AOMUHNCTPALUMA NIUTKOBCKOIO CEJIBCKOIO NOCEJIEHUA
TAPCKOIO MYHULMNANTBHOIO PAMOHA OMCKOW OBJIACTU

MOCTAHOBJIIEHME
09 nekabpsa 2020 r. Ne 83
c. JlntkoBka

O6 yTBEPXKAEHUN aAMUHUCTPATUBHOIO perfameHTa
npeaoocTaBneHns MyHULUMnansHom yenyri «Bblgada cnpaBok 0 HanMumMm NeYHoro Unm
rasoBOro OTOMMEHNsI»

B cootBeTtcTBMM ¢ PepepanbHbiM 3akoHOM "O6 opraHnsauum npegocTaBneHns
rocygapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr', pykoBoacTByscb dPeaeparnbHbiM
3akoHOM "O6 o06wux npuHUMNax opraHn3aumMm MEeCTHOro camMoynpaBneHus B
Poccuinckon depepaunn”, YctaBom JIMTKOBCKOro CenNbCKOro noceneHns Tapckoro
MYHUUMNANbHOrO pavoHa, AaMuHucTpauus JIMTKOBCKOrO CesibCKOro noceneHus
Tapckoro myHuumnansHoro panoHa NOCTAHOBJIAET:

1. YTBEPOUTL npunaraembin aAMUHNCTPATUBHbLIN pernameHT

npegocTaBneHns MyHuumMnanbHoW ycnyrn «Bblgaya cnpaBokK O Hanuumm

NeYyHoro UM ra3oBoro OTOMIEHNSA.

2. OnybnukoBaTb HacToswee MNOCTaHOBNEHNMe B  WMH(OPMaLMOHHOM

otonneteHe «OdmumanbHbii BECTHUK JIMTKOBCKOrO CEMbCKOro MOCENEHusi» u

pasmecTuTb Ha oduumanbHoM canTe JIMTKOBCKOrO CeSibCKOro MnoceneHus B

cetn MHTepHeT no agpecy: www.ltkvsk.tarsk.omskportal.ru

3. KOHTPOSNb MCNOMHEHUS HACTOALLEro MOCTAHOBMEHUS BO3MOXUTb Ha

BeayLlero crneumanucta AgmuHucTpaumm JIMTKOBCKOro CeribCKOro noceneHus

bosapwmHoBy MapuHy BUKTOpOBHY.

aBa JINTKOBCKOro cenbckoro noceneHnsa H.H.MpuweHnHa


http://www.ltkvsk.tarsk.omskportal.ru/

MpunoxexHne Ne 1

K noctaHosneHuo Mnaebl AAMUHUCTPaLUK
JINTKOBCKOro cenbCKoro noceneHus

o1 09.12.2020. Ne 83

(B pegakuun

MNoctaHoBneHust Ne 66 ot 02.08.2021
MocTtaHoBneHus Ne 41 ot 10.05.2022
MNoctaHoBneHne Ne 67 ot 25.08.2022
MocTtaHosneHne Ne 13 ot 08.02.2023)

AOMUHUCTPATUBHbIU PEMAMEHT
npeaocTaBfeHUsa MyHULMNanLHOW ycnyru
«Bblgava cnpaBoK 0 HanNU4YUM NEeYHOro UM ra3oBoro OTOMNMEeHus»

Paspgen |. ObLwue nonoxeHms
Mogpasgen 1. NpeameT perynupoBaHnsa AAMUHUCTPATUBHOIO pernameHTa

1. AOAMMHUCTPATUBHLIN pernameHT NpefoCTaBfeHns MyHULMNANbHOW YCNyrn
«Bblgaya cnpaBokK O HanMUuMM MNEYHOro WIIM ras3oBOro OTOMMeHus»  (Janee —
AOMWHUCTPaATUBHBLIA pernamMeHT, MyHuuunanoHas ycnyra) paspaboTaH B Uensx
MOBbLILWEHNS KayecTBa U AOCTYMHOCTU MNpedocTaBneHns MyHULMNanbHOW YCryrn no
BblJa4Ye CNpaBOK O HanuMyMM MeYyHOro WNM ra3oBOro OTOMMEHUs, COo34aHus
BnaronpuATHbLIX YCrOBUI ANA nonyvaTtenen MyHUUunansHom ycnyri.

Moapasgen 2. Kpyr 3aasutenen

2. 3aaBUTENSMN Ha NOMyYeHNe MyHULUUNANbHOW YCyrn sSiBASOTCA hmusndeckmne
niua nnbo puagnyeckne nuua, Kenawwme nonyyYnTb CApaBKy O HaNUYUM NEYHOro
WX ra3oBOro OTOMMEHUS.

