryyae, eCrnv Ha MHOrOYHKLNOHAaNbHbIN
LEHTp, pelweHna u pgencteusa (6e3gencrTeBne) KoToporo obxanytTcsl, BO3MOXeHa
YHKUMA N0 NpenoCTaBfEeHM0  COOTBETCTBYIOLWUMX  FOCY4APCTBEHHbIX UMK
MyHULMNAnNbHbIX YCryr B MNOSIHOM ob6beme B nopsgke, onpefeneHHoM 4vacTteto 1.3
ctatb 16 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
NpeaocTaBneHNs roCyaapCTBEHHbBIX U MYHULMNANbHbBIX YCYry;

3) TpeboBaHue 'y 3aaBMTENS OOKYMEHTOB WM WHGopmaumm  nmbo
OCYLLeCTBMNEHNSs OENCTBUW, NPeAcTaBfeHne WUnM  OCyLWEeCTBNEHNE KOTOpbIX He
NpeaycMOTPEHO HOpPMaTUBHbIMA  NpaBOBbIMM  akTamun  Poccurickon Pegepaunn,
HOpPMaTMBHLIMA  MpaBOBbIMM  akTamu  cybbektoB  Poccuickon  degepauum,
MYHULMNANbHBIMA NPAaBOBbIMW akTamMu ANA NpeaoCTaBfeHUsl roCy4apCTBEHHOW WK
MYHULMNANbHOW YCNyru;



4) oTka3 B npuemMe [OKYMEHTOB, MNpedoCTaBfeHue KOTOpbIX MNpesyCcMOTPEHO
HOPMaTMBHLIMKM NpaBoOBbIMKM akTamu Poccunckon ®egepaumm, HOPMaTUBHBLIMA
npaBoBbIMM  akTamyn cybbektoB Poccunckon Pepepauuun, MyHULMNANBHBIMA
NpaBOBbIMW akTamu [Ans NpeaocTaBfieHUss rocyaapCTBEHHOM WM MyHMLMNANbHON
ycnyru, y 3asButens;

5) oTka3z B npegocTaBfeHUN rocydapCTBEHHOW WU MYHULMNANbHOW YCIyru,
€Cnn OCHOBaHMSA OTKasa He npeaycMOTpeHbl heaepanbHbiMU 3aKOHaMU U MPUHATBIMU B
COOTBETCTBMN C HUMWU WHBIMW HOPMaTMBHbIMKM MpPaBOBbIMM akTamu Poccuickon
depepaumm, 3aKkoOHaMM U WUHBIMWU HOPMATUBHBLIMW MNPABOBbLIMW akTaMyn CyObEeKTOB
Poccuiickon degepaumm, MyHUUMNanbHbIMKM NPaBOBbIMX akTaMu. B ykazaHHOM crniyyae
pocynebHoe (BHecygebHoe) obxanoBaHWe 3asiBATENEM pPeLeHMA U OEeNCTBUMA
(6e3pencTBmst) MHOrOPYHKUMOHANBHOIO LeHTpa, paboTHMKa MHOroyHKLNOHANbLHOro
LEeHTpa BO3MOXHO B Cfyyae, ecrnM Ha MHOro(yHKUMOHAmNbHbIA LEHTP, PELUeHns wu
aencrteus  (6e3gencTBmMe)  KOTOpOro  ObBXanyklTcs, BO3SOXeHa  (PyHKUMs  no
NpeaoCTaBAEHNI0 COOTBETCTBYIOLLMX FOCYAAPCTBEHHbBIX UMW MYHUUMNANbHbIX YCNyr B
nofiHom obbeme B nopsigke, onpegeneHHom 4vactbto 1.3 ctatbn 16 degepanbHoro
3akoHa ot 27.07.2010 Ne 210-d#3 «O6 opraHMsaumm npeaocTaBneHns
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

