AOMUHUCTPALINA IUTKOBCKOIO CEJNBCKOIO NOCENEHNA
TAPCKOIo MYHNUUNAJIbHOITO PAMOHA OMCKOW OBJNACTH

MOCTAHOBIJIEHUNE
6 mapTta 2023 roga Ne 15
c. JlnTkoBKka

O6 yTBEpPXAEHMM aAMUHUCTPATUBHOIO perfnaMmeHTa rno npegocTaBneHunto
MyHuLmMnanbHon ycnyrn «IHpopmaumoHHoe obecneyeHne pusndeckmx N lpuanvyeckmx
nnL, Ha ocHoBe AoKyMeHToB ApxmBHOro coHaa Poccuiickon degepauum n gpyrmx
apXMBHbIX JOKYMEHTOB, NpeoCTaBNeHne apXnBHbLIX CNPaBOK, apPXUBHbLIX BbINMUCOK U
KOMUIN apXMBHbIX JOKYMEHTOBY»

PykoBogctBysice ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwiunx
npuHUMNax opraHusauMm MecTHOro camoynpasrneHns B Poccuinckon depepaummy,
denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHusauum npegoctaBneHns
rocygapCTBEHHbIX W MyHUUMNANbHbIX ycryr», YctaBoM JIMTKOBCKOrO CeribCKOro
noceneHna Tapckoro MyHuumnanbHoro panoHa Omckonm obnactn, AgMUHUCTpauus
JInTkOoBCKOrO cenbckoro noceneHns Tapckoro MyHMUMNanbHOro panoHa NoCTaHOBIAET:

1. YTBEpPOUTb aMUHUCTPATUBHBIN pPerfiaMeHT npeaocTaBfieHns MyHUUMNanbHom
ycnyrm «MHopmaunoHHoe obecneyeHne u3nyecknx u puandeckmx nuu Ha
OCHOBe [0KyMeHTOB ApxuBHOro doHgaa Poccuinckon depepaumm n  gpyrux
apXMBHbIX AOKYMEHTOB, NpeaoCTaBieHne apXMBHbIX CMPaBOK, apXMBHbIX BbINNCOK
M KOMUMA apXMBHbIX [OOKYMEHTOB» COlMAaCHO MPUMIOXKEHUIO K HacToswemy
NOCTaHOBJIEHMIO.

2. OnybnunkoBaTb HacToslLLee NocTaHOBMEHWE B MHAOPMALNOHHOM BronneTteHe
«OdmuynanbHbin BECTHUK JIMTKOBCKOrO CENbCKOr0 MOCENEeHus» U pasmMecTuTb Ha
odomumnanbHoM canTe JINTKOBCKOro CernbCKoro nocerieHnst B cetm MHTepHeT no
agpecy: www.ltkvsk.omskportal.ru

3. KOHTpOMb MCNONHEHMST HACTOSALLEro NOCTaHOBEHNSA OCTaBIsAD 3a COOON.

MmaBa JINTKOBCKOro cenbCKoro noceneHuns H.H. MNpnweHnHa


http://www.ltkvsk.omskportal.ru/

MpunoxeHne

K MOCTaHOBNeHuo AgMUHUCTpaLmMK JIMTKOBCKOrO CenbCcKoro
nocenexuns «O6 yTBepxaeHUN agMUHNCTPATUBHOIO
pernameHTa no npegocTaBneHnio MyHMLMNansHoON ycnyrm
«MHdopmaLmoHHoe obecnedeHne uanyeckmx u
ropUaNYECKNX NUL, HA OCHOBE AOKYMEHTOB ApxmBHOro dhoHaa
Poccuiickon denepaumm n opyrux apxmMBHbIX JOKYMEHTOB,
npeaocTaBneHne apxmBHbIX CNPaBOK, aPXUBHBIX BbIMMCOK U
KOMUI apXMBHbIX JOKYMEHTOBY

oT 06.03.2023 Ne 15

AOMUHNCTPATUBHbIV PEFNAMEHT
npeaocTaBNeHNa MyHULMNANIbHOW yCnyrn
«MHdopmaumoHHoe obecrneyeHne pusnyecknx 1 KPUANYECKUX N1, Ha OCHOBE
AoKymeHTOB ApxmnBHoro ¢poHaa Poccunckon degepaunm n pyrnx apxXmBHbIX
AOKYMEHTOB, NpeAocTaBreHne apXmBHbIX CNPaBOK, apXMBHbIX BbIMUCOK N KOMUI
apPXMBHbIX JOKYMEHTOB»

Paspnen |. ObLwue nonoxeHus
Mogpasgen 1. NpeagmeT perynupoBaHna AAMUHUCTPATUBHOIO perfiameHTa

1. AOMUHUCTPATUBHBIA pPErfiamMeHT npPeaoCTaBfEHMS MYHUMUMMNANbHOW YCIyru
«MHpopmaumoHHoe obecneyeHne GU3NYECKMX U OPUOMYECKMX JIML, Ha OCHOBE
nokymeHToB ApxmBHoro doHga Poccunckon degepauum M OpYyrnx  apXuBHbIX
OOKYMEHTOB, NpeaoCTaBfieHNEe apXMBHbIX CNPaBOK, APXMBHbIX BbIMUCOK W KOMWIA
ApPXMBHbIX AOKYMEHTOB» (fanee — AAMUHUCTPATUBHBIN pernameHT) pa3paboTaH B Lensax
NOBbILLEHUS KaYecTBa MHPOPMALMOHHOIO obecneyeHns peTpoCneKTUBHON AOKYMEHTHOM
MHOpMaunen 3asiBuTenen u onpegensieT craHgapT, nNocnegoBaTenbHOCTb U CPOKK
BbINONIHEHNSA agMUHUCTPATMBHbLIX npoueayp AAMUHUCTpauuen JINTKOBCKOrO CerbCKOro
nocenenna Tapckoro MyHuumMnanbHoro pavoHa Owmckon obnactm (pnanee —
AOMUHUCTpaUuMs noceneHust), TpeboBaHMs K NOPSAKY UX BbINOMHEHUS!, OPMbl KOHTPOSA
3a npegocTaBneHnem ycnyrn, gocynebHbin (BHecyaebHbI) nopsaok obxanoBaHus
peweHnn n gencrtemn (6esgenctens) AOMUHUCTPAUUN MOCENEHNS, ero AO0SMKHOCTHbIX
nny, 1 paboTHNKOB.

2. MHpopmaumoHHoe obecneyeHne OU3NYECKNX U LOPUONYECKMX NUL, Ha
OCHOBE MpefoCTaBfeHne apXMBHbIX CNPaBOK, apXMBHbIX BbIMMCOK WU KOMUIA apXUBHbIX
AOKYMEHTOB (Qanee — MyHuuMnanbHaa ycnyra) npegcraBnsieT cobon WCNONHeHue
nocTynarLwmx B AAIMUHUCTPaLUUIO NOCENEHMS OT rpaxkaaH (Kpome nuvu, NpoXmneBarowmx 3a
pybexxom), opraHoB rocygapCTBEHHOW BRNacTW, OpPraHOB MECTHOro camMoynpaBfeHus
coumanbHO-NPaBOBbIX 3anpoCoOB, CBA3aHHbIX C COLManbHOM 3alMTON  POCCUMACKUX
rpaxgaH, npegycMatpuBalolLen MX MNEHCMOHHOe obecneyeHne, a Takke mnonyveHune
NbroT M KOMMNeHcauunh (ganee — couunanbHO-NPaBOBblE 3anMpocbl) U TeMaTUYECKUX
3anpocoB, MNOCTyMNalwLWKnX OT OpraHoB rocy4apCTBEHHOW BRacTu, OPraHOB MECTHOro
camoynpaBfeHnsi, CBA3aHHbIX C WUCMNOSIHEHWEM WMMU CBOMX MOSIHOMOYUIA, HOPUONYECKNX
nny, n om3nYecknx nuy (ganee — TemaTU4eCcKuin 3anpoc).

Mogpasgen 2. Kpyr 3aasutenen

3. 3agBuTensAMM Ha NOfyYeHue MyHUUMNANbHOW YCRyrn SIBASIOTCA rpaxaaHe
(Kkpome nuu, NpoXusBarLKUX 3a pydbexom), topnguyeckme n omsndeckne nuua, nmeruime
NpaBO B COOTBETCTBUM C 3akoHopaTenbctBoM Poccuinickon depepaumm nubo B cuny
HageneHns wux 3asBuTensMum B MNopsagke, YCTAHOBIEHHOM  3aKOHOOATENbCTBOM
Poccunckon ®epepaumm, NOTHOMOYMAMUN BbICTYNATb OT UX UMEHU (anee — 3asBUTENN).



Moapasgen 3. TpeboBaHWS K NOPSAKY MHOPMUPOBAHUS O NPeaoCTaBEeHNN
MYHULMMNANbHOW YCnyru

4. WHpopmauma o0 MecToHaxoxgeHuu, rpaduke paboTbl, CrnpaBOYHbIX
TenedoHax, agpece oduLmManbHOro camta B MHPOPMaLNOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (ganee — ceTb WHTepHeT), aneKkTpOHHOM NoYTbl AAMUHUCTpaUUM
nocerneHnd, MHOroyHKUMOHANbLHOIO LEHTpa npefoCTaBfeHUs rOoCYyAapCTBEHHbIX W
MyHULMNanbHbIX yenyr (ganee - MOL), opraHnsaumin, y4acTByoLmMX B NpeaocTaBneHnm
MyHULMNANbHON YCryrn, pasMmeLlaeTcs:

1) Ha nHopMaLMOHHBIX cTeHaax AgMUHUCTpaumn nocenexdms, MOoLl;

2) Ha ohmuymanbHOM canTe JIMTKOBCKOro CenbCcKoro noceneHns NHpopMaLumnoHHo-
KOMMYHMKaUnoHHoM cetn «HTepHeT» no agpecy: www.ltkvsk.omskportal.ru (ganee —
odunumarnbHbIA canT).

Anpec 9JIEKTPOHHOM noYTbl AOMUHUCTpaUnn B NHGOPMAaLIMOHHO-
TernekoMMyHukaumoHHon cetn "MIHtepHeT" (manee - cetb "UHTepHeT"): adm.lit@mail.ru
(oanee - anekTpoHHasa nodta AAMUHUCTPaLUK).

KoHTakTHble TenedoHbl: npuemHas AamuHucTpauum - 8(38171) 32-3-04.

5. [paduk paboTbl AQMUHUCTPALMN:

MoHegenbHUK - yeTBepr: ¢ 8 4. 30 MUH. o 17 yac. 45 MUH.;
MNatHmua - ¢ 8 4. 30 muH. go 16 yac. 30 MUH.;

MepepbiB Ha 06ea: ¢ 13 4. 00 MuH. Ao 14 4. 00 MUH.;
BbixogHble: cy660Ta, BOCKpeCeHbe, NpasgHNUYHbIE OHU

6. WHdopmauua o nopsgke npegocTaBreHns MyHUUMNanbHOWM YCNyrn MoOXeT
ObITb NONy4yeHa HenocpeaCcTBEHHO B AAMUHUCTPaUMN nocerneHns no tenedoHy, noyre, B
TOM 4uCrie 3SIeKTPOHHOM MoYTe, MOCPEeACTBOM pasMelleHUst Ha MHMOPMaLMOHHbIX
cTeHgax B AMUHUCTpaumm noceneHna, B MOL|, a Takke Ha WHTepHeT-cauTe
AOMUHUCTPaUMKM noceneHusi, B peaepanbHOM rocygapCTBEHHON WHAOPMAaLMOHHOMN
cucteMe «EOuHbBIM nopTan rocygapCTBEHHbBIX M MyHMUMNANbHbBIX ycnyr (PyHKUMA)» B
cetn WHTepHeT no apgpecy: www.gosuslugi.ru (mnanee — EavHein noptan), B
rocyaapcTBeHHOM  MHGopMaumoHHonm  cucteme  Omckon  obnactm  «[llopTtan
rocyAapcTBEHHbIX U MyHuUMnanbHblX ycnyr Omckon obnactm» B cetn WVIHTepHeT no
agpecy: www.pgu.omskportal.ru (aanee — Noptan).

7. lpu oTBeTax Ha TenedOHHble 3BOHKM WU YCTHble oObpalleHus rpaxnaH
cneumanuct  AOMUHUCTpaUMM  MNOCENeHusi, OTBETCTBEHHbI 3a npefocTaBfeHne
NHOPMaLUM O MyHUUMNAaNbHOW ycnyre, NoAPOOHO U B BEXITMBOW (KOPPEKTHOW) dhopme
KOHCYNbTUpyeT 06paTUBLLMXCA MO MHTEPECYIOLWNM Ux Bonpocam. OTBeT Ha TenedOHHbIN
3BOHOK [OSMDKEH HayuHaTbCsas C WHGoOpMauunM O HaMMeHOBaHuM AOMUHUCTpaLuUK,
damunnun, UMeHu, oTyecTBe crneunanucta AQMUHUCTPaAUUKU, NMPUHABLLETO TeNleOHHbIN
3BOHOK, HaMMeHOBaHWWM €ero OOSMKHOCTU. Bpemsi pasroBopa He [LOMMKHO NpeBbllwaTtb
aecatm MuHyT. [lpyM HEBO3MOXHOCTM cneunanucta AOMUHUCTPaAUMK, MNPUHSBLLETO
3BOHOK, CaMOCTOATENbHO OTBETUTb Ha MOCTaBfEHHblE BOMNPOCHI, TeredOHHbI 3BOHOK
AOImKeH ObITb NnepeagpecoBaH (nepeBefieH) Ha Apyroro creumnanucta AgMUHUCTPaLmnn
nnu obpatmeLuemMycs OOMKeH BblTb coobLLEeH TenedOHHbIM HOMEP, MO KOTOPOMY MOXHO
NONy4YnTb HEOHBXOANMYHO MHAPOPMALMIO.

8. CaepgeHus o0 xofe nNpedocTaBneHns MyHULMNAnbHOW ycryrn no obpaleHnsam,
MOCTYMUBLUUM MO 3SIEKTPOHHOMW MoYTe, nNpefoctaBnanTca AQMUHUCTpaUnen nocerneHus
MO 3NEKTPOHHOM Mo4YTe He nosgHee Tpex pabounmx [HEW C MOMEHTa MnofyyYeHus
obpalueHus.