3.C 3asBneHnem BnpaBe o0OpaTUTbCA NpeacTaBuTENM  3asBUTENS,
AeNCTByoLMNe B CUY MNOTHOMOYUIN, OCHOBAHHbIX HA 0CPOPMISTIEHHON B YCTAHOBMEHHOM
rpakgaHckum 3akoHopaTenbcTBoM Poccuiickon depepauumn nopsgke AOBEPEHHOCTU
(oanee — npeactaBuTenb 3asBUTENS).

Moppasnen 3. TpeboBaHunsA K NOPsiAKY MHPOPMUPOBaHUS
0 NpefoCcTaBNEeHUN MyHULMNANbHOW YCryru

4. WHdopmauua O MecToHaxoxaeHwun, rpaduke paboTbl, CNpaBOYHbIX
TenedgoHax, agpece ohuumansHoro canta B MHGOPMaLNOHHO-
TeNneKkOMMYHUKaUMOHHON ceTn «MHTepHeT» (ganee — ceTb WHTepHEeT), aneKTpoOHHOM
noyre AoMUHUCTpaUum JInTKOoBCKOro CENbCKOro nocenexHus Tapckoro
MyHMUMNanbHOro panoHa Omckon obnactu (ganee — AOMUHUCTPALMS), yUpexaeHnin
y4yacTBYHOLMX B NPeAOCTaABNEHNUN MyHULMNANBHOW YCNYr, pa3mMeLl,aeTcs:

1) Ha NHPOPMALMOHHBIX cTeHAaX AOMUHUCTPaLNN;

2) Ha odmumanbHOM canlTe OpraHoB MECTHOro CcamMoynpaBneHus Tapckoro
MyHUUMNAanNbHOro paroHa B cetn VIHTepHeT no agpecy: www.ltkvs.tarsk.omskportal.ru
(nanee — wHTEpHeT-canT AamuHMcTpaumm JINTKOBCKOrO CEnbCKOro MoCerieHns
Tapckoro MyHMUMNanbLHOro panoHa)

5. AOMuHUCTpaumsa Haxoagutca nNo agpecy: 646528, Omckas obnacTb,
Tapckun panoH, c. JluTkoBka, yn. JlecHas, 53; agpec 3MeKTPOHHOW MOYThI:
adm_lit@mail.ru.

TenedoH AgmuHuctpauum 8 (38171) 32-3-04;



consultantplus://offline/ref=FAAC159CD97CA73404AB11309162D34B395EBBB8ED7B8857D66FB916z8iFJ
http://www.ltkvs.tarsk.omskportal.ru/
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6. Npaduk paboTbl:
lMoHepenbHUK — yeTBepr ¢ 8-30 go 17-45.
MatHnua — ¢ 8-30 go 16-30.

O6eneHHbIN nepepsbiB — ¢ 13-00 go 14-00.
BbIxogHble aHW: cy660Ta 1 BOCKpeceHbe.

7. B pneHb, HenocpeaCcTBEHHO MpeaLecTByOWmM Hepaboyemy npasgHUYHOMY
OHI0, Bpemsi paboTbl cokpawaeTca Ha 1 4Yac (noHeaenbHUK — yetTBepr — 16 4yacos 45
MWHYT, NaTHMUA — 15 yacoB 30 MUHYT).

8. NMHdopmauusa o nopsgke npeaoctaBrieHns MyHUUUNANbHOW YCyru MOXeET
ObITb MONy4YeHa HenocpeacTBEHHO B AgMUMHUCTpaumMm no TenedoHy, no4vte, B TOM
yucrie SNEeKTPOHHOW Mno4Te, MNOCPEeACTBOM pasMelleHns Ha WHAOPMAaLMOHHbIX
cteHaax AOMUHUCTpaLMK, a TaKkke Ha MHTepHeT-canTe noceneHna TapcKkoro pamoxa,
B (befepanbHOM rocyaapCTBEHHOM MHMOpMaUUOHHOW cucteMme «EauHbIM nopTan
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCnyr (PyHKUMn)» B ceTu VIHTepHeT no agpecy:
www.gosuslugi.ru (ganee — EguHbIn nopTtan), B rocyaapcTBEHHOM MHAOPMALMOHHON
cucteme Owmckor obnactn «[lMopTan rocyaapCTBEHHbIX W MyHMLUMNAMNbHbLIX YCRyr
Owmckon obnactu» B cetn WHTepHeT no agpecy: www.pgu.omskportal.ru (ganee —
MopTan).