6) 3atpeboBaHve C 3asBUTENS NpyU NPegOCTaBfEHUMM TOCYOaPCTBEHHOW WK
MyHULMNANbHOW yCnyrin nnatbl, He NpegyCMOTPEHHON HOPMAaTUBHLIMW MNPaBOBbIMU
aktamn Poccunckon depepaumm, HOPMATMBHbIMM MPaBOBbIMM akTaMu CyObeKkTOB
Poccunckon ®egepaummn, MyHULMNanbHbIMU NPaBOBLIMWN aKTaMu;

7) OTKa3 opraHa, nNpeaoCTaBnslOWEro roCyaapCTBEHHYIO YCAyry, oOpraHa,
NPedoCTaBnAWEro  MyHUUMNanNbHylO  ycrnyry, OOMKHOCTHOrO  nuua  opraHa,
NPeaoCTaBNALWEro rocyaapCTBEHHYIO YCryry, WAM oOpraHa, npeaoCcTaBnsaoLero
MYHULMNANbHYHO ycnyry, MHOIO(YHKLMOHAaNbHOro LeHTpa, paboTHMKa
MHOrO(PYHKUMOHANbHOro LeHTpa, opraHM3aumn, NnpeaycMoTPeHHbIX YacTbio 1.1 cTaTbm
16 ®epepanbHoro 3akoHa o1 27.07.2010 Ne 210-#3 «O6 opraHusaumm
NpeaoCTaBneHNst roCyaAapCTBEHHbIX U MYHULMNAMbHbLIX YCNyr», UM ux paboTHMKOB B
ncnpaeBneHun OONyLWeHHbIX MMM OnevyaTtok M OWWBOK B BblAaHHbLIX B pesynbraTte
NpeaoCcTaBneHNss rocygapCTBEHHOM WNW MyHMLMNANbHOM YCRyrn AOKYMeHTax nunbo
HapylweHWe YCTaHOBMEHHOro CpoKa Takux wucnpasneHnn. B ykasaHHOM cnyyae
pocynebHoe (BHecynoebHoe) obxanoBaHve 3asiBUTENEM peweHurd WU OencTBumn
(6e3nencTBnsa) MHOrOYHKLUMOHANbHOrO LEHTpa, paboTHMKA MHOrodYyHKLNOHANbHOro
LEeHTpa BO3MOXHO B Cfyyae, ecrnM Ha MHOro(yHKUMOHAmNbHbIA LEHTP, PeLleHns wu
pencrteust  (6e3poencTBmMe)  KOTOporo  ObKanyklTcs, BO3MOXeHa  (OyHKUMs  no
NPeaoCTaBNEHNI0 COOTBETCTBYIOLMX FOCYAAPCTBEHHbLIX MW MYHMUMNANbHbLIX YCNyr B
nonHoMm obbeme B nopsgke, onpegeneHHom 4vactbto 1.3 crtatbm 16 PepepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npegocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCIYr»;

8) HapyweHue cpoka wunu nopsigka Bblgadv OOKYMEHTOB MO pesynbrartam
NpeaoCcTaBneHNs rocygapCTBEHHOW UM MyHULMNANbHOW YCNYri;

9) NprocTaHOBNEHME NPEefoCTaBMEHNsI TOCYAAPCTBEHHON UMM MyHULMNANIbHOM
YyCInyru, €ecnv OCHOBaHWSA MNPUOCTAHOBMEHUS He npeaycMoTpeHbl deaepanbHbiMU
3aKOHaMM U MPUHATBIMA B COOTBETCTBUN C HUMW MHBIMA HOPMATUBHLIMW MPaBOBbLIMMU
aktammn Poccuinckon Pepepaummn, 3akoHaMM U UHBIMWU HOPMATUBHBLIMWU MPaBOBbLIMU
akTamu cybbektoB Poccumnckon degepaummn, MyHUUUNanbHbLIMM NpaBoBbLIMU akTamu. B
yKaszaHHOM crnydae gocyaebHoe (BHecyaebHoe) obxanoBaHme 3asaBUTENEM PELLEHNI U
OEencTBnn (6e3penctams) MHOrOgYHKLMOHANbLHOMO LeHTpa, paboTHMKa
MHOrO(PYHKUMOHANbHOro LIEHTPa BO3MOXHO B Clyyae, eCrnv Ha MHOrOYHKLVNOHAabHbIN
LEHTp, pelweHua u pencteusa (6e3genctBne) KOTOPOro oGxamnyktTcs, BO3NOXeHa
YHKUMA N0  NpefoCTaBfeHMI  COOTBETCTBYIOLLUMX  FOCYQAPCTBEHHbIX — WUNN