9. O6paweHus o0 nopsake nNpedocTaBNeHNs  MyHUUMNANbHOM  YCRyru,
noctynuewune B AgMuUHUCTpauuio noceneHns, ML, B NMCbMEHHON WM 3NEKTPOHHOWN
dopme, paccmaTpuMBaloTCd B TeyeHue TpuauaTu KaneHgapHblX [OHEeW CcO  [OHS
perncTpaumm NnMCbMEHHOro obpaLlleHuns.

10. Ha wHTepHeT-canTe AOMUHUCTPALMW MNOCENEHUs MOASIEXUT pasMeLLEHUto
cnegyowas nHgopMaums:
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1) n3snevyeHnsa N3 HopMaTMBHbIX NPABOBbLIX aKTOB, PErynupyoLnx AedaTeNnbHOCTb
MO NpefoCTaBEHNI0 MyHUUUNANbHOW YCRyru;

2) AOMUHUCTPATUBHBIN pernamMeHT C NPUIoXeHNAMU, B TOM YuCre:

- CBeEeHNs O MEeCTOHaxOXOEeHWW, CrpaBOYHbIX TernedoHax, agpece MHTEepHeT-
canta AOMUHUCTPALUK, SNEKTPOHHOW NoYTbl AOMUHUCTPaunn nocenenuns, MoL;

- NepeyeHb [OOKYMEHTOB, HeobxoauMbIX Ofs npefocTaBfieHUs MyHULMNanbHOW
ycryru, nognexawux npegoctaBneHunio 3asBuTernem;

- Bnok-cxema npegocTaBneHnss MyHUUUNAnNsHOM YCNyrn cornacHo nNpunoxenunto 1
K HacTosiweMy AAMUHUCTPATUBHOMY perfiaMeHTy;

- NOPSJ0K NpeAoCTaBNeHNa MyHULMNANbHOW YCIyru;

3) nopagok  WMHPOPMUPOBAHWA  3asiBUTENe O XoAde  npeaocTaBrieHus
MYHULMNANbHOW yCnyru;

4) cBegeHns O cneumanucTax, AOMKHOCTHbBIX Nivuax AAMUHUCTpaUUM noceneHus,
OTBETCTBEHHbIX 3a NpeJocTaBNeHne MyHULMNanbHON YCnyru;

5) rpadmk npuema rpaxgaH Mo BonpocaMm MNpeaocTaBneHns MyHULMNanbHON
ycnyru B AAMUHUCTPaUUKN NOCeNeHns;

6) nopsigok obxanoBaHus peleHnin nu aenctemn (6esgencTems) AQMUHUCTpaLn
noceneHnsd, a Takke crneumanucToB, AOMMKHOCTHbLIX N1, AAMUHUCTPaLUK NOCENEHNsa nNpu
npeaocTaBneHnn MyHULMNanbHOM YCNyru.

Pasgen Il. CtaHpapTt npegocTaBneHns MyHULMNansHoOM ycryrm
Mopgpasgen 1. HaMmeHoBaHWe MyHULMNANBHOW YCNyru

11. HawmmeHoBaHMe  MyHuumMnanbHom  ycnyrm  —  «VHdopmaunoHHoe
obecnedyeHne U3NYECKNX N OPUONYECKUX NUL, Ha OCHOBE [OKYMEHTOB ApPXMBHOMO
doHaa Poccuinckon degepaumm M Opyrux apxXuBHbIX LOKYMEHTOB, MpefocTaBrieHune
APXMBHbIX CMPAaBOK, apXMBHbIX BbIMMCOK U KOMUA apXUBHbBIX JOKYMEHTOBY.

Mogpaspen 2. HammeHoBaHWe opraHa, NpefoCTaBnAALWEro MyHUUMNanbHy ycnyry
12. MyHuumnanbHylo ycnyry npegocTtaBnser AAMUHUCTpaums JIMTKOBCKOro
CenbCcKoro noceneHus Tapckoro mMyHuumnanbHoro pamoHa Omckon obnactu (panee —
YNOMHOMOYEHHbIN opraH, AOMUHMCTpaUmS noceneHus). YNOSTHOMOYEHHbIM
AOIMPKHOCTHBLIM JIMLLOM, OTBETCTBEHHbIM 3a MpefoCTaBfieHMe MYHUUMNAnbHOM YCyru
ABNAeTCA cneunanuct  AAMMHUCTpauuu nocenexHus, OTBETCTBEHHbIN 3a
AENONPON3BOACTBO MU apXmB.

Moppasgen 3. PesynbTat npegoctaBneHns MyHULMMNAansHOW yCnyru

13. Pe3dynbTaTtom npegocTaBneHns MyHUUMNansHOM yenyru SBnseTcs:

- UHPOPMALIMOHHbIE MNCbMA;

- apx1MBHas crnpaBska;

- apX1BHas BbIMUCKa;

- apxMBHas Konus;

- TemaTnyeckasn noabopka KON apxmMBHbLIX JOKYMEHTOB;

- oTBETbl 06 OTCYTCTBUM 3anpallmBaeMbIX CBEAEHWM;

- pekoMeHAaums o AanbHenwWwmnx nyTax noucka Heobxoammonm nHpopmaumu;

- yBeJOMJIeHME O HEBO3MOXHOCTU NpeoCTaBUTb MHpOpMaLMIO.

[MoHATNA OOKYMEHTOB, YKa3aHHbIX B HACTOSILLEM MYHKTE, NMPUMEHSAIOTCA B TeX Xe
3HayeHusix, yTo 1 B [lpaBunax opraHMsaunmn XpaHeHWs, KOMMIIEKTOBaHUS, y4veTa u
MCNonb30oBaHUA OOKYMeHToB ApxuBHOro doHga Poccuinckon depepauum u gpyrmux
apXMBHbIX [OOKYMEHTOB B [OCYAapCTBEHHbIX U MYHUUMNANbHbLIX apxuBax, My3esx Wu
onbnuotekax, opraHmsauusx Poccuinckon akageMmm Hayk, YTBEPXKOEHHbIX MPUKa3oMm
depepanbHoro apxmeHoro areHTcTBa oT 02.03.2020 Ne 24.



Monpasaen 4. Cpok NpeAocTaBneHns MyHULMNansHOW yCcryru

14. Cpok npegocTaBneHns MyHUUUNanNbLHOM yCnyrn He AofmkeH npesbiwatb 30
KaneHgapHbIX HeW CO OHS perucTpaumm 3adaBrneHnsa o npegocTaBneHnm MyHULMnansHou
YCIYru N NHbIX JOKYMEHTOB.

15. Cpok npegocTaBfieHUs MyHMUMNanbHOWM ycnyrn npu  obpalieHun 3a
npefocTaBneHnemM ycnyrm B 3NeKTPOHHOM BuAe cocTaBriseT 0O NAaTHaguatu paboudmx
OHEeNn Co OHA perncrpaunmn 3asiBrieHus.

16. [MmaBa JIMTKOBCKOrO CenbCKOro noceneHus (ganee — [naBa noceneHus)
BrpaBe NpoannTb CPOK paccMOTpeHns 3aasneHna Ha 30 kaneHgapHbIX OHEN, yBeOMUB
00 aTOoM 3aaBMUTENSA NPU HEOBXOAMMOCTU NPOBEAEHUS MacLTabHOM MOMCKOBOW paboThl
MO KOMIMMEKCY apXMBHbIX [OOKYMEHTOB, XpaHAWMUXca B apxvBe AAMUHUCTpauuu
nocenexHuns.

17. Tlpu noctynneHnun B AOMUHUCTPALMIO NMOCENEHUS 3asiBNEHUN, KOTOpble He
MOryT OblTb WCMOSIHEHblI 6e3 npefoCTaBfieHUs YTOYHEHHbIX WM AOMNOSMHUTENbHbLIX
AaHHbIX, AOMUHUCTPaumnsa noceneHus B tedyeHme 10 kaneHgapHbIX AHen obpauwjaeTtcs K
3aaBuTento 00 YTOYHEHUW W OOMNOMHEHUMM 3asiBNEeHUs HeobXxoauMbIMKM ANd  ero
ncrnonHeHna ceegeHnamun. CpokK MCNOSTHEHUST Takoro 3asaBneHus npognesaetcs Ha 30
KaneHaapHbIX OHEeN C MOMEHTa MOMyYeHUs OOMNOSTHUTENbHbBIX CBEAEHUIN, HEOBXOANMbIX
OS5 UICNONHEHUS 3asBeHNS.

18. TncbMeHHble 3asBnNeHus, copepXxalime BOMpOChl, peLleHne KOTOPbIX He
BXOOMUT B KOMMETEHUM AOMWHUCTPAUMKU MOCENeHUs, HanpasfslTCA B TedyeHue 7
KaneHOapHblX AHEW CO [HS pernctpauum B  COOTBETCTBYHOLMWA OpraH  unu
COOTBETCTBYHOLLEMY OOMMKHOCTHOMY MLy, B KOMMNETEHUMIO KOTOPbIX BXOAWUT pelleHue
NOCTaBMEHHbIX BONPOCOB, C YBEJOMIIEHNEM 3aABUTENS O Nepeagpecaunn 3asBreHuUs.

19. CeepgeHus, cofepxawme nepcoHarnbHble  AaHHble  TpeTbuMx  nuu,
NPEeACTaBNATCA  3asBUTEM0 Ha OCHOBaHMM  [OBEPEHHOCTU, OQOPMIIEHHOMW B
COOTBETCTBUKN C 3aKoHOoA4aTeNnbCTBOM Poccurckon degepauum.

I'Iop,pas,u,en 5. npaBOBbIe OCHOBaHMA Ond npegocrtaBrieHnA MyHI/ILI,MI'IaJ'IbHOIZ ycnyru

20. MNMpepocTaBneHne MyHMUMNANbHOW YCNYrn OCYLLECTBMNSAETCA B COOTBETCTBUM
CO crneayrLmMmn NpaBoBbIMU aKkTaMu:

KoHcTuTtyums Poccuiickon Pepepaumm, NpuHATas BCEHAPOAHbLIM rOfI0COBaHMEM
12.12.1993;

®epepanbHbin  3akoH oT 06.10.2003 Ne 131-d3 «O6 o06wux npuHUMNax
opraHm3aumm MecTHOro camoynpaeneHuss B Poccuinckon depepaumm» («Poccurickas
razeta» Ne 202 ot 08.10.2003);

depepanbHbin  3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM pgene B
Poccunckon ®egepaumn» («Poccuinckas rasetar», 27.10.2004 Ne 237);

depepanbHbin 3akoH oT 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHus
obpaweHnn rpaxgaH Poccuinckon ®epepauumn» («Poccuiickas raseta», 05.05.2006 Ne
95);

depepanbHbin - 3akOH oT  27.07.2006 Ne 149-03 «0O6 wumHdpopmauum,
NH(POPMALIMOHHBIX TEXHOMOMMSAX M O 3awmte uHGopmauum» («Poccuiickas raseTtay,
29.07.2006 Ne 165);

depepanbHbin 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX OaHHbIX»
(Poccuickas raseta», Ne 165):

®epepanbHbii 3akoH oT 09.02.2009 Ne 8-d3 «O6 obecnevyeHum goctyna K
MHOPMaUMNM O [AEATENbHOCTU TOCYAApPCTBEHHbIX OpraHoB W OpPraHoOB MECTHOro
camoynpasneHus («Poccuinckas raszetar», 13.02.2009 Ne 25);
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depepanbHbin - 3akoH  oT  27.07.2010 Ne 210-&3 «O6 opraHmsauum

npefocTaBneHnss rocydapCTBEHHbIX U MyHULMNanbHbIX yenyr» («Poccuinckasa raseta,
30.07.2010 Ne 168);

Yka3 [lpesngeHta Poccuiickon Pegepauum ot 31.12.1993 Ne 2334 «O
AONOMHUTENbBHbIX FrapaHTUAX NpaB rpaxaaH Ha uHgopmauuio» («Poccuiickaa rasetay,
10.01.1994. Ne 4);

Mpukas depepanbHoro apxmHoro areHTctBa ot 02.03.2020 roga Ne 24 «O6
ytBepxaeHun  [lpaBun  opraHmsauumn  XpaHeHusi, KOMMMEKTOBaHus, yyeTa MU
NCNonb3oBaHUA OOKyMeHToB ApxuBHOro doHga Poccunckon depepaumm u Opyrux
apXMBHbIX [OKYMEHTOB B rOCYAapPCTBEHHbIX WU MYyHUUMNANbHbIX apxuBax, My3esax |
6ubnnoTtekax, HaydHbIX opraHusaumaxy» (ouumanbHbIN UHTEPHET-NopTan npPaBOBOM
nHdpopmaumn http://www/pravo.gov.ru, 21.05.2020);

AOMUHUCTPATUBHBIA pernameHT no npegoctaBneHnio depepanbHbIM apXUBHBIM
areHTCTBOM rocydapcTBeHHon ycnyrn «OpraHusaunsa nHgpopmaumnmoHHoro obecneyeHuns
rpaxgaH, opraHusaumn u obLeCcTBEeHHbIX OObeAMHEHW Ha OCHOBE [OOKYMEHTOB
ApxuBHoro oHga Poccuinckon Pepepaumm N OPYrnx apxXMBHbIX [OOKYMEHTOBY,
yTBepXaeHHbIn npukasdom PocapxmBa ot 09.01.2017 Ne 1 («Poccuickas rasetav,
11.05.2017 Ne 99);

MocTtaHoBneHne AgmMuHUCTpaumMm  JINTKOBCKOrO  CEribCKOro  noceneHus ot
19.12.2011 Ne 32 «O6 yTBEpXOeHMM nopsigka pas3paboTkm ©n  yTBEPXAEHUS
aOMUHNCTPATMBHbIX PErfaMeHTOB NPeaoCTaBNeHNS MyHULUMNANbHbIX YCIyr»

- YcTtaB JIMTKOBCKOrO CesibCKOro noceneHums TapcKoro MyHMUMNAnbHOro pavioHa
Omckon obnactu, ytBepxaeHHbin |l ceccnen  CoBeTa JIMTKOBCKOrO  CenbCKOro
nocenexnna ot 21.11.2005 (MHdopmaumoHHbin BronneteHs  «OdmunanbHbid BECTHUK»
Ne 5(10) oT 22.12.2005 ropa).

I'Iop,pas,qen 6. MC‘-IepI'IbIBaI-OLLI,MIZ nepeyvyeHb JOKYMEHTOB, HeoOXOoANMbIX B COOTBETCTBUU
C HOpMaTUBHbIMU MPaBOBbIMU aKTaMW AJ14 nNpeaocTaBl1EHNA MyHVILI,VII'I&J'IbHOVI ycnyrum

21. Ins npegocTaBneHns MyHULMNAnNbHOW YCyrn 3asButenem npeacraBnsercs
B AOMWHUCTPaUMIO NoceneHuns 3assrieHme (3anpoc) pmsandeckoro n KPUANYECKOro nuua,
Nno ¢popme corfiacHoO NPUIIOXKEHUD 2 K HacToswemy AAMUHUCTPATUBHOMY perfiameHTy
NN B NPOn3BONbHON dhopme.

B 3asBneHumn (3anpoce) 4OMmKHbI OblTb YKa3aHbl:

- ONns  opraHuMsauum - HauMMeHOBaHWe puagumyeckoro nuvua Ha 6naHke
opraHusauuu;

- Ans rpaxgad — damMunums, UM 1 0TYECTBO (MPU HaNMMYuK);

- MOYTOBbLIN U /NN SNEKTPOHHBIA agpec 3aaBUTENS;

- WHTepecywuMe 3aaBuMTENS Tema, BONpoc, cobbiTve, dakT, cBedeHus u
XPOHOSIOrMyeckme pamku 3anpalumsaemMon nHpopmMauuu,

- dopma nonyyvyeHuss 3aaBuTenemM WHdopmMaumn (MHPOPMALMOHHOE MUCLMO,
apXxvMBHasa CrpaBKa, apxXMBHas BbINUCKA, apXMBHaA KOMus, Tematuyeckas nogbdopka
KOMUN apXMBHbIX JOKYMEHTOB);

- JIMYHAsA NOAMUCHL rpaXKaaHWHa, YNONHOMOYEHHOro npeacrtasmMTensd unmM nognucb
AOIMKHOCTHOrO NnLa;

- JaTa oTnpaBrieHnsi, HOMep KOHTaKTHOro TeriepoHa 3asaBuTens.

22. Ina wvcnonHeHust 3asiBNeHus (3anpoca) O cTaxe paboTbl, pasmepe
3apaboTHOM nnaTbl B  3asABMEHUsIX AOMOSIHUTENbHO  yKasblBalOTCA  HasBaHue,
BEAOMCTBEHHAasl MOAYMHEHHOCTb W ajpec opraHusaumn, nepuog pabdoTbl (rogbl), B
kayecTBe koro paboTtan (QOMKHOCTb), rof POXAEHWUS TpaXxaaHuHa, BCE W3MEHEeHUs
dramunuu B 3anpailunsaemMbslin nepmos.

23. K nucbmeHHOMyY 3asiBfieHuto (3anpocy) O cTaxe paboTbl, npunaralTcs, npu
HanuuMu, KONMUW [OOKYMEHTOB W MaTepuanoB, MOATBEPXAAKLWMX CcTax paboThbl
rpaxgaHvHa, cBeleHnsa O TPYJOBOW AEATENbHOCTU, TPYOOBas KHUXKA, OpUrMHarbl U nX
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konnun. Konuu OOKYMEHTOB, MnpencrtaBlieHHble 3adBUTenemM, Moryt ObITb HOTapuarnbHO
YOOCTOBEpPEHDbI. lMpencraBsneHve kKonuun OOKYMEHTOB, He WMerlnx HoTapwuaribHOro
yOooCTOBEepEHNA, [OOoNnyCKaeTCA TOJIbKO nNpu ycnoBun npenbdaBlieHUA OpUrnHarnoB
OOKYMEHTOB.

Moapasgen 7. VicyepnbiBalolwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUM C HOPMATMBHbBIMM NPAaBOBbIMW akTaMn Ans npegocTaBneHns
MYHULUMNANbHOW YCAyrn, Nognexawmux npeacTaBneHunto 3asiBuTenieM CaMoCTOATENBHO

24, Ins npefocTaBfeHus MyHUMUMNANbHOM YCnyrn 3asBuTenb npeacTaBnsieT
CaMOCTOSATENbHO 3asiBNIEHNE U OOKYMEHTbI, NPEAYCMOTPEHHbIE NMYHKTOM 22 HacTOSILLEro
ALMUHUCTPATMBHOIO pernameHTa.

Moapasgen 8. VicuepnbiBatolwmin nepeyeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMM MPaBOBLIMU aKTaMu AN NpegocTaBNeHns MyHULMNAansHOW YCNyru,
KOTOpbl€ HaXOASATCA B pacnopsiKeHUN rocyAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO

camoyrpasieHNsa N UHbIX OPraHoB, 1 NoANexXalumx NpeacTaBneHnto B pamkax
MEXBEeJOMCTBEHHOIO B3aMMOJEeNCTBUS

25.  MyHuumnanbHas ycriyra peanuayeTcsi WCKMYUTENBbHO B KOMMETEHLMU
AAMVHUCTPaLUN NOCENEHUSI.

Moapasgen 9. 3anpeT TpeboBaHMA JOKYMEHTOB U MHAPOPMALMKN UIN OCYLLIECTBIEHNS
JencTBumn

26. 3anpewlaeTcs TpeboBaTb OT 3as9BUTENS:

1) npegcrtaBneHns JOKYMEHTOB U MHGOPMaLMM UK OCYLLECTBREHNA OENCTBUN,
npeacTaBfeHne WM OCYLWECTBMEHNE KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbLIMU
NPaBOBbIMW  aKTaMu, PErynupylowmMmm OTHOLUEHWUS, BO3HMKAKOWME B CBA3M C
nNpeaocTaBeHneM rocyaapCTBEHHbLIX N MyHULMNAIbHBIX YCAYT;

2) npeacTtaBneHns JOKYMEHTOB M MHopMauun, B TOM Yucne nogTeepXaaroLumx
BHECEHME 3asBUTENEM NnaTbl 3a NpefoCTaBNeHNne MyHUUMNAnbHOW YCNyru, KOTOpble
HaxoOATCca B pacnopsKeHUW OpraHoB, NPEeAOCTaBNSAOWMX MyHUMUMNANbHbIE YCMYry,
MHbIX TOCYOApPCTBEHHbIX OpPraHoB, OpraHOB MECTHOro camoynpaBneHuss nmnbo
NOABEAOMCTBEHHbLIX  FOCy4apCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBfieHNs opraHM3auuin, y4acTBYHOLLMX B MPEeAoCTaBfeHUN NPenyCMOTPEHHbIX
yactbto 1 ctatem 1 depepanbHoro 3akoHa «O6 opraHusauuu npegocTaBneHUs
rocygapCTBEHHbIX U MyHMUMNAINbHbBIX YCAYr» MYHMUMMNANbHON YCNyrn, B COOTBETCTBUMU C
HOpMaTMBHbLIMA MNpaBoBbiMM akTamu Poccuinckon ®depepaumn, HOpPMaTUBHBbIMU
npaBoBbIMM akTamm OmMckon o06nacTn, MyHMUMNANbHbIMKM MNPaBOBbLIMW aKTamu, 3a
NCKIOYEHNEM [OKYMEHTOB, BKITOMEHHbIX B OMNPEeAeNieHHbI 4YacTbto 6 cTtatbun 7
®epepanbHoro 3akoHa «O6 opraHMsauMm npeaocTaBneHNs rOCYAApPCTBEHHbLIX U
MYHULMNAMNbHBIX YyCnyr» nepevyeHb [OOKYMEHTOB. 3asiBuTenb BrpaBe MnpeacTtaBuTb
yKa3aHHble JOKYMEHTbl 1 UHpOpMaLMIO B OpraHbl, NPpeaoCcTaBnsowme MyHuumnasnbHble
ycrnyru, no co6CTBEHHON MHULMATUBE;

3) ocyliecTBneHns OEeWCTBMWA, B TOM YUCME COrnacoBaHui, HEobBXoaMMbIX ONis
NONyYeHUss MYHULMNANbHOW YCNyrmM W CBA3aHHbIX C oObpalleHnem B  UHble
rocyfapCTBEHHblE OpraHbl, OpraHbl MECTHOIO CaMOynpaBfeHusl, opraHvsauum, 3a
NCKITIOYEHMEM  MONYYEHUS  YCryr W MNOSlydeHUss OOKYMEHTOB U MHdopmauuu,
NpenocTaBnsgeMblX B pes3ynbTate nNpeaocTaBfieHUsl TakuxX YCNYr, BKMAOYEHHbIX B
nepeyHn, ykasaHHble B Yactu 1 ctatbnm 9 ®PepepanbHoro 3akoHa «O6 opraHusauum
NpeaocTaBneHNst ToCyaapCTBEHHbBIX U MYHULMNANbHbBIX YCYry;

4) npeacTtaBneHMst OOKYMEHTOB W WHdopMaumn, OTCyTCcTBME U (MNN)
HEeAOCTOBEPHOCTb KOTOPbLIX HEe yKasbiBanucCb Mpy NepBOHayanbHOM OTKa3e B npueme
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AOKYMEHTOB, HeobxoauMMbIX ANs NpeaocTaBfeHns MyHuMumMnanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHULMNANbHOM YCNyru, 3a UCKITIOYEHMEM CreayoLLMX CyYaes:

a) u3MeHeHume TpeboBaHMM HOPMATUBHBIX MPABOBbLIX aKTOB, KacCatoLMXCS
npeaocTaBneHns MyHMUMNanbHOW yCryrn, Nocrne nepBoHavanbHOW nogaym 3asiBneHus o
NpeaocTaBneHNnn MyHULMNANbHOW YCNYIK;

0) Hanuune owmnbOK B 3as8BNEHUN O NPeAOoCTaBfEHNUN MyHULMNANIbLHOW YCIyrn u
OOKYMeHTax, MNOAAaHHbIX 3asdBUTENleM Mocne nepBoHayanbHOro oOTKa3a B Mpueme
AOKYMEHTOB, HeOoOXoOuMMbIX AOfsi NpefoCTaBneHus MyHuuunanbHOW ycnyru, nmbo B
NpefocTaBneHnn MyHULUMNANbLHOW YCIYyrM U He BKIKOYEHHbIX B NpeAcTaBlieHHbIA paHee
KOMMNNEKT LOKYMEHTOB;

B) UCTeYEeHne Cpoka OeCTBUA OOKYMEHTOB UNU U3MeHeHue MHdopMaunmn nocne
nepBOHa4yanbHOro OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOo4MMbIX ANSA NpefocTaBreHus
MyHULMNAnbHOW ycnyri, nmbo B npeaocTaBneHnn MyHULMNanbHOW YCyru;

r) BbiiBfIEHWE AOKYMEHTaNbHO NOATBEPXKAEHHOro dhakTa (MpM3HaKoB) OLUMBOYHOTO
Wnu NpOTUBOMNPABHOrO AencTBus (6e3gencTBusl) OOMKHOCTHOMO fvua opraa,
NpeaocTaBnAlLWEro MyHMUMNANbHYK YCNyry, MyHUUUNANbHOMO Criy»Kawero, paboTHuka
MHOrO(PYHKUMOHANbHOro LieHTpa, paboTHMKa opraHv3aumm, nNpeaycMOTPEHHOW 4acTbio
1.1 cratbu 16 @depepanbHoro 3akoHa «OO6 opraHuM3aumm npenocTaBreHNsN
rOCy4apCTBEHHbIX M MyHULMNANbHbIX YCNyr», Npu nepBoHayanbHOM OTKa3e B rnpueme
AOKYMEHTOB, HEOOXoOouMMbIX Onsi NpefoCTaBneHus MyHuuunanbHon ycnyru, nmbo B
npeaocTaBneHnn MyHUUMNanbHOW YCnyrM, O YeM B MUCbMEHHOM Buae 3a MOAMNUCHIO
PyKOBOOUTENSA oOpraHa, npeaocTaBnsAoWEro MyHUUMNAnbHYO YCIyry, PYKOBOAWUTENS
MHOrOgYHKLMOHASbHOIo LEeHTpa Npu nepBoHavyaribHOM OTKase B rnpueme OOKYMEHTOB,
HeobXxoauMbIX ANA NPeAoCTaBfeHMa MyHUuunanbHOW ycnyrn, nmbo pykoBoauTens
opraHusaumm, nNpeaycMoTpeHHon Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa «O6
opraHuM3aumm nNpenocTaBNeHUsl  rocygapCTBEHHbIX U MyHMUMNAnbHbIX — YCNyr»,
yBeAOMNAeTCs 3adBUTENb, a TaKkKe TMNPUHOCATCA MW3BMHEHUA 3a [JOCTaBfEHHble
HeynobcTBa.

Mogpasgen 10. McyepnbiBatowmn nepevyeHb OCHOBaHUW 4115 OTKasa B nNpueme
AOKYMEHTOB, HEOBXOANMbIX A5151 NPpeAoCTaBeHNa MyHULUNanbHOW yCryru

27. OcHoBaHveMm [Ons OTKasa B npuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnMs MyHUUMNANbHOW YCNyrn, SBRASeTCA HEeCOoOTBeTCTBME 3asiBMeHus
(3anpoca) TpeboBaHMsIM, yKka3aHHbIM B NyHKTax 21, 22 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa.

Mogpasgen 11. NcyepnbiBatowmmn nepevyeHb OCHOBAHUW AS151 MPUOCTAHOBITEHUS UK
oTKasa B npefoCTaBNeHnn MyHULMNAarIbHON YCryrn

28. OcHOBaHUS ANsi NPUMOCTAHOBMEHUS NPEAOCTABNEHNS MYHMLMMNANBHON YCryru
OTCYTCTBYIOT.

29. 3asBMTENO B NpPefoCTaBNeHMM MyHUUMMANbHOM YCNyrn OTKasbiBaeTcs B
crneayLwmx cny4vasx:

1) 3asBneHve nodaHo B HEYNONHOMOYEHHbI OopraH MMM K 3asiBNEeHU He
NPUIOXKEHbI [OKYMEHTHI, npeaycMOTPEHHbIe MYHKTOM 22 HacTosLLEero
AIMUHUCTPATUBHOIO pernameHTa;

2) 3anpalunBaemble apXBHbIEe JOKYMEHTbl OTCYTCTBYIOT.