MyHULMNANbHbIX YCryr B NOSIHOM obbeme B nopsgke, onpegeneHHoM 4vacteto 1.3
ctatb 16 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpeaoCcTaBneHNs roCyaapCTBEHHbBIX U MYHULMNANbHbBIX YCYry;

10) TpeboBaHue y 3aaBUTENs Npu NpPegocTaBfEeHUU FoCyaapCTBEHHOM UK
MYHULMNANbHOW YCNyrn AOKYMEHTOB WNU  UHAOpMauun, OTcyTcTBMEe U (4nn)
HeOOCTOBEPHOCTb KOTOPbIX HE yKa3blBanucCb Mpy NepBOHa4YaribHOM OTKase B npueme
OOKYMEHTOB,  HeobxoouMbIX  Ons  NpefoCcTaBfeHus  rocygapCTBEHHOW — UNu
MyHMUMNanbHOW  ycnyrk, 1nuMbo B  NpeaocTaBfeHMM  rocyqapCTBEHHOM — Unuv
MYHULMNANbHOW YCRyrn, 3a WCKMAYEeHUEeM cryvaeB, NpeayCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-903 «O6 opraHusaummn
NpeaoCTaBneHNs] rOCY4apCTBEHHbIX M MyHUUMNAanbHbIX ycnyr». B ykazaHHOM criyyae
pocynebHoe (BHecygoebHoe) obxanoBaHve 3asiBUTENEM pelleHuri WU OencTBumn
(6e3pencTBmst) MHOTOMYHKUMOHANBHOrO UeHTpa, paboTHMKA MHOrogyHKLNOHANbLHOro
LEeHTpa BO3MOXHO B Cfnyyae, ecrnM Ha MHOro(yHKUMOHAmNbHbIA LEHTP, PEeLleHns wu
penctena  (6esgenctBme)  KOToOporo  obkanykTcsd, BO3fOXeHa  yHKUMa  no
NpeaoCTaBnEHN0 COOTBETCTBYIOLLMX FOCYAAPCTBEHHbLIX MM MYHMLMNAMNbHbIX YCNyr B
nonHom obbeme B nopsgke, onpegeneHHom vacteto 1.3 ctatbm 16 degepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npenocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCIyr»