Moapasgen 12. MNepeyveHb ycnyr, KOTOpblE ABASAKTCA HEOBXOAUMbBIMU U
obs3aTenbHbIMM ANSA Npe4oCTaBneHUss MyHULUNAnNbHOM yCryrm
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30. [llpegoctaBneHve ycryr, KOTopble SBASAKTCA  HeobxoauMbIMU U
obs3aTenbHbIMU ANs NpefoCTaBneHns MyHUUMNanbHOW yCnyru, B TOM Y1Cne CBeAeHUS
O [JdOKyMeHTe (OOKyMeHTax), BbldaBaeMOM  (BblJaBaeMblX)  OpraHvsauusmu,
y4YacTBYIOLMMU B NPEAOCTaBEHN MyHULMMANLHOW YCNYrn He NPeayCMOTPEHO.

Moapasgen 13. Pasamep nnaTtbl, B3MaeMoW ¢ 3asBUTENS NpU NpeaocTaBneHnn
MYHULIMNAanbHOW YCryru

31. MyHuuunansHas ycnyra npegocrasnsetcs 6ecnnaTtHo.

Mogpasgen 14. MakcumarbHbIN CPOK OXMAaHUS B odepeaun nNpy nogade 3asgBneHus u
npv Nony4yeHumn pesynbTaTa NpegocTaBeHns MyHULUMNanbHOW yCnyru

32. CpoKk oxuaaHua 3asBuTenst B odepeamn Ha nNnu4Hom npueme B AgMUHUCTpaumm
nocerieHnd, Npu nogade 3asBreHUs UNU NpyU NonyyYeHun pesyrbTata npenocTaBneHus
MYHULMNANbHOM YCIyrn He JOMMKEH npesblwaTb 15 MUHYT.

33. BO3MOXHOCTb npeaBapuUTesibHOW 3anmcu He npefycMoTpeHa HacToAWUM
aaMUHUCTPATUBHBLIM PerfiaMeHToM.

Moapasgen 15. Cpok pernctpaunmn 3asiBNeHnst 0 NpeaocTaBieHnn MyHULMNanbHON
ycryru, ToM yucrne B oopMe 3NeKTPOHHOIO JOKYMEHTa

34. Peructpauus 3asBneHUs 3asBUTENs M OOKYMEHTOB, HeobxoauMmblx Ang
NpeaocTaBneHnss MyHULMNANbHOW YCyrn, OCyLLECTBNSETCA B A€Hb ero nocTynfneHnsa B
AOMUHUCTpaUMIO noceneHnsa B paboyee Bpemsi. Ecnun 3aseneHne noctynuno MeHee Yem
3a 15 MMHYT [O OKOH4YaHMa paboyero OHSA, TO OHO MNOANEXWUT perucTpauum Ha
cnegyowmnn 3a HUM paboyunn geHb. B cnyyvyae noctynneHus 3asiBneHve 3asiBuTensl B
A€eHb, NpeaLwecTBYOWMA NpPasgHUYHbIM M BbIXOAHBIM AHAM, PerucTpaums ero MoxeT
NPOM3BOAUTLCS B paboynn AeHb, crieayowmni 3a NpasgHUYHbIM U BIXOAHBIMU AHAMU.

npu obpaleHnn 3asBuTens HenocpeacTBEHHO B AAMUHUCTPAUMIO MOCENeHus
NINYHO UIIM NOCPEenCTBOM MOYTOBOW CBSA3WM - B TEYEeHWe OA4HOro paboyero AHA CO AOHA
NOCTYNNeHns

npu nopjadvye 3asBMNeHUs B 3fIeKTPOHHOM BuAe 4Yepe3 rocygapCTBEHHYHO
NHOPMaUMOHHYD cuctemy Owmckorn obnactm  "lopTan  rocygapCTBEHHbIX U
MyHUUMNanbHbelx  ycnyr  Omckou obnactn" no  3rIeKTPOHHOMY  ajpecy:
www.pgu.omskportal.ru (ganee - lNMoptan) nnbo Yepes denepanbHyO rocyaapCTBEHHYIO
MHOPMALIMOHHYIO cuctemy "EOMHBIMG nopTan rocyaAapCTBEHHbIX WM MyHULMNANbHbIX
yenyr (cpyHKuMi)" no SnekTpoHHOMY agpecy: www.gosuslugi.ru (ganee - EguHbIN
[MopTan) - B Te4eHne ogHoro paboyero AHSA CO OHS MNOCTYMNEHUS.

Mogpasnen 16. TpeboBaHMA K MOMELLLEHUSM, B KOTOPbIX NPEeAOCTaBNsAEeTCs
MyHUUMNanbHas ycrnyra, K 3any oxXuaaHud, Mectam Ans 3anofiHeHus 3asiBrieHns n
npuema 3asiButenemn, pasmeLLeHnto 1 0opMNEHNIO BU3yarnbHOW, TEKCTOBOM U
MyNbTUMEANNHON MHOPMaLMK O NOpSAKe NpeoCcTaBNeHNs MyHULMNanbHOW YCnyru,
B TOM yncrne K MHopMaLUNOHHbIM CTeHAAM ¢ obpasuamm 3anosIHEHUS 3as8BNeHNS K
nepeyHeM AOKYMEHTOB, HEOOXOAMMbIX ANS NPeJoCTaBeHns MyHULMNANbHON YCyru

35. [llomewieHnsi, B KOTOpbIX MNpefoCTaBNAeTCd MyHuumMnanbHaa ycnyra,
pasmMellaloTcsa B 34aHusax AQMUHUCTpauMn nocenenusi. Ha tepputopun, npunerarowen
K 340aHuio  AgMuHUCTpauumn nocenenusi, obopyaytTcs Mecta And  NapKOBKM
aBTOTPAHCMNOPTHbIX CPEACTB.

36. NHdopmauusa o rpacdmke paboTbl AOMUHMUCTPALUKM NOCENEHMS pa3MeLlaeTca
Ha NepBOoM 3Taxe MNpuU BXOAEe B 34aHME, B KOTOPOM pacnonoxeHa AAMUHUCTpauus
noceneHus.
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37. MomeweHns  OOMmKHblI  OoTBevaTb  TpeboBaHMAM  OEWACTBYHOLLETO
3akoHodaTenbCTBa, MpeabsBnseMblIM K CO34aHUIO  YCNOBUWA  WHBanNugam  Ans
BGecnpenaTCTBEHHOro A40CTyNa K 06 bekTam UHXEHEPHON 1 coumanbHOM MHAPACTPYKTYP.

38. Bxogbl B nomeweHua AOna  npegoctaBfieHUMs  MyHUUWMNANbHOW  YCryru
obopyayloTca  naHgycamu,  KHOMKaMuM  Bbl30Ba,  PaCLUMPEHHbIMW  NPOXO4amw,
nossonsowWmMMn  obecnednts 6HecnpendATCTBEHHbLIN  OOCTYN WHBaNWAoB, BKIKOYast
WHBaNUAOB, NCMOJIb3YIOLLMX Kpecna-KONACKH.

39. lNomeleHnsa, npegHasHa4yeHHble ANA nNpyema 3asBuTenen, obopyaylTcs
MHPOPMALIMOHHBIMU CTEHOAMMW, HA KOTOPbLIX pasmellaeTca criegyrowas MHpopmaums:

1) cBegeHMss O MeCTOHaxOXAEeHWW,  CrpaBOYHbIX  TenedpoHax, agpec
oouumManbHOro camTa, 3NeKTPOHHOM NoYTbl AAMUHUCTPaUUK NOCENEHUS;

2) N3BNeYeHnsa N3 HOpPMaTMBHbIX NPAaBOBbLIX AKTOB, PEryNMPYLLMX OeATeNbHOCTb
Mo NpeaoCTaBneHNIo MyHULMNANbHOW YCYru;

3) KpaTkoe M3noxeHue npoueaypbl NpegocTaBNeHns MyHUUUNanbHOM yCnyrn B
TEKCTOBOM BuAe 1 B BuAe BNok-cxembl;

4) obpaseL, 3anofnHeHns 3asBeHnss N NepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX ANs
nNpeaocTaBneHnss MyHUUUNANbHOW YCIyru;

5) nopsgok obxanosaHus peleHnn n gencrteun (besgenctens) AamMuHMCTpaumm
noceneHus, cneuvannuctoB, OOSMKHOCTHbIX Sy AAMUHUCTpaUUKM noceneHus npu
npeaocTaBneHn MyHULMNANbLHOW YCIYT.

40. Mecta oXxuaaHUs [OOSMKHbI COOTBETCTBOBaTb KOMCOPTHBLIM  YCHOBUSAM,
AOMKHbI ObITb 000pPYAOBaHbI CTYNbAMU, KPECENbHLIMU CEKUMAMU U (MNIK) CKaMenKamu
(6aHkeTamm). KonmyecTBO MeCT OXupaHus onpegensdercs ucxoasa u3 dakTu4eckom
Harpy3ku 1 BO3MOXHOCTEN AN UX pasMeLleHns B 3gaHun AOQMUHUCTpaUMn noceneHns,
HO HE MOXeT COCTaBnATb MeHee 2 MecT.

41. Mecta ansa 3anofiHeHMsT OOKYMEHTOB OOOpyAylTCA CTyNnbsiMK, CTONamm
(cTonkamu) n obecneumBaroTca obpasyamu Ang ux 3anoriHeHus, bnaHkamun 3asiBfeHnin u
KaHLenspCKUMN NPUHAANEXHOCTAMM.

42. [llomeweHns aOna npuema 3asBuTenen OOSDKHbl  COOTBETCTBOBATb
KOM(OPTHbIM  ANA  rpaxgaH YCrnoBusM UM ONTMManbHbIM  YCOBUMSM  paboThbl
cneumanucToB, OOMKHOCTHBIX Uy, AMUHUCTpaumu noceneHuns. lNomeleHne, B KOTOPOM
npeaocTaBnaeTCca MyHUUMnanbHas ycnyra, A40/mMKHO 6biTb 060pyg0oBaHO B COOTBETCTBUMN
C CaHUTapHbLIMX NpaBUIaMMm.

43. lMpn npepoctaBneHMM MyHUMUMMANbHOW YCRyrn WHBanuMaam AOSMKHbl ObiTb
obecneyeHbl ycrnosua ans 6ecnpensaTcTBEHHOrO MOMYYEeHUS MyHUUMNANbHOW YCNyrn B
cootBeTCTBMN C TpeboBaHusmn ctatbnm 15 depepanbHoro 3akoHa "O coumanbHoOn
3awmTe nHBanuaoB B Poccunckon degepaumn”.

44, Mecta pgna npuema 3asiBUTENENn OOMMKHbl  ObiTb  06OpyaoBaHbI
NHPOpMaUNOHHbIMKU  Tabnuykamu (BblBECKaMM) C yKasaHMeM: HoMmepa KkabuHeTa;
damMunMm, uMeHu, OT4yecTBa MW [LOMHKHOCTW cneumanucta, [LOSMKHOCTHOrO nuua
AOMUHUCTPaLMK NOCENEHNS.

45. Kaxpoe pabodee mMecTo cneumanucta, AOSMKHOCTHOMO nvua AgMUHUCTpaumm
noceneHns, OTBETCTBEHHOIO 3a NpeAocTaBneHne MyHULMNanbHON YCnyru, AOMKHO ObiTb
obopyaoBaHO  MNepcoHanbHbiM  KOMMbIOTEPOM  C  BO3MOXHOCTbIO  AocTyna K
NHPOPMaLIMOHHbLIM pecypcam, NHOPMaLMOHHO-CNPaBOYHbIM cuctemam n
nporpamMMHbIM NPOAYKTaM, neyaTaroLwmm YCTPONCTBOM, TENEdOHOM.

46. B uenax obecneyeHns KoHMUOEHUMANBLHOCTU CBEAEHWA O 3asiBUTene He
AonyckaeTcs OAHOBPEMEHHOE KOHCynbTMpoBaHve M (unv) npuvem AByx u Gonee
3aaBuTENEN O4HMM CneunannucTom.

Moapasaen 17. MNMokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHULMNANbHOW yCryru

47. MNokasatensamm OOCTYNMHOCTU N KayeCTBa MyHVILI,VII'IaJ'IbHo% YCIyrun ABnA0TCA:
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1) BO3MOXHOCTb MONy4YeHUs1 WHOpmauun, CBA3AHHOW C NpefoCTaBfeHUEM
MyHULMNanbHOW ycnyrn, ¢ wucnonb3oBaHmeMm EpauHoro [Moptana u (unu) [lMopTtana
(nokasatenb onpegenseTcs Kak OTHOWEHME CrydaeB nNpaBWUiIbHO  3amnOSIHEHHbIX
3asBuTENEM [JOKYMEHTOB M CAaHHbIX C MepBoro pasa, K oblemy KonuyectBy
0BCNY>XEeHHbIX 3asiBUTENENn No AaHHOMY BUMAY MYHWUMNANbHOW YCAYrK, YMHOXEHHOEe Ha
100 npoueHTOoB);

2) ponsa 3agaBuTenen, obpaTuMBLUMXCA 3a NpPeaoCTaBNEHUMEM MYyHUUUNANbHOM
yCnyru B aneKTpoHHon dopMe (nokasaterb onpefenseTcs Kak OTHOLUeHWe KonmnyecTsa
3a8BneHM 0 npenocTaBNeHun MyHULMMAnbHOW YCnyru, NOCTYNUBLUMX B 3JIEKTPOHHOM
hopme, K obLiemMy KonuyecTBy OBCIYXEHHbIX MO MyHUUMMANbHOW ycnyre 3asBuTenen,
yMHOXeHHoe Ha 100 npoueHTOoB);

3) ponsa cnyyaeB npefoCTaBrneHUs MyHULMNANbHOW YCNYrM B YCTAHOBMEHHbIN
CpOK (rMokasaTernb onpefenseTcs Kak OTHOLEHNe KONMYecTBa criyjaeB npegoctaBrieHns
MYHULMNANbHOW YCMNYyrn B YCTAHOBIIEHHbLIN CPOK K OOLIEeMy KONMYecTBY 3asiBUTENEW,
KOTOPbIM NpefocTaBnanack MyHUUMnansHas ycnyra, ymHoxeHHoe Ha 100 npoueHToB);

4) pona 0OBOCHOBaHHbLIX Xanob B 0OLLEM KONMYECTBE 3asiBUTENEN, KOTOPbIM
npegoctasndanacb MyHuuunanbHas ycnyra (nokasartenb onpefensercs Kak OTHOLUeHue
konnyectBa OOOCHOBaHHbLIX >anob K obliemMy KONMYecTBY 3asiBUTENEN, KOTOPbIM
npegocTasndanacb MyHuumMnansHasa ycnyra, ymMHoxkeHHoe Ha 100 npoueHToB).

48. KonuyectBO B3aMMOOENCTBUI 3aaBUTENS C AOJHKHOCTHbIMM  NuLaMu
AOMWHUCTPaAUMN NOCESIEHNs, OTBETCTBEHHbIMU 3a NpefoCTaBfeHne MyHUUMNansHOM
ycnyru, OOSMKHO COCTaBnATb He 6ornee 2, NpOAoSIKUTENLHOCTLIO He Gonee 30 MUHYT
Kaxkgoe.

Mogpasgen 18. NHble TpeboBaHWS, B TOM Yncre yunTbiBaroLwme ocobeHHOCTH
npegocTaBneHns MyHuumnansHon ycnyrm B MOL, n ocobeHHocTn npenocTaBneHms
MYHULMNANbHOW YCNyru B 3NeKTPOHHOW hopme

49. [Ona nonyvYeHns MyHUUMNANbHOW YyCrnyrn 3aaBuTensM npegocTaBrisieTcd
BO3MOXHOCTb  NpeacTaBUTb  3asiBNeHWe WM OOKYMEHTbl, Heobxogumble  Ons
npefocTaBneHns MyHUUunanbHOW yCnyrn (cogepxawmecs B HUX cBefeHus), B opme
3MEeKTPOHHOro OOKYMEHTa, NOAMUCaHHOrO COOTBETCTBYHOLLEN INEKTPOHHOW MOAMUCHIO,
yepes Eannbin Moptan u (unwn) MNopTtan.

KauecTBO npeacTaBfeHHbIX 9MEKTPOHHbIX OOKYMEHTOB [OSDKHO MNO3BONATH B
NONHOM O6beMe NpoYnTaTh TEKCT AOKYMEHTA N pacno3HaThb ero PeKBU3UTHI.

50. [llpu npepocTaBrieHM MYHUUUNANbHOW YCRyrM B 3MEKTPOHHOM hopme
nocpeactsom EguHoro MNopTtana n (unu) MNopTana 3assuTtento obecneynBaeTcs:

1) BO3MOXHOCTb NOSy4eHNa MHopMaunmn o nopsake U cpokax nNpeaocTaBrneHns
MYHULMNANbHON YCNyru, a Takke KONMpoBaHUS (bOpM 3asiBAEHUA U UHbIX JOKYMEHTOB,
HeobXxoauMbIX ANa NOAy4YeHUss MyHULUNAnNbHOW YCIyru;

2) (hopmupoBaHMe 3anpoca O NpeaocTaBfeHUn MyHULUUNANbHOW YCIyrn nytem
3anosiHeHUs 3reKTPOHHOM (POpMbI 3asBeHUS;

3) no ero BbIOOPY BO3MOXHOCTb MOMyYeHMe B KadecTBe pesynbraTa
npefocTaBneHns MyHUUUNanbHOW YCnyru:

- ONEKTPOHHOro [AOKYMEHTa, MNOAMNUCAHHOIO YMNOSIHOMOYEHHbIM [AOMKHOCTHbIM
NNLUOM C UCMOSMb30BaHNEM YCUNEHHOWN KBaNnUULUMPOBaHHOW 3NEKTPOHHOM NOAMNUCH;

- JOKyMeHTa Ha ByMakHOM HocuTene;

4) nonyyeHne CBeAEHUA O XOAE PACCMOTPEHUS 3asiBfieHMS O NpefoCcTaBreHun
MYHULMNANbHOW yCnyru;

5) ocyulecTBrieHMe OLEHKN KavyecTBa NpeaocTaBieHns MyHULMNansHOW yCnyru;

6) pocynebHoe (BHecyoebHoe) obOxanoBaHue peweHun U OEeNCTBUK
(6e3pencTtBus) genapTameHTa, AOMKHOCTHOrO nvua AgMUHUCTpauUMM nocenennsa nnbo
MYHULMNANbHOrO CriyXaltlero.
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Pasgen lll. CocTaB, nocnegoBaTenbHOCTb U CPOKWU BbIMOSTHEHUS
agMUHUCTPATMBHBIX Npouenyp, TpeboBaHms K MOPSAKY UX BbINOMHEHUS, B TOM
yncrne ocobeHHOCTU BbINOMHEHNST aAMUHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHOM
dopme, a Takke 0COBEHHOCTU BbINOSTHEHNST aOMUHUCTPATMBHBIX Npoueayp B MOL|

Moapasaen 1. MepeyeHb aAMUHUCTPATUBHbLIX NPOLIEAYp NpU NpeaocTaBneHnn
MYHULIMNAanbHOW YCryru

51. lNpepoctaBneHve MyHUUMNANbHOW YCNyrn BkMAYaeT B cebsA BbINONHEHWE
cnegyrowmnx agMUMHUCTPATUBHBIX Npoueayp:

1) npuem n pernctpaumns 3asaBneHns 3asaBuTens;

2) aHanu3 TemMaTuKK 3anpoca;

3) NoaroToBKa M HanpasfeHne OTBeTa 3adaBUTENIO.

Mopgpasgen 2. MNMpuem n pernctpauma 3assrneHnsa 3agaBuTens

52. OcHoBaHveM Ans Havana agMUHUCTPaATUBHOW Mnpouenypbl SBfsSeTca nogada
3asBuUTENEM 3adBNEHNA U [OKYMEHTOB, yKasdaHHbIX B NyHKTax 21 u 22 HacTtoswero
ALOMUHUCTPATUBHOIO perfnameHTa.

53. B uenax npegocTtaBfieHNs MyHUUUNANbHOW YCryrM yCTaHOBSIEHNE JIMYHOCTU
3asBuTENen MOXET OCYLLEeCTBMATbCA B Xo4e JIMYHOro npuemMa nocpeacTtBoM
npeabsaBneHns nacnopTa rpaxagaHuHa Poccuiickon ®epepaumm nmbo MHOro LOKYMEHTA,
yOOCTOBEPSIOLWEr0o JfIMYHOCTb, B COOTBETCTBUMM C 3akoHodaTenbCTBOM Poccuickon
degepauum MM NpM HanmUUMM  TEXHUYECKONW  BO3MOXHOCTU  NOCPEACTBOM
nogeHtudukaumm 1 - ayteHTudukaumm B AOMUHUCTpAUMM C  UCMOMb30BaHWEM
MHOPMALIMOHHBLIX ~ TEXHONOIMW, NPEefyCMOTPEHHbIX 4YacTbto 18 ctatem 141
depepanbHoro 3akoHa oT 27 wuwona 2006 roga Ne 149-03 «O6 wHdopmaumu,
NHPOPMALIMOHHBIX TEXHOMNOMMAX 1 O 3almnTe MHOpMaLnmn».

Mpn nNpepocTaBneHUM  MyHUUMNANBHOW  YCNYrM B 3MEKTPOHHOW  dhopme
naeHTMdurKkaums n ayTeHTMdmKaumsa MoryT OCyLLLECTBNATLCA NOCPEACTBOM:

- eOVHOW CcuUCTeMbl  UMAEHTUUKaAUUMKM W ayTEeHTUUKaAUUKM UM UHBIX
rocyAapCTBEHHbIX  MH(POPMALUMOHHBLIX CUCTEM, €CNM  Takume rocyaapCTBEHHbIE
NHPOPMALIMOHHbIE  CUCTEMbI B ycTaHOBfeHHOM [lpaBuTenbctBOM  Poccuinckon
depepaunm  nopsgke obecneunmBaldT  B3aMMOAEWCTBME C  €OWHOW  CUCTEMOW
noeHtTudukaumm un - ayteHTudumkauum, npuv  ycrnoBuUM COBMafeHUs CBedeHUn O
dom3n4eckom nmue B yKasaHHbIX MHOOPMALMOHHbBIX CUCTEMAX;

- eQuHOW CcUCTeMbl UAeHTUUKaumM ©n  ayTeHTUdUKaumMnM U1 eguHom
NHPOPMALIMOHHON CUCTEMbI MNEPCOHanbHbIX AaHHbIX, obecneudnBarowen ob6paboTky,
BKMO4asi cOop M XpaHeHue, BUOMETPUYECKUX MEPCOHArbHbIX AaHHbIX, UX MPOBEPKY W
nepegadyy  uHopmaumMm O  CTENEHM UX  COOTBETCTBUA  NpeaocTaBfEeHHbIM
OnomeTpuyecknm nepcoHarnbHbIM JaHHBIM (PU3NYECKOro Nuua.

54. B cnyyae ecnu 3agBuTenb obpalwiaeTcs NUMYHO, eMy Pa3bACHAETCHA NOPSAOK
NpeaocTaBneHns MyHUUMNanbHOW YCnyrM WM npeanaraeTcd 3anofiHUTb 3asiBfieHne B
COOTBETCTBUM C opMamu, rMpuBeAEeHHbIMXU B TMPUMOXEHUUM 2 K HacToswemy
AOMUWHUCTPATUBHOMY perfiameHTy Unu B Npou3BosibHon oopMme.

3atem 3asBuTesib UHPOPMUPYETCH O CpOKaxX Bbldayu oTBeTa. B criydyae oTkasa B
npeaocTaBAeHnn MyHULMNANbHOM YCNYrM pasbsCHATCS NPUYNHBI OTKa3a.

55. NMpwn noctynneHn B AOMUHUCTPALMNIO NOCESIEHUs 3asiBNEHUS MO 3SIEKTPOHHON
noyTe 3asiBfieHne pacnevyaTtbiBaeTcsl Ha ByMaXXHOM HOcUTene 1 B fanbHenwem pabota ¢
HAM BedeTcs B nopsgke, YCTAHOBMIEHHOM  HAcToAWMM  AAMUHUCTPaTUBHBIM
peErnaMmeHToM.

56. MNMpuem 3aaBneHns B criydyasx nNu4HOro obpalleHuns 3assutensd, obpalleHus
nocpeacTBOM MOYTOBOW CBSA3M, MO 3MEKTPOHHOM MNOYTE, B 3SIEKTPOHHOW (hbopme 4yepes
Moptan wnu EguHein [Moptan ocyuwectBnseTca crneumanuctoMm  AQMUHUCTpauuu
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noceneHns, OTBETCTBEHHbBIM 3a MPUEM BXOAALLEN KOPPECMNOHOAEHLUN.

57. PesynbtaTtoM npouenypbl  SABRSeTCA  NpocTaBfieHMe Ha  3anpoce
peErmcTpaumoHHOro HoMepa WM gaTtbl perucrpauuu, U nepegada 3apermctpupoBaHHOroO
3anpoca [nase JIMTKOBCKOro cenbcKoro nocenenns (qanee — [(Maea nocenexHus).

58. MakcumarnbHbIM  CPOK  BbIMOMHEHUA  aOMWHUCTPATUBHOW  Npouenypsbl
coctaBnsiet 1 paboymin geHb.

59. O®ukcaums pesynbTtata BbINOSIHEHUS ALMWHUCTPATMBHOM Npoueaypbl
OCYLLeCTBNSAETCA  MOCPeaCTBOM  perncTpaumm  3asBNeHns C  NPUIOXeHHbIMU
AoKymeHTamu B XXypHane perncrpaunmn 3asBneHnin o NnpeaocTaBneHnm MyHULUnanbHbIX
ycnyr (ganee - XXypnan).

Mogpaspen 3. AHanuMs TemaTuku 3anpoca

60. OcHoBaHMEM [nNd Havana agMUHUCTPATUMBHOM Mpouenypbl  SABNSETCs
nonyyeHue 3aperucTpupoBaHHOro 3anpoca [(nason noceneHus.

61. [naBa noceneHna OCyLeCTBNSEeT aHanmMa TeMaTuKM MNOCTYNUBLLErO
3asaBneHus. [pu aToMm onpegensieTcs:

- CTeneHb MOSIHOTbI CBEAEHWN, COoAepXaluxca B 3asBNEeHUW 3aaBuTens,
HeobxoauMbIX ANa NpoBeaeHUs NOUCKOBOW paboThl;

- NPaBOMOYHOCTb MOMyYeHUs 3asdABUTENeM 3anpawmBaeMon MHGoOpMaumm C
y4eTOM OrpaHuUyeHurn Ha npeaocTaBrieHne CBefeHUN, codepXawmx WHgopmaumio
OrpaHNYeHHOro JoCTyna, CBeAeHUs KOHpMAEHUManbLHOro Xxapakrepa;

- MECTOHaxOXOeHne apxvMBHbIX [OOKYMEHTOB, HEOOXOAWMbIX ANS MCMNOMHEHMUS
3asaBneHns;

- agpeca opraHoB W opraHu3auuin, Kyga no NpuHagIexHocTu crnegyeT HanpaBuTb
3anpoc B criyyae OTCYTCTBMS JOKYMEHTOB B AQMUHUCTPALNN NOCENEHNS.

62. MakcumanbHbIi  CPOK  BbIMOMIHEHUS  agMWHUCTPATUBHOM  MNpouenypsbl
coctaBnseT 3 paboumx gHs.

63. Pe3ynbTaToM agMMHUCTPATMBHOM NpoLeaypbl SBAsSeTCA onpeneneHune:

- NpofoMmkeHne paboTbl C 3aNPOCOM B YCTAaHOBMEHHOM MOPSAKE;

- OTKa3 B MCMOSIHEHMM 3anpoca B COOTBETCTBMU C MYHKTOM 29 HacTosLlero
AOMUHUCTPATUBHOIO perfameHTa.

64. Oukcauma pesynbTata BbIMOMHEHUS aAMUHUCTPATUBHOM  npouenypsbl
OCYLLIECTBMNSAETCA MOCPEACTBOM MNPOCTaBMEHNA COOTBETCTBYIOLEN pe3ontounun Ha
3anpoce.

MNoopasgen 4. lNoarotoBka oTBETa 3asBUTESIO

65. OcHoBaHMEM [nNd Havana agMUHUCTPATMBHOW Mpouenypbl  SABNsSeTcs
nonyyeHue 3anpoca creuvanucTtom ALMWHUCTPAUUKU MOCeNeHusi, OTBETCTBEHHbIM 3a
Aernonpon3BOACTBO U apXmB.

66. [1ofmKHOCTHOE N0, OTBETCTBEHHOE 3a UCMOSIHEHME 3anpoca:

1) ocyLecTBnseT Nonck HeobxoaMMbIX A5 UCMOSTHEHUS 3anpoca Aen,

2) B cnyyae nonyyeHuss HeobxoanMbIX ANA UCMOMHEHNS 3anpoca AOKYMEHTOB M3
apxvMBoXpaHunua ogopmMnaeT apXuBHbIE CrpaBKW, apXMBHbIE BbLIMUCKN W apXUBHbIE
KOMuN.