Moapasgen 3. O6wwme TpeboBaHMsa K NOPSAKY Nofgaum anoobl

106. Xanoba nopaeTcs B NUCbMEHHOMW opmMe Ha OGymaxHOM HocuTene, B
9IeKTPOHHOW (pbopMe B oOpraH, NpefoCTaBnAlWMA  MYHULUNANBbHYKO  YCIyry,
MHOrO(YHKUMOHAmMbHbIN LEHTP NMO0 B COOTBETCTBYIOLWIMIN OpraH rocygapCTBEHHON
BNactu (opraH MeCTHOro camMoynpaBrieHusi) nybnmMyHo-NnpaBoBoro obpasoBaHus,
ABNAOLWMACA ydypeanTenemMm MHOroyHKUMOHANbHOro LeHTpa (Janee - yypegutenb
MHOrO(PYHKUMOHANbHOro LeHTpa), a Takke B opraHusaunmn, npeaycMOTpPeHHbIe YacTbio
1.1 cTtatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3. XKanobbl Ha pelleHus
n pgenctena  (6es3gencrtevMe)  pykoBOAMUTENS  OpraHa, npegocTaBnAwoLLEro
MYHULMNANbHYO YCNYry, NO4AKTCHA B BbILLECTOAWMNA opraH (Npu ero Hanuymmn) nnbo B
crny4ae ero OTCYTCTBUS paccMaTpuBalOTCH HENOCPEeACTBEHHO PYKOBOAMTENEM OpraHa,
npegocTaBnalWero MyHuuunanbHyto ycnyry. >Kanobbl Ha peleHns u OencTBuS
(6e3pencTtBmne) paboTHMKa MHOroOyHKLMOHANBLHOrO LIEHTPa NoAalTCa PyKOBOAMTESO
9TOr0  MHOrooyHKUMOHanbHOro uUeHTpa. Xanobbl Ha peweHuss u  OencTeus
(6espnencTaume) MHOTrOgYHKLMOHANbLHOIO LeHTpa nogarTcs yuypeanTento
MHOTO(PYHKUMOHANbHOIrO LEeHTpa WM OOSMDKHOCTHOMY  nvuy,  YNOSIHOMOYEHHOMY
HOpPMaTMBHbLIM NpaBoBbiM akToM Omckon obnacTtu. YKanobbl Ha peleHus 1 OencTeBus
(6espencTBmne) paboOTHMKOB OpraHM3aunmn, NpeaycMoTpeHHbIX YacTeto 1.1 ctatbm 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3, nogatoTca pPyKOBOAUTENAM 3TUX
opraHusaumin.

107. JKanoba Ha peweHna wn pgencteua  (6espgencrteme)  opraHa,
NPe4oCTaBNALWEro  MyHUUMNANbHYO  yCryry, [OOMMKHOCTHOrO  nuua  oprasa,
NPe4oCTaBnAWEro  MyHUUMNANbHYKO  YCAyry,  MYHULMNANbLHOrO  CRyXallero,
PYKOBOAMTENS OpraHa, NpegoCTaBfsiOWEro MyHULMNANbHYO YCryry, MOXeT ObITb
HanpaBneHa no no4yTe, 4Yepe3 MHOrOYHKUMOHANbHbLIN LIEHTP, C MCMONb30BaHUEM
NHPOPMAaLIMOHHO-TENEKOMMYHUKALUMOHHON ceTn "WHTepHeT", odmuymnanbHoro cauvta
opraHa, MpeaoCTaBnAOWEro  MyHWUMNAnNbHYD  yCriyry, eguHoro  noprana
rOCy4apCTBEHHbIX W MyHUUMNanbHbIX ycnyr nmbo  perMoHanbHOro nopTana
rOCy4apCTBEHHbIX U MYHULMNAMbHbBIX YCYT, @ Takke MOXeT ObITb NpUHATA NpU JIMYHOM
npueme 3aasutens. Kanoba Ha peweHnsa wn  gencteus  (6esgencteue)
MHOrO(PYHKUMOHANbHOro LieHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LIEHTPa MOXET



ObITb HanpasreHa no nouTe, C  UCMNOnb30oBaHWEM NHPOPMaLIMOHHO-
TeneKkoOMMYHUKaLWOHHOM cetn "HTepHeT", odomumanbHoOro canTta
MHOrO(PYHKUMOHANbHOroO  UEeHTpa, eOuHOro  nopTana  rocygapCTBEHHbIX U
MyHULMNANbHbIX  ycnyr nmnbo  perMoHanbHOro  nopTtana rocyAapCTBEHHbLIX U
MYHULMNAmNbHbBIX YCNYT, @ Takke MOXeT ObITb NPUHATA NPU JIMYHOM NpuemMe 3asBuTens.
XKanoba Ha peweHus n gencrteua (6es3gencTene) opraHusaumin, npenycMOTPEHHbIX
yactbto 1.1 ctatbm 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-93, a Takke ux
paboTHMKOB MOXeET OblTb HanpasfieHa No noyTe, ¢ UCNofb3oBaHNEM MHEHOPMALIMOHHO-
TenekoMMYyHUKaunMoHHon cetn "UIHTepHeT", odmumanbHbiX CanToB 3TUX OpraHu3auumu,
€[MHOro noprtana rocyaapCTBEHHbIX M MyHULMNANbHbIX yCnyr nMbo perMoHanbHOro
nopTana rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAYr, @ Takke MOXeT OblTb MpuHATa
Npy NMNYHOM Npueme 3asBUTENS.