3) B criydyae oTCyTCTBMS HEOBXOAMMBIX OS5 UCNONTHEHNSA 3anpoca AOKYMEHTOB U3
apXMBOXpaHuUnuiia roToBUT MOTMBMPOBAHHbLIM OTKa3 B MOflydYeHUM 3anpalumBaembiX
cBefleHMn M MHGOopMauMIo O MecTe (MecCTax) XpaHeHUs MHTepecylLwmx 3aaBuTens
OOKYMEHTOB;

4) B cnyyae OTCYTCTBMS Yy 3asdBUTeNd nNpasBa Ha Morny4vyeHue 3anpalmBaemMbix
CBe[IEHNN rOTOBUT MOTUBUPOBAHHBIA OTKa3 C pa3bsCHEHWEM ero AanbHenwmnx 4encTBum,
NpeaycMOTPEHHbIX 3aKoHoaaTenbCcTBOM Poccuickon denepaumm.

68. MakcumanbHbI  CPOK  BbIMNOMHEHUS  aAMUHUCTPATUBHOW  npoueaypbl
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coctasnseT 7 pabounii OeHb.

69. PesynbtaToM agMUMHUCTPATMBHOW npouenypbl ABMASETCS MNOAroTOBIEHHAs U
COOTBETCTBYIOLMM 06pa3oM OGOpMIEHHaAs apxvMBHas CrnpaBKa, apXvMBHas BbINWCKa,
apxmBHas konusa NMbo oTeeT 06 OTKase B NpefoCTaBneHUn MyHULMNANLHOW YCIyri.

70. ®ukcauua pesynbTata BbINOMHEHUA aAMUWHUCTPaATMBHOM  rnpoueaypbl
OCYLLIECTBMNSAETCH NOCPEeACTBOM perncrpaumm noaroToBIEHHbLIX AOKYMEHTOB B YKypHane
Bblda4n apXUBHbIX CMPaBOK.

Mogpasgen 5. HanpaBneHue oTBeTa 3asaBUTENIO

71. OcHoOBaHMEM [OnNA Havana agMUHUCTPaATUBHOW Mpouenypbl  SABNSETCS
nosiydeHne odPOPMIIEHHON apXMBHOW CMpaBKW, apXMBHOW BbLINMUCKA, apXMBHOW KOMUU
nmbo otBeTa 06 OTkase B NpegoCTaBfEHUM MYHULMNANbHOW YCRyrn OO0SMKHOCTHbLIM
NNLUOM, OTBETCTBEHHbIM 3a HanpasfeHue OTBETOB 3asBUTENIO.

72. Bblgada 3asBuTento pesynbtata npegocTaBneHus MyHUUUNanbHOW yCryru
OCYLLIeCTBNHAETCHA CNOCOOOM, yKa3aHHbIM B 3aABMEHUMU:

- NpY NMYHOM oBpaLleHun (Npu NPeabABAEHMM nacnopTa);

- npu obpalieHnn YNosIHOMOYEHHOro npeacTtasuTens (Mpu nNpeabsBreHUN
nacnopTa 1 Hagnexawmm obpazom ohoOpMITIEHHON LOBEPEHHOCTN);

- OTNpaBneHnem no nouTe;

- B (QoOpMe  3MeKTPOHHOr0  OOKYMEHTa,  MNOoAMUCAHHOro  YCUIEHHOW
KBannuunpoBaHHON 3NEKTPOHHOW NOANUCHIO (MO BLIOOPY 3asBUTENS).

73. MakcnmanbHbli  CPOK  BbIMOMIHEHUS  aAMUHUCTPATUBHOW  npoueaypbl
cocTtaBnseT 2 paboumx gHs.

74. Pe3ynbTaToOM agMUHUCTPATUBHOW Npoueaypbl ABNAeTCs Bbldavya pe3ynbTaTtoB
NpeaocTaBneHnss MyHUUMMNAnbHON yCryrm ogHUM n3 cnocoboB, yKasaHHbIX B MyHKTe 72
HacToswero AQMUHUCTPATUBHOIO perfamMeHTa.

75. Cnocob cumkcaumm pesynbtata agMMHUCTPATUBHOW NpoLueaypbl

npy nNu4yHOM obpalleHnn — pocnucb 3assutens B XKypHane Bblgayun apXUBHbIX
CMpaBOK B NOSTyYEHUN COOTBETCTBYIOLLNX AOKYMEHTOB.

- OTApaBneHneM no noyTe - yseoMIeHne 0 Bpy4eHUM NOYTOBOrO OTNPaBIIEHNS C
otmeTkon otaeneHnsa AO «[IMo4vta Poccuny»;

- B (popme 3MEeKTPOHHOro [OKyMeHTa - oT4eT 00 oTnpaBKe 3fEeKTPOHHOro
coobueHuns, noaTBepxaalLlme HanpasfeHne 3asBUTEN0 AOKYMEHTa, SABMSLEerocs
pe3ynbTaToM NpegoCcTaBNeHNs MyHULMNANbHOW YCYrn.

Mogpasnen 6. NpegocTaBneHne nHpopmaummn o nopsiake NpeaocTaBneHns
MYHULMNANbHOM YCIyrn B 351IEKTPOHHOM hopMe, B TOM YKUCHe C
ncnonb3oBaHvem EgnHoro noptana wnu MNopTana

76. Ha EpwHom noprtane, [loptane ansa 3assutenen obecneymBaeTcs
BO3MOXHOCTb MOfyYeHUs MHopmaumm o nopsigke npenocTaBrieHUs MyHUUUNanbHOW
yCcnyru.

Mogpaszgen 7. Cnyyan 1 NopsAoK NpeaocTaBneHns MyHULMNAanbHOM ycryru B
ynpexaatowiem (MpoakTUBHOM) pexume

77. MNMpepocTaBneHne MyHULMNANbLHOM YCNyrM B ynpexaatowem (NpoakTMBHOM)
pexvmMe He NpeayCMOTPEHO.

Mogpasnen 8. BapnaHTtbl NpefoCTaBneHnss MyHULMNAnbHOM yCnyru,
BKIOYaloLLME NOpAAoK NpefoCTaBNeHUs yKka3aHHOW YCnyru oTaesibHbIM KaTeropusim
3aaBuTenen, o6beaAMHEHHbIX 00LWMMY NMPU3HaKaMun, B TOM YMCe B OTHOLLEHUN
pesynbTarta MyHULUMNanbHOM yCryru, 3a NoAy4eHMeM KOTOPOro OHM obpaTnnunch
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78. BapuaHTbl NpegocTaBneHns MyHULMNANbHOW yCnyru, BKIoYaloLwme Nopsaok
NPedoCTaBreHnsl  yKkasaHHOM  YCryrM  OTAEeNbHbIM  KaTeropusiM  3asiBUTENEN,
0b6beanHEHHbIX OOWMMKM MNpu3Hakamm, B TOM YMCNe B OTHOLIEHWMM pe3ynbTata
MYHULMNANbHOW YCryru, 3a nosly4eHnemM KOTOporo oHM obpaTunimck, He NpeayCMOTPEHbI.

Pasgen IV. ®opmMbl KOHTPONS 3a NpeaocTaBfieHNEM MyHULMMNANbHOW YCyru

Moppasgen 1. MNopagok ocyLecTBNEHMS TEKYLLLErO KOHTPONSA 3a COBnMoaeHnEM K
NCNONHeHneM creumanmcTtamm u AOMKHOCTHbIMWU NuuaMu AgMUHUCTPaLMK,
NONOXEHNN HAaCTOALWEro agMUHUCTPATUBHOIO perfnamMeHTa U NHbIX HOPMATUBHbIX
NpaBOBbIX aKTOB, YCTaHaBMMBaKOLWNX TpeboBaHWS K NpeaoCTaBNEeHNIo
MYHULUMNANbHOW YCRYru, a Takke NPUHATUEM UMU PeLLEHNI

79. 3a cobnioaeHnemM 1 UCNONHEHNEM chneuuanucTaMmn, OOMKHOCTHLIMU NuamMm
AOMUHUCTPALMN MOMOXEHUN HACTOALWEro agMWHUCTPATMBHOINO perfiameHTa U UHbIX
HOPMAaTMBHbLIX MPAaBOBbLIX AKTOB, YyCTaHaBnMBawwWmMX TpeboBaHWs K MpeaoCTaBfeHMUIo
MYHULMNANbHON YCRyrn, OCYLECTBASETCSA TEKYLMIA KOHTPOSb.

80. Tekywmn KOHTpONb 3a cobniogeHMeM W UCMNOMHEHWEM cheumanncTamm
AOMUHUCTpaLmm noceneHus HaCToSALWEero aAMUHUCTPATUBHOIO pernameHTa
ocyLecTBngeTcs rnaBon JINTKOBCKOro CenbCKOro nocesieHus.

81. [llepnogMyHOCTbL OCYLLECTBIIEHNS TEKYLLero KOHTPOMdA ycTaHaBrvBaeTcA
rnaBon JIMTKOBCKOro CenbCKOro noceneHus.

82. TekylWuIn KOHTPOSb OCYLLECTBASAETCA NyTeM BbIOOPOYHON NPOBEPKU JIMYHbIX
aen 3aaBuTenen NnocpeacTBOM MPOBEAEHUSI KOHTPOSbHbIX OEUCTBMA B pamKax
NPOBEAEHUS NMPOBEPOK COBMOAEHMS U UCMNOMHEHUs cneunannctaMmm, OOJMKHOCTHbIMU
nmuamm  AOMUHUCTPaAUMKN MNOCENEHNSA MOSIOKEHUA HACTOAWEro agMUHUCTPATUBHOIO
pernaMmeHTa, WHbIX HOPMAaTUBHbLIX MNPAaBOBbIX aKTOB ANl BbISABMEHUA W YCTPaHEHUs
HapyLleHU npaB W 3aKOHHbIX WHTEPEecoB 3asiBUTENen, pPacCMOTPEHUs, MPUHATUSA
PELLEHNA N MOArOTOBKM OTBETOB Ha OOpalleHnsa M xanobbl rpaxpgaH Ha pelleHus,
aencrteus  (6e3gencrteve)  CneumanucToB,  OOSMKHOCTHbIX Ny, AQMUHUCTpauuu
noceneHus.

83. lNpun BbIABNEHUN HapyLIEHUA MNOSIOXKEHUA HACTOSLWEro agMUHUCTPaATUBHOIO
pernaMmeHTa M MHbIX HOPMaTUBHbLIX MPaBOBbLIX aKTOB, YCTaHaBMMBaKOLWMX TpeboBaHUsA K
NPeaoCTaBAEHUIO  MYHMUMNANbHON  YyCAyrK, [OOSPKHOCTHble Nnuua  AZMUHUCTpauuu
noceneHnsa ykasblBalOT Ha BbIsIBIEHHbIE HApPYLUEHUA N OCYLLECTBIISAOT KOHTPOSb 3a MX
yCTpaHeHueM.

Moapasnen 2. Mopsaok u NepuoanYHOCTb OCYLLIECTBIIEHMS MPOBEPOK MOMHOTLI U
KayecTBa NpeaocTaBneHnss MyHUUMNansLHON ycnyru

84. KoHTpomnb MOMHOTBI M KayecTBa NPeaoCTaBEHUS MyHULMNANbLHOW YCNyru
BKIlOYaeT B cebsa npoBefeHne NpPOBEPOK, BbISABMEHWE U yCTpaHEeHUe HapylleHun npas
3asBuTENEN, PacCCMOTPEHME, NPUHATME PELLEHMI U NOATOTOBKY OTBETOB Ha obpalleHus,
cogepxawme Xanobbl Ha peweHus, pJdenctena (6esgencteve) AAMUHUCTPaLMM
nocerieHnsd, cneunanncTos, AOMKHOCTHLIX MUY AAMUHUCTPaUUKM NoceneHus.

85. lNMpoBepkn MoryT 6bITb MraHOBbIMU (OCYLLECTBIATLCA HA OCHOBaHWWU NnaHa
KOHTPOSIbHbIX ~ AEWCTBMA  AOMWHUCTpPaUUKW MoceneHus) W BHennaHoBbiMU. [pu
npoBeeHUn MNPOBEPKM MOryT paccMmatpuBaTbCA BCE BOMPOCHI, CBA3aHHble C
npegocTaBneHneM MyHULMNanbHON ycryri (KOMMSIeKCHble MPOBEPKU), UMNN OTAEeNbHbIe
BOMPOCHI (TEMATUYECKME NMPOBEPKN).

86. NnaHoBble NpoBepKN NPOBOAATCSH He pexe YyeM 1 pa3 B 2 roga Ha OCHOBaHUU
pacnopsikeHuss AAMUHUCTPaUUKN MNOCerieHnsl, BHENSIaHoBble MPOBEPKN MPOBOAATCA Ha
OCHOBaHUM pacnopskeHna AQMUHUCTPaLMKN NOCeNneHuns.
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87. PesynbTatbl NpoBepkn OQOPMIIAIOTCA B BuUAEe CMNpaBku, B KOTOPOW
YKa3blBalOTCA OCHOBaHWe, LUenb, nporpaMmma MpoBepkn, MNpoOBepsSieMbli nepuos
AeATenbHOCTU, [JdaTa Havana W OKOHYaHUSA  MpPOBEpKW, [OOSMKHOCTHble  nuua
AOMUHUCTPaUUKM  MOCENEeHUsd,  OCyLlecTBNnSALWMe  NpoBepKy, WHdopmaumnsa o
aeatenbHOCTM AOMWHUCTPALMK NOCENeHUs B 4YacTu NpefoCcTaBfieHUs MyHULMNANbHON
ycnyru, gakTbl HapyLUEHUS NONOXEHUM HacTosALWero agMUHUCTPATUBHOIO perfameHTa,
MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKkToOB, YyCTaHaBnuBawwux TpeboBaHus K
NpefoCTaBneHN0 MYyHUUMMANbHOW YCNyru, M YCTaHaBMMBAKOTCH CPOKUM YCTpaHEeHWUs
HapyLLIEeHWN.

88. AOMMHUCTpauus noceneHMs B CPOK, YCTAHOBMEHHbIW B CnpaBke O
pesynbTatax NPOBEPKMK, YCTPAHSAET BbISIBIEHHbIE HAPYLUEHUSI U COCTaBNSAET OT4eT 06 nx
YCTPaHEHUN C NPUNOXEHNEM NOATBEPXKOAIOLLUNX JOKYMEHTOB.

Mogpaspen 3. OTBETCTBEHHOCTb CNELNanmncToB, JOMKHOCTHBLIX UL, AAMUHUCTpaLmUn
noceneHus 3a pelleHus n gencteus (6esgencramne), NpUHMMaeMble
(ocyuwiecTBnsemble) UMW B XOA4€e NPeAoCTaBNeHns MyHULMNansHOW yCnyru

89. 3a npuHATME (OCyWEeCTBMEHNE) HEMNPaBOMEPHbLIX PELUEHMA U  OEeNCTBUN
(6e3penctBnsl) B Xxo04e NpPenoCTaBEHUS MYHMLMNANbHOW YCryrn CchneuvanucTsl,
OOIMKHOCTHbIE  Nuua  AAMMHUCTpPAUUKM  MNOCENEHUS HeCcyT OTBETCTBEHHOCTb B
COOTBETCTBUK C 3aKoHoAaTeNnbCTBOM Poccurckon degepauumm.

Moapasaen 4. NMonoxeHus, xapaktepuayowme TpeboBaHus K hopmam KOHTponA 3a
npegocTaBineHneM MyHULMNANbHOW YCyrk, B TOM YMCIIE CO CTOPOHbI rpaxaaH, ux
00beaANHEHUN 1 opraHn3auunii

90. [1ns ocyLwlecTBNeHNa KOHTPONA 3a nNpegocTaBieHneM MyHULMNansHOM YCryru
rpaxgaHe, wux ob6beanHeHWs W opraHuM3auMm UMeKT MpaBO HanpaenATb B
AOMWHUCTPAUMIO MOCENEeHUs WHOMBUAYyarbHble W KONSEeKTUBHble obpalleHus ¢
NpeanoXeHnamn, pekoMeHZauuMsMy Mno COBEPLUEHCTBOBAHWIO KavecTBa W Nopsaka
npefocTaBneHns MyHULMNanbHOM YCIyru, a Takke 3asiBrieHns 1 xanobbl ¢ coodlieHnem
O HapyleHun cneumManucTtamu, OOSDKHOCTHbIMU NuuaMmy AAMWHUCTPaUUK MoceneHus
MOMNOXEHUA HaCTOAWEro aaAMUMHUCTPATUBHOIO perfiaMeHTa M MHbIX HOPMaTUBHbIX
NPaBOBbIX aKTOB, yCTaHaBNuBawLwWmMx TpeboBaHMA K NpefoCTaBneHU0 MyHULMNanbHOM
ycnyru.

91. KoHTpornb 3a npegocTtaBneHneM MyHUUUNanbHOW YCIyrn cO CTOPOHbI rpaxaaH
ocywiecTBngeTcs nyTemM MofyyYyeHuss uHpopmauMm O Hanuumm B OEUCTBUAX
crneumanucToB, AOMKHOCTHbIX NML AOMUHUCTPaUMK NOCENEHNS HapyLLEHUI NOSOXKXEHUN
HacCToALWEero agMUHUCTPATUBHOIO perfiaMeHTa M UHbIX HOPMAaTUBHbBIX MPAaBOBbIX AKTOB,
yCTaHaBnMBawLWmnx TpeboBaHNA K NpefoCTaBNeHN0 MyHULNNANbHOW YCIyru.

92. KoHTponb 3a npefocTaBfieHMEM MYyHULUMNANbHBIX YCAYr CO CTOPOHbI
o0beauHEeHNn rpaxaaH WU OpraHu3auun OCYLLECTBMSETCA B Cryvyae npencraBrieHus
STUMN OObEANHEHUSIMU U OpraHu3auusiMu WUHTEPEecoB 3asiBUTENen nyteM nosyvyeHus
WHopMaUMM O HanMuuMnm B OEUCTBUAX  CNeuuannctoB, AOIMKHOCTHbIX — nuy,
AOMUHUCTPaUUKM NOCEereHNs HapyLUIEeHUA MOMNOXEHUA HAcTOAWEero agMMHUCTPaTUBHOMO
pernameHTa U MHbIX HOPMATUBHbBIX NPABOBbLIX AKTOB, yCTaHaBNMBawLWmMx TpeboBaHus K
NpeaoCTaBneHno MyHULMNANbLHOW YCIyTrn.

Pasgen V. [locyaebHbin (BHeCyAeObHbIN) NOpsaoK 0BXanoBaHUs peLleHnin 1 4eNCTBUN
(6e3pencTtBms) AQMUHUCTPALMN NOCENEHNS, a TakkKe CneLmanmcToB, AO/MKHOCTHbIX
nuy, AOQMUHUCTPaUMN NocenenHnsa nNpy npegocTaBeHmM MyHUUUnanbHoOM ycnyrm

Moapasgen 1. MNpaBo 3aaBuTenen Ha aocyaebHoe (BHecynebHoe) obxanoBaHmne
pelweHnn n genctenm (6es3gencTauns), NPUHATLIX U OCYLLEeCTBNSEMbIX B X04e
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npeaocTaBneHnst MyHULMNanbHON ycryru

93. 3aaBuTenu nmeroT nNpaBo obxanoBaTtb pelleHUs u aencteusa (besgencrene)
AZMUHUCTPaUMK NocerneHns NpeaocTaBnsoWen MyHULMNanbHy YCnyry, AOMMKHOCTHbIX
nvu, cneumanuctoB AOMUHUCTPaUMM MOCeneHus, nNpegocTaBnAnLWNX MyHULMNANIbHYO
ycnyry nyTeMm nogadv Xanobbl B AOMUHMACTpPaUMIO MOCENeHMs Ha WUMSA  rnasbl
JITKOBCKOro CenbCcKoro NoceneHus.

Mogpaspen 2. NpeameTt gocyanebHoro (BHecyaebHoro) obxanoBaHus

94. 3asBuUTenb MoOXeT o6paTuTbCa C Xanobow, B TOM 4uCne B CregyloLmx
cny4vasix:

1) HapyweHuss cpoka perucrtpaumm  3asiBlieHUs O  NpefocTaBrieHun
MYHULMNANbHOW yCnyru;

2) HapyLLeH1s cpoKa NpeaoCcTaBneHns MyHULUMNanbHON ycnyru;

3) TpeboBaHue y 3asaBUTENSA JOKYMEHTOB UM MHGopMaLumm NMbo OCyLLLECTBIEHUS
AEeNCTBUW, nNpeacTaBneHne WunM  OCYLeCTBIIEHME KOTOpPbIX He NpeaycMOTPEeHOo
HOpPMaTUBHbIMW  NpaBoBbIMW  akTamm Poccunckon Pepepaumn, HOPMATUBHLIMU
npaBoBbiMM akTamu Owmckon obnactv, MyHUUMNANbHbIMM NPaBOBbIMWA akTamu Ans
npeaocTaBneHnss MyHUUUNanbHOW yCnyru;

4) oTkasa B npuemMe [OOKYMEHTOB, NpedoCTaBfieHne KOTOPbIX MNpeaycMOTPeHO
HOpPMaTUBHbIMW  NpaBoBbIMW  akTamn Poccunckon Pepepaummn, HOpPMaTUBHLIMU
npaBoBbiMM akTamnm Omckon obnactm MyHMUMNanbHbIMKM MNPaBOBbIMW akTamMun Lns
npeaocTaBneHnss MyHUUUNanbHOW ycnyru, y 3asasuTens;

5) oTkasa B npegocTaBfeHnn MyHUUUNansLHOM yCrnyru, ecrnm OCHOBaHWS OTKka3a He
npegycCMOTPEHbI  HOPMATMBHbIMKM  MpaBoBbiMM  akTamu  Poccuinckon  depepaumu,
HOpPMaTMBHbLIMW MpaBoBbIMM akTamy OMcKon obnactn, MyHMUMNanbHbIMKU NPaBOBLIMU
akTamu;

6) TpeboBaHUsA ¢ 3aaBUTENA NPU NPeOCTaBNEHUN MYHULMNANBHOW YCIyrn nnaTthl,
He npegycMOTPEHHOM HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuinckon Pepepaumn,
HOpPMaTMBHbLIMW MpaBoBbIMM akTamy OMcKon obnactn, MyHMUMNanbHbIMKU NPaBOBLIMU
akTamu;

7) oTkaza AOMMHUCTpaUMM MNOCeneHus, LOSMKHOCTHOro nvua AAMUHUCTpauuu
noceneHns, NpefoCTaBnsLWEro MyHUUUNanbHy ycnyry, B UCNpaBneHnn OonyLeHHbIX
MMM OMneYvyaToK N OWKNOOK B BblAaHHbIX B pesynbTaTte npefocTaBNeHuUs MyHUUUNnanbHON
yCnyru AOKyMeHTax nimbo HapyLleHne yCTaHOBIEHHOMO CPoKa TakuxX UCNpaBneHuni;

8) HapylweHne cpoka unM nopsgka Bblaynm OOKYMEHTOB MO pesyrnbTaTam
npeaocTaBneHnss MyHUUUNAnNbHOW YCIyru;

9) npruocTaHoBNEeHNe NpeaocTaBNeHNs MyHULMNANbHOW YCryrn, ecriv OCHOBaHUSA
NPMOCTAHOBIIEHUS He nNpefyCcMOTpeHbl heaepanbHbIMM 3aKOHAMW U MPUHATBIMA B
COOTBETCTBMM C HUMM WHBIMM HOPMATUBHbIMKM MPaBOBbLIMW akTamyn Poccuiickon
depepaumm, 3aKOHaMU U UHBIMX HOPMATUBHBIMW NpaBoBbiMKM akTamu Omckon obnactu,
MYHULMNANIbHBIMW NPaBOBLIMW aKkTaMu.

10) TpeboBaHuve y 3asBUTENS NpU NPeaoCTaBAEHUUM MYHUUMMANbHOW YCryru
OOKYMEHTOB WNn WHdOopMauuun, OTCyTCTBUME U (MNWN) HEeLOCTOBEPHOCTb KOTOpPbIX He
yKa3blBanucb npu nepBoHayaribHOM OTKa3e B Npueme JOKYMEHTOB, HEOOXOAUMbIX OIS
npefocTaBneHnss MyHuuMnanbHon ycnyrn, nubo B npefocTaBneHnun MyHuLMnanbHOM
yCcryru, 3a MWCKIIYEeHWeM criydaeB, NpeayCMOTPEHHbIX MyHKTOM 4 4yactm 1 ctateu 7
®epepanbHoro 3akoHa «O6 opraHmsaumm npeaocTaBneHns rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCNYr».

Moapasgen 3. O6wwme TpeboBaHMa K NOPAAKY nofgaym anoobl

95. Xanoba nopaetcs B nucbMeHHOM ¢opmMe Ha OymaxHOM HocuTene, B
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3NEeKTpoHHOM dopme B AgMuHUCTpaumio noceneHnsa. Kanobbl Ha peleHus wu
penctena (6esgenctene) rnaebl JIMTKOBCKOrO CeNnbCKOro MOCeNneHns, nogalTcs B
BblleCcToAWMIA opraH (NpM ero Hanunuum) 5numbo B Ccrydae ero  OTCYTCTBUSA
paccMaTpuBaloTCs  HENOCPeACTBEHHO rraBon JIMTKOBCKOrO CenbCKOro noceneHns
CenbCKOro nocereHuns.

96. Xanoba MoxeT OblTb HanpaBneHa Mo Mno4yTe, C WUCNONb3OBaHMEM CETU
NHTepHeT, odumumnansHoro camta, EanHoro noptana nubo lMoptana, a Takke MOXeT
ObITb MpUHATaA NpPU NIMYHOM nNpueme 3asBuTens B AAMWHUCTpauuu noceneHus. [Npu
Hanuuuu cornawexns (gorosopa) ¢ MO®L| Tapckoro parnoHa xanoba MoxeT ObITb
HanpasneHa Yyepe3 M®L| Tapckoro panoHa.

97. XXanoba gormkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, nNpPeJoCTaBMAOWEro  MyHUUMNANbHYKO  YCryry,
AOJMPKHOCTHOMO Nuua AgMUHUCTPaUMN NOCENEHNs, NPEOCTaBMAIOLWEr0 MyHULUMNANbHYHO
ycnyry, nubo crneuvanucta AQMUHUCTPaUMW MOCENEeHUs, pelleHns u  OencTBus
(6es3pencTBme) KOTOPOro obXxanykTCs;

2) hamunnio, um4, oT4ecTBO (nNocnegHee - NpU Hanu4yum), CBEOEHUSI O MecTe
XUTENbCTBa 3aaBUTENs - PU3NYECKOro nuua nnMbo HaMMeHoBaHWe, CBEAEHUA O MecTe
HaxoXaeHus 3asBUTENs - PUANYECKOro nNuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYThI (NPY HanMM4Mmn) N NOYTOBLIM agpec, no
KOTOPbIM JOMKeH BbITb HaNpaBreH OTBET 3asBUTENIO;

3) cBegeHnss 006 oOxanyemblx peweHnax wn gencteuax (6esgencteunn)
AOMUHUCTpaUuK nocenexHuns, npeaocTaBnAoLLEn MYHULMNANbHYO ycnyry,
AOIMKHOCTHOrO Nunua, cneumanucta AQMUHUCTPaLMN NOCENEHNS;

4) poBOAbl, HA OCHOBaHUM KOTOPbIX 3asdABUTESlb HE COrfaceH C pelleHnem u
penctenem  (6esgenctenmem)  AAMUHUCTpPaAUUKM  MOCENEHUsi, NPeAoCTaBMAALLEN
MYHULMNANbHYKO  YCRyry, [OOJDKHOCTHOrO nuvua, cneuywanucta  AgMuHUCTpaumm
nocenexHus.

3asButenem Moryt OblTb NpeacTaBneHbl  OOKYMEHTbl  (MpY  Hanu4umn),
NOATBEPXAaLWMe A0BOAbI 3aaBUTENS, MO0 NX KONUW.

Moapasaen 4. MNpaBo 3aABMTENSA HA NONyYeHne NHpopmaunm n JOKYMEHTOB,
HeobxoauMbIX Ana 060CHOBaHMS U PacCMOTPEHUS Xanobbl

98. B uensx ob6ocHoBaHWA W pacCMOTpPeHMst Xanobbl 3asBuTeNnb Bhpase
obpatnTbca B AOAMUHUCTPAUUIO NOCENEeHns 3a nonydyeHnem Heobxoanmon nHpopmaumm
N OOKYMEHTOB.