108. Y)Kanoba gomkHa cogepxaTb:

1) HaumeHoOBaHWe opraHa, MnpPeaoCTaBNAOWEro MYHUMUMMANbHYK  YChyry,
AOIMKHOCTHOMO nuua opraHa, NpegoCTaBNSAOWEro MyHUUMNanbHy ycnyry, nubo
MYHULMNANbHOrO CryKawlero, MHOrogyHKLUMOHANbHOro LEHTpa, ero pykoBoauTens u
(vnn) paboTHuKa, oOpraHu3auun, MNpeayCcMOTPeHHbIX YacTbto 1.1 crtatbu 16
depepanbHoro 3akoHa o1 27.07.2010 Ne 210-d3, wux pykoBogutenen u (unu)
paboTHWKOB, peLleHns 1 aencTeus (6esgencTeme) KOTOpbIX 0BXxanyTes;

2) hamunuio, nms, OoTYECTBO (MocregHee - NpU HanmuMyuu), CBEOEHUs O MecTe
XUTENbCTBa 3asBUTENS - PU3NYECKOro nmua nmbo HauMeHOoBaHWe, CBEAEHUS O MecTe
HaxoXOeHus 3aaBuUTenNs - IPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYTbI (MPU HaANM4YMK) 1 NOYTOBLIN agpec, Nno
KOTOPbIM JOMXeH OblTb HaNpaBrieH OTBET 3asBUTENIO;

3) cBegeHnst 06 obxanyemblx pelueHusix n aenctemsax (6esgenctesnn) opraua,
NpedoCTaBnAWEro  MyHUUMNAnNbHyO  ycrnyry, OOMKHOCTHOrO  nuua  opraHa,
NPeaoCTaBNALWEro MyHMUMMANbHY ycnyry, nMbo MyHMUMNAnbHOrO Criyallero,
MHOTO(PYHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOroYHKUMOHANbHOrO  LEeHTPa,
opraHusaumn, npegycMoTpeHHblX 4Yactbto 1.1 crtatbm 16 PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-93, nx paboTHMKOB;

4) [oBOAbl, HA OCHOBaHUM KOTOPbIX 3adBUTESb HE COrfaceH C peLleHnemM u
aencremem (6e3gencTBMemM) opraHa, nNpefoCTaBnSAOLWEro MyHUUMMNANbHYK YCryry,
AOIMKHOCTHOMO nuua opraHa, NpeaoCTaBNAOLWEro MyHUUMNanbHy ycnyry, nuéo
MYHULMNANbHOIO  CrRyXawero,  MHOFOYHKUMOHANbHOro  UeHTpa, paboTHuKa
MHOrO(PYHKUMOHANbHOro LeHTpa, opraHM3aumi, npegycMOoTpPeHHbIX YacTbio 1.1 ctatbm
16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, ux paboTHuKoB. 3asiBUTENEM
MoryT ObiTb MpeacTaBneHbl OOKYMEHTbl (Mpy Hanuuum), nogTBepXparolmne LOBOAbI
3aasuTens, NnMbo nx Konuw.

Mogpasgen 4. NpaBo 3aaBUTENA Ha NonyvyeHne nHpopmMmauum 1 JOKYMEHTOB,
HeobxoaMMbIx A4 060CHOBAHNS U PaCCMOTPEHUS Kanoobl

109. B uensix obocHOBaHMS M pacCMOTpeHUst xanobbl 3asBuTENb BripaBe
obpatntbca B AOMWHUCTPAUMIO 3a MONy4YeHMeM Heobxoammon wuHdopmauum wu
OOKYMEHTOB.