Moagpa3gen 5. OpraHbl MECTHOrO CamMoynpaBreHns U OMKHOCTHbIE NLa, KOTOPbIM
MOXeT ObITb HanpasneHa xanoba 3aasuTens B gocynebHom (BHecyaebHoM) nopsigke

99. 3asBuTenb MOXET HanNpaBuTb xanoby B gocyaebHom (BHecyaebHoM) nopsake
B AAMWHUCTpaUMo NocerneHns Ha uMs rnasbl JIMTKOBCKOroO CerbCKOro noceneHus.

Moagpasnen 6. Cpokn paccMOTPEHUS XKarnoobl

100. >Kanoba, noctynuBwas B AOMUHUCTPAUMIO MOCENEeHus, B TOM 4ucne
NpuHATaa NpyU NUYHOM MpUeMe 3asBUTens, NOANEXUT PacCMOTPEHWUIO OOSHKHOCTHbLIM
nMuoM AZMUHUCTpaUUW MOCeneHus, HageneHHbIM MOMIHOMOYUSMW MO PAaCCMOTPEHUIO
Xanob, B TeyeHme 15 paboumx aHen co oHA ee perncrtpaumn, a B criydae obxanoBaHus
oTkasa AOMWHUCTPaAUMM MOCeneHus, NpeoCTaBnSAlWen MyHUUMNAanbHY YCnyry,
AOIMKHOCTHOMO Nuua AgMUHUCTPaLMN MOCENeHNs, NPeSOCTaBMAIWEro MyHUUMNAIbHYO
ycnyry B npyeme AOKYMEHTOB Y 3asaBuTens nnbo B ucnpasneHMmn AONyLEHHbIX OneYyaTok
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M ownMbOK MnM B crny4vyae oOGXanoBaHWsi HapYLUEHUS YCTAaHOBMEHHOro CpoKa Takux
UcnpaBreHnii — B Te4eHne NSt paboumx AHEW CO OHA ee permcrpaumu, ecriv Hoe He
npeaycMoTpeHo dedepanbHbiM 3aKOHOA4ATENbCTBOM.

Moppasgen 7. Pesynbtat gocyaebHoro (BHecynebHoro) obxanosBaHns
NPUMEHUTENBHO K KaXaoW MHCTaHUUM obkanoBaHns

101. lMo pesynbTatam paccMOTPEHUs xarobbl rnasa JIMTKOBCKOrO CenbCKoro
nocerieHnsa NpMHUMaEeT OAHO 13 cneayLwnx peLleHuni:

1) yoosneTtBopseT Xanoby, B TOM yncrne B oopmMe OTMEHbI NPUHATOrO peLleHus,
nUcnpaerieHnss  OonyweHHbIX  AOMUHUCTPaAUMEn noceneHns npu npegocraBneHuu
MYHULMNANbHOW  YCNyrM onevyaTtok UM OwubOK B BblJaHHbIX B  pesynbrarte
npefocTaBneHns MyHUUUNanbHOW YCryrn JOKYMEHTaX, Bo3BpaTa 3asBUTESTHO AEHEXHbIX
CpPeacTB, B3WMaHWE KOTOPbIX HE MpedyCMOTPEHO HOPMAaTUMBHbLIMW MPaBOBbIMW aKTaMmu
Poccuiickon ®degepaumn, HopmaTMBHbIMM MpaBoBbIMW akTamyu  Omckor obnactu,
MYHULMNANbHBLIMW NPaBOBLIMWU akTaMu;

2) oTKa3bIBaET B Y40OBMETBOPEHNN XKanobbl.

102. He nosgHee gHA, criegyowero 3a AHEM NPUHATUSA PeLUeHUs], YKasaHHOro B
nyHkTe 101 HacTosiwero AOMUHUCTPATUBHOIO pernamMeHTa, 3asBUTENI0 B MUCbMEHHON
dopMe KW N0 XKeMaHUw 3aaBUTENd B 3MNEKTPOHHOM dopme  HanpasndeTcd
MOTUBMPOBAHHbIV OTBET O pe3yfnbTaTax PacCMOTPEHUS XKanobbl.

B cnyyae npusHaHus xanobbl noanexalwen yaoBNeTBOPEHUID B OTBeTe
3a8BMTENIO, YKa3aHHOM B ab3alue nepBOM HACTOSLWEro NyHKTa, gaeTcs uHdpopmaumsa o
OENCTBUAX, OCYLLECTBNAEMbIX OpraHoM, NpeoCTaBnSWUM MYHULMNANbHYO YChyry, B
uenax HesamennuTeNlbHOro YCTPaHEeHUs! BbISIBIEHHbIX HapyLeHUA npu  oKasaHuu
MYHULMNANbHOW YCIyru, a Takke NPUHOCATCA U3BUHEHNS 3a LOCTaBleHHble HeynobcTBa
M yKasblBaeTcsa WHGopMaums O JanbHenwunx [AencTBusX, KoTopble Heobxoammo
COBEPLUNTbL 3a8BUTENIO B LLeNsX NOnyYeHuss MyHUUUNansHOW YCnyru.

B cnyyae npusHaHus xanobbl He noanexaiien yaoBrEeTBOPEHUIO B OTBETE
3aaBMTENO, YyKasaHHOM B ab3aue NepBOM  HACTOSALWEro MyHKTa, [AalTcs
apryMeHTUpPOBaHHbIE pPa3bsACHEHUS O TMPUYUHAX TMPUHATOrO peLUeHUs, a Takke
NHpopmauma o nopsgke obxxanoBaHUA NPUHATOrO PeLLEHUS.

103. B cny4ae ycTtaHOBMEHUA B XO4e UK MO pesynbTaTtaM pacCMOTPeHUs anobbl
NPM3HaKoB CcoCTaBa aAMWHUCTPATUBHOrO NPaBOHApPYLUEHUS WU NpecTynfeHns
AOIDKHOCTHOE  nuuo  AOMUMHUCTpauMmM  noceneHnd,  pabOoTHUMK,  HagefeHHble
NOMHOMOYMSMU MO PACCMOTPEHUIO Xanob, He3aMmeanuTENbHO HaNPaBNAT MMEOLLMECH
MaTepuarnbl B opraHbl NpoKypaTypbl.
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MpunoxeHwne 1

K aAMUVHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MYHULMNANbHON ycnymm
«MHopMaLMoHHoe obecneyeHne U3NYECKNX U
IOPUONYECKMX ML, Ha  OCHOBE  [OOKYMEHTOB
ApxuBHoro oHga Poccuickon depepauumn wn
OPYTUX apXMBHbIX [OOKYMEHTOB, NpenocTaBfieHne
apXMBHbIX CMpaBOK, apXMBHbIX BbIMMCOK U KOMUNA
ApPXMBHbIX JOKYMEHTOB»

BNOK-CXEMA

npenocrtaBJ/iEHUA MyHMLLMHaﬂbHOVI ycnyru

«MHopmaumoHHoe obecneveHne prnandecknx n PUANYECKNX 1L, HA OCHOBE
AoKyMeHTOB ApxuBHoro gooHga Poccurckon ®epgepaummn n apyrnx apxXmBHbIX
AOKYMEHTOB, NpefoCTaBieHne apXmMBHbIX CPaBOK, apXMBHbIX BbIMMCOK 1 KONWUIA

apXMBHbIX JOKYMEHTOB»

3asiBII€HHE O MPEIOCTaBICHUN MYHULIUIIATBHON YCIYTU

PCFI/ICTpaI_II/ISI 3a5BJICHUA U IIpUJIaraCMbIX K HCMY JOKYMCHTOB

AHanmn3 TeMaTHKU MOCTYIMMBLICTO 3aIIpoca.
HpI/IHSITI/Ie pEIICHNA O BO3MOKHOCTH UCIIOJTHCHHA 3aIpoca

HOI[FOTOBKa MOTHUBHPOBAHHOT'O OTKAa3a B
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ

l

l

[ToaroToBka oTBETa 3asBUTEIIO
(opopmieHue apXUBHBIX CIPABOK,
APXHWBHBIX BBITUCOK U KOTIHH apXWBHBIX
JOKYMEHTOB)

YBenomiieHue 06 OTCYTCTBUH
HEOOXOIUMBIX IS
WCIIOJIHEHUS 3a1poca
JTIOKYMECHTOB

YBenomiieHue 06 OTCyTCTBUH
Y 3ajdBUTCIIA IIpaBa Ha
HOJy4YEeHHUE 3alpallIiBaeMbIX

CBEIECHUI

l

l

A 4

Brimaua pe3yiibTaTra MYHHHHHaHLHOﬁ YCIIYyIru 3asBUTCIIHO (Hpe,[[CTaBI/ITeJ'IIO SaHBI/ITeJ'IH)
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MpunoxeHune 2
K agMUHUCTPATUBHOMY pernameHTy
npegocTaBrieHns MyHULMNansLHON ycnyru
«MHdopMaLmMoHHoe obecrneyeHne U3NYECKNX U
lOpUaONYECcKUX  NUL,  Ha  OCHOBE  [OKYMEHTOB
ApxmBHoro ¢oHga Poccunckon depepaumm
OPYIMX apXuMBHbIX [OOKYMEHTOB, MpegocTaBrieHne
adPXMBHbIX CMpaBOK, apXUBHbIX BbINUCOK " Konumn
apXUBHbIX JOKYMEHTOBY

dopma 3asBNeHns No coumanbHO-NPaBOBbIM BONpOCcaM rpaxaaH (NnoaTBepXXaeHune
TPYAOBOro cTaxa, HadncrneHne 3apaboTHoM nnaTtbl)

[maBe JIMTKOBCKOro CernbCKoro rnoceneHus
Tapckoro MyHMUMnansLHOro panoHa

(Pamunusa U1.0.)

(pamunus, umsi U omyecmeo ¢husuydecKoeo nuya,
r1o/1Hoe HauMeHo8aHuUe rpudUYECKO20 fluua)

(Mecmo xumenbcmea 3asseumers, ropududeckul adpec
ropuduyeckoeo nuya)

KOHMaKkmHble menegoHbl 3ass8umessi unu
npedcmasumerisi 3as18UMESIS, 3/IEKMPOHHbIU adpec

3AABJIEHUE
0 npegocTaBneHnn MHOPMaLMN Ha OCHOBE AOKYMEHTOB ApXMBHOro ¢hoHaa
Poccunckon ®efepaumm n Apyrnx apxXmuBHbIX JOKYMEHTOB

Mpowy BbIJATL CrpaBKy O MNOATBEPXAEHUM TPYAOBOro CTaxa, O HaducreHun
3apaboTHoM nnaTbl (HY)XHOE MNOL4YEPKHYTb) M3 oHaa AgMuHUCTpauMK JIMTKOBCKOro
CEenbCKOro noceneHns
damnnua nms, oT4ecTBo nNuua
CwmeHa pbamunum (ecnm 6oina)
[aTa poxageHus (uucno, mecsu, rog)
[eKkpeTHbIn OTNYCK (O4aTa poXAaeHuss OeTen B 3anpawinBaembli nepuog paboTbl)

[OmKHOCTb (3a Tpebyembiit nepron)
3a nepuopg(sl)

C Kakoro mecsua, roga un no Kakon mecsu, rog Heobxoguma cnpaBKa
[aTta npuema Ha paboty .
[lata yBonbHeHUs .

Cnpagky BblaaTb NIMYHO / BbICHATb MO MOYTE (HyXHOe NoAYEpKHYTh).

CornaceH (Ha) Ha 06paboOTKy MOMX NEepPCOHaNbHbIX AaHHbIX, YKa3aHHbIX B
3asBMneHnn, B LEnaX WUCnonHeHus 3anpoca. Hacrtosiwee cornacve [encreyeTt Ao
MCTEYEHUS]  CPOKOB  XPaHEHUs  COOTBETCTBYWOLLEW  MH(OPMaLUW/OOKYMEHTOB,
coAaepXalwimx BbllleyKasaHHyl WHopMaunio, onpeaensiembix B COOTBETCTBUM C
denepanbHbiM 3aKOHO4ATENBCTBOM.

[ata nogaun Moanuck damunna U.0.
3aaBneHuns
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Cbopma 3asiBfieHus O Bblgaye Komnui NpaBoOBbIX aKTOB

MaBe JINTKOBCKOro CenbCKoro noceneHns
Tapckoro MyHMUMnansLHOro panoHa

(®amunusa U1.0.)

(pamunus, umMss u omdyecmeo (Mpu Hanu4yuu)
pusuyeckoeo nuya, NosHoe HaumeHosaHue
topuduyeckoeo nuya)

(Mecmo xumenbcmea 3asieumerns, ropududeckul adpec
topuduyeckoeo nuya)

KOHMaKkmHble menegoHbl 3ass8umensi unu
npedcmasumerisi 3as18UMESIS, 3/IEKMPOHHbIU adpec

3AABJIEHUE

Mpowwy BblAaTb KOMUIO peLleHnA/NoCTaHOBIIEHUS/PAaCNOPSIKEHUS (HyXHOE NOAYEePKHYTb)
(MHOWM HOpMaTVBHbIN NPABOBOI aKT)

YKa3aTb HanMeHOoBaHue opraHa

ykasaTb HaumeHoBaHue HIMA

HOMep U JaTa HOPMAaTUBHO-MPAaBOBOIoO akta: Ne oT

(pnarta) (moanuchb) (hbamunusa, nms 1 (Npyn HanM4uKn) 0TYECTBO NOAMNNCABLLENO
nvua, nMbo ykasaHue Ha To, YTO MOANUCaBLLEE NULO sIBNSETCA
npeacTaBuTenemM no 4OBEPEHHOCTU)

CornaceH (Ha) Ha 06paboTKy MOUX NEePCOHanbHbIX AaHHbIX, YKa3aHHbIX B 3asBfE€HUM, B
Lensix UcnonHeHus 3anpoca. HacTtosilwee cornacve genctByeT OO MCTEYEHUSI CPOKOB
XpaHEHMS COOTBETCTBYIOLLEN MH(OPMaUMN/OOKYMEHTOB, COAepXaLlMX BbllleyKa3aHHYH
nHpopmaumto, onpeaensemblix B COOTBETCTBUM C beaepanbHbiM 3aKOHOAATENBCTBOM.

[ata nogaun Moanuckb damunma U.0.
3asaBneHuns