Moapasaen 5. OpraHbl MECTHOrO CaMOyNpaBieHNs U OOIMKHOCTHbIE LA, KOTOPbIM
MOXeT ObITb HanpaeneHa xanoba 3assuTens B gocyaebHom (BHecyaebHoM) nopsigke

110. 3asBuTenb MOXET HanpaeBuTb xanoby B gocynebHom (BHecyaebHoMm)
nopsiake B AOMUHUCTPaLMIO Ha UMS TNaBbl CENbCKOro NOCENeHus.



Moapasnen 6. Cpokn paccMOTpeEHMS XKanoobl

111. Xanoba, noctynuBliasi B OpraH, MNpeaoCTaBnASAWNA MyHULMNANbHYH
ycrnyry, MHOroQyHKUMOHANbHbIN LEHTP, y4peanTento MHOro(pyHKUNOHAaNbHOro LEeHTpa,
B opraHusauum, npegycMoTpeHHble vacteblo 1.1 ctaTtbn 16 PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3, nubO BbIWECTOAWMA OpraH (MpyU ero Hanuyuun), NoanexuT
pacCMOTPEHUIO B TeYeHne nATHaguatn paboumx OHEW CO AHA ee perncrpauun, a B
cnyyae obxanoBaHusi OTKasa opraHa, NpefoCTaBfslOWEro MyHUUUNanbHY YCRyry,
MHOTrOYHKLUMOHAIbHOIO LieHTpa, opraHusaunn, npeaycMoTpeHHbIX YacTbio 1.1 cTtaTtbu
16 ®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3, B npuveme [OOKYMEHTOB Y
3aaBuTens nNubo B UCnpaBneHUM OOMNYLLEHHbIX OnevyaTtok U owunboK unu B cnydae
00XXanoBaHUA HapylleHUs YCTAHOBMEHHOrO CpOKa TakUX WCMpaBfieHWA - B TeYeHue
NSATK pabo4vnx OHEN CO AHS ee perncrpauun.

Moapasgen 7. PesynbTat gocyaebHoro (BHecyaebHoro) o6xxanoBaHms NpUMEHUTENBHO
K Ka)K4OW MHCTaHUuMM 0bXanoBaHus

112. Mo pesynbTaTamM pacCMOTPeHUs xanobbl ADMUHUCTPaLMA NPUHUMAET OL4HO
N3 cnegyowmx peLleHni:

1) >xanoba yaoBneTBoOpsieTCs, B TOM Yncre B opMe OTMEHbI MPUHATOrO peLLeHuns,
ncnpaeBneHus [OONYyLWEHHbIX onevyaTtok M owunboK B BbldaHHbIX B pe3ynbTaTte
NpefocTaBneHns  MyHuUMnanbHOW ycryrm [JOKyMeHTax, BoO3Bpata 3asBUTErto
OEHEeXHbIX CpeAacTs, B3MMaHMEe KOTOpbIX He nNpegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMW akTamn Poccunckon dPepepaumm, HOpPMATMBHLIMU MPaBOBLIMU aKTamm
Owmckon obnacTtu, MyHMuunanbHbIMU NPaBOBbLIMU akTaMu;

2) B yOOBNeTBOPEHUN xanobbl 0OTKasbiBaeTCs.

113. He no3gHee OHSA, crnefyowero 3a gHeM MPUHATUS peLleHus], YKa3aHHOro B
nyHKTe 112 HacToswero AQMUHUCTPATUBHOIO perflaMeHTa, 3asBUTesNto B MUCbMEHHOMN
dopMe U MO XKenaHU 3asBUTenss B 3NeKTpOHHOW dopme HanpasndeTcs
MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUA kanobbl C yKasaHMeEM
BO3MOXHOCTU ob6KanoBaHna pelleHns no xanobe B cynebHom nopsigke.

114. B cnyyae yCTaHOBIIEHMS B Xo4e WM MO pesynbTatam pacCMOTPEHUs
anobbl NpM3HaKoB COCTaBa aAMUHUCTPATMBHOIO NPaBOHAPYLUEHNSA NN NPECTYNEHNS
AOIMKHOCTHOE NnUo, paboTHUK, HaAeneHHble MOMHOMOYMSMU MO PaCCMOTPEHUIO XKanob
B cooTBeTCcTBMM C nyHKTOM 106 HacTtoswero AOMWHUCTPATMBHOIO perfiaMmeHTa,
He3amMeanuTernbHO HanpasngalT UMELLMECA MaTepmansl B OpraHbl NpoKypaTypsl..



MpunoxeHue Ne 1

K  AAMVMHUCTPATMBHOMY  pernameHTy
npenocTaBneHus MYHMLMNANbHON
ycnyrm «OGMeH 3eMenbHbIX Y4acTKOB,
HaxoasALmxcsa B coBCTBEHHOCTH
MyHUUMNanbHoro  obpas3oBaHus, Ha
3eMerlbHble Y4YacTKW, Haxoasmnecs B
YacTHOM COBCTBEHHOCTU»

"naBe JINTKOBCKOro cenbckoro nocenieHns
Tapckoro MyHUUuMnanbHOro pamoHa
Omckor obnactu

oT

(th.n.0. (Npn HanM4mu), HaMMeHoBaHWe KPUANYECKOTO NULLA)

MecTo peructpauuu (kutenbcTea):

(ans br3MYecKoro 1 PUANYECKOrO NMLA)

[loKyMeHT, y4OCTOBEPSAOLWNIA MNYHOCTb

(ans cmanyeckoro nuua)

(HaI/IMeHOBaHI/Ie N PEeKBU3UTHI ,ClOKyMeHTa)

FocynapCTBEHHbIV PEMMCTPALMOHHBI HOMEep

NHH

(ans topuanyeckoro nuua)

3AABNEHNE

B cootBeTcTBUM cO cTathen 39.21 3emenbHoro kogekca Poccuinckon depepaumn npolly
4YacTOoK, MpUHaAeXalWmnn MHE Ha NpaBe YaCTHOM COOCTBEHHOCTM

OOMEHSTb 3eMEITbHbIN

KagacTtpoBbii
(ycnosHbIN) HOMEpP
3eMenbHOro yyacTka

Anpec

(MecTOononoxeHune)

MNnowaab

[NonHoe
HanMeHoBaHue
3aaBUTENS
(ropngudeckoe nmuo)

OrPH

VIHH

NoYTOBLINA agpec

KOHTaKTHbIN TenegoH
(Mpy HanNn4un)

agpec 3rEeKTPOHHON NOYThI
(mpy Hann4mn)

®.1.0. 3agsutens (dpusnydeckoe nmuo):

PEKBU3NTI
[IOKyMeHTa,
yOOCTOBEPAOLLEro
NNYHOCTb

NOYTOBbIN agpec

KOHTaKTHbIN TenedoH
(npu Hanwn4um)

agpec 3NeKTPOHHOW NoYThl
(npu Hanwn4um)




HanmeHoBaHue un PeKBM3NTbl JOKYMEHTA, noATBepXXaarwero noyiHoMo4nA npeactaBuTend, B
cny4dyae ecnu C 3adBrieHnem O6paTI/IJ'ICF| npencraBnTeslb 3adABUTENA.

JloKyMeHTbl, Mpunaraemble K 3asiBMeHuIo OTmeTKa 0
HanM4mm

Konun OOKYMEHTOB, yOoOCTOBEPALWNX JIMYHOCTb 3adBUTENA U npencraButTend
3aaBuTend, WM [OOKyMeHTa, noAarBepXXaakLwlero nosiHoMo4Yna npencraButTend
3aaBuUTeNA (B clniy4dae ecinu 3asgBrieHne nogaetcd npegcraBuTeniem 3aF|BI/ITeJ'IFI)

*Ka,ﬂ,aCTDOBaﬂ BblMMCKa O 3eMelyibHOM Yy4acCTke Wnn KaﬂaCTDOBbIﬁ nacnopT
3EeMeJ1IbHOro y4acrtka

*Bbinucka ns ErPri

MoaTBepxgak CBOe cornacue, a Takke cornacue npeactaBngaemMoro MHouM nviua Ha o6paboTky
nepcoHarnbHbIX [OaHHbIX (COop, cucTemMaTM3auuio, HaKOMMeHue, XpaHeHue, YTOYHEeHue
(o6bHOBNEHNE, M3MEHEHME), UCMONb30BaHWE, pacnpocTpaHeHue (B TOM 4ucre nepegaqy),
o6es3nnumBaHme, OnNOKMpOBaHWE, YHUYTOXEHWE MNepcoHanbHbIX AaHHbIX, a TaKkKe WHbIX
OEeNCcTBMIA, HeobxoauMbIxX Ornsi 06paboTkn NepcoHanbHbIX AaHHLIX B paMKax NpedocTaBreHust
opraHamu, OCYLLECTBSIOWMMN TOCYyAAaPCTBEHHYIO pernctpauuio npaB Ha HeaBMXKUMOE
MMYLLIECTBO M CAENOK C HAUM, B COOTBETCTBUM C 3aKoHoOaTenbCcTBOM Poccuinickon deaepaunm
rocyaapCTBEHHbIX yCryr), B TOM Yucre B aBTOMaTU3NPOBAHHOM PEXMME, BKOYasi NPUHSATHE
peLleHnin Ha X OCHOBE OPraHOM, OCYLLECTBSIOLLMM roCy4apCTBEHHYO PErMNCTPaLMIO NpaB Ha
HEABMXMMOE UMYLLIECTBO M COENOK C HUM, B LIeNsX NpeaoCTaBNeHnss MyHULMNAanbHOW YCyru

Mognuck HaTta

[loKyMeHTbl, 0603Ha4YeHHbIE CMMBOSIOM *, 3anpallnBatoTCs YNONTHOMOYEHHbBIM OpraHoM
NOCPEACTBOM MEXBEOOMCTBEHHOIO MHPOPMALIMOHHOIO B3aMMOAENCTBUS.




MpunoxeHune Ne 2
K  AAMVMHUCTPATMBHOMY  pernameHTy

npenocTaBneHus MYHMLMNANbHON
ycnyrm «OGMeH 3eMenbHbIX Y4acTKOB,
HaxoasALmxcsa B coBCTBEHHOCTH

MyHuuMnanbHoro  obpasoBaHusi, Ha
3eMerlbHble Y4YacTKu, Haxoaswuecs B
YacTHOM cOOCTBEHHOCTU»

BJIOK-CXEMA
nocnenoBaTenbHOCTU aAMUHUCTPATMBHBIX NpoLeayp Npu NpeaocTaBneHnm
MyHMUMnanbHon ycnyrn « OBmMeH 3emernbHbIX y4aCcTKOB, HAXOASLWMNXCH B
COBCTBEHHOCTM MyHULUMNAaNbLHOro 06pasoBaHns, Ha 3eMerbHble Y4acTKN, Haxoasawmecs
B YaCTHOM COBCTBEHHOCTU»

IIpuem u peructpanus 3asBICHUS U IPUIAraeMbIX JOKYMEHTOB

A 4

dopMHUpOBaHUE U HANIPABICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB

y

HpOBelleHI/Ie OKCIICPTHU3BI 3asBJICHUA U ITPUJIara€MbIX JOKYMCHTOB

A 4

HpHHHTHe peuieHud 0 NpCAOCTaABIICHUN MyHHHHHaHBHOﬁ yCiayru 100
MOTUBUPOBAHHOTO OTKa3a B IPCAOCTABJIICHUU MYHHLII/IHaHLHOﬁ yCiyru

A 4

Brinaua pesysbTara mpeocTaBieHUs MyHULIUNIATBHON YCIYTH