9. MNpun oTBeTax Ha TenedOHHbIE 3BOHKM WM YCTHble ObpalleHus rpaxnaH
cneunanuct AgQMUHUCTPaUMK, OTBETCTBEHHbIN 3a NpedocTaBrieHne WHgopmaumm o
MyHUUMNANbHOW  ycnyre, nogpobHo M B BeXnMBOW  (KOPPEKTHOW) opme
KOHCYnbTupyeT obpaTMBLUMXCA MO WHTepecyowum ux BonpocaMm. OTBeT Ha
TenedOHHbIN 3BOHOK [JOSMKEH HaymHaTbCsa C  MHpopmMauum O HanMeHOBaHUU
AOMUHMCTPauMK, amunuu, uUMeHW, OT4yecTBe cneumanucta AgMUHUCTPaUUK,
npuHsBLLEro TenedoHHbIN 3BOHOK, HAMMEHOBaHUN €ro JOMMKHOCTU. Bpems pasroBopa
He JOSMKHO NpeBbIaTh 4ECATU MUHYT.

10. MNMpn HEBO3MOXHOCTU creumnanncta AQMUHUCTPaLNKN, NPUHSBLLErO 3BOHOK,
CaMOCTOSATENbHO OTBETUTb Ha NOCTaBIIEHHbIE BOMPOCHI, TeNe(OHHbIN 3BOHOK A0STKEH
OblTb nNepeagpecoBaH (nepeBefneH) Ha [naBy CenbCKOro MOCENEHUs  Unu
obpaTtmBLleMycsa OomkeH ObiTb coobLeH TenedOoHHbIM HOMEP, N0 KOTOPOMY MOXHO
nony4YnTb HEOBXOANMYHO MHPOPMALMIO.

11. MIHopmauma no Bonpocam npeaocTaBfieHUs MyHULMNanbHOW YyCryru, a
Takke CBefeHus O XoAe NpeaoCTaBNeHns MyHUUMNanbHOW ycryrn no obpalieHusam,
NOCTYMMBLLUMM MO 3SIEKTPOHHOM MouYTe, npefocTaBnaiTca AOMUHUCTpaumen  no
9NIEeKTPOHHON MoYTe He no3gHee Tpex paboumx OHeWn C MOMEHTa MnonyyYeHus
coobLeHus.

12. TucbMeHHOe obpauleHMe O nopsake nNpenoCcTaBNEHMs MyHUUMNANbHOW
ycrnyru, noctynuseliee B ALMUHUCTPAUMIO B COOTBETCTBUM C UX KOMMNETeHuuen
paccmaTpvBaeTCs B TeyeHue Tpuauatv KaneHaapHbiX OHEW CO AHS perncrpaumm
NMMCbMEHHOro obpaLleHus.

13. Ha nHTepHeT-cante JIMTKOBCKOro CeribCcKoro noceneHus Tapckoro panoHa
noanexnT pasMeLLeHnto cnegyowas nHopmMauns:

1) u3BneyeHnss M3  HOPMATMBHbIX  MNPABOBbIX  aKTOB,  PErynupyroLmx
AEeATEeNbHOCTb MO NPeAoCTaBAEHUI0 MYHULMNAbHOW YCAYTu;

2) HacToAWMN AOAMUHUCTPATUBHLIN PErfiaMeHT C NPUOXEHUSIMU, B TOM YUCHIE:

- CBEJEHNA O MECTOHaXOXAEeHWW, CnpaBOYHbIX TernedgoHax, agpece
WHTepHeT-canTa JIMTKOBCKOro CenbCKOro noceneHna Tapckoro pamoHa, 3NeKTPOHHOM
noyTbl AOQMUHUCTPaLUN;

- nepeyeHb  OOKYMEHTOB, HeobxoaumbiXx ANna  npegocTaBieHus
MYHMLUMNANbHOW YCNyru, nognexawux npeaocTaBneHunto 3asaBuTenem;

- Bnok-cxema NpegocTaBneHnst MyHULMnanbHOW yenyrn (npunoxeHue Ne
2 HacTodwero AQMUHUCTPATUBHOIO perfnaMmeHTa);

- NOpPAAOK NPeAOCTaBNEHNA MyHULMNANbHOW YCIYru;

3) nopagok  WMHAOPMUPOBAHUA  3asiBUTENEW O XOA4e NpeaoCTaBlieHUs

3



MYHULMNANbHOW yCryri;

4) cBefeHuss O creunanucrtax, AOIDKHOCTHbIX nuuax  AJMUHUCTpaUuMM,
OTBETCTBEHHbIX 3a NpeAoCTaBeHne MyHUUMNANbHOW yCnyru;

5) rpadvk npuema rpaxgaH no BornpocaMm npegocTaBneHus MyHULMNansHON
ycnyrn B ADMUHUCTpaLmu;

6) nopsgok obxanoBaHuws  peweHun 1M gencteun  (6esgencTens)
AOMUHUCTPaLUKN, a TakkKe CNeunanucToB, AOSMKHOCTHbLIX NUu AOMUHUCTpaUMK MNpu
npegocTaBneHu MyHULMNansHOM yCnyru.

Pasgen Il. CtaHpapTt npegocTaBneHnss MyHUUUnansHou ycryrm
Moppasgen 1. HammeHoBaHWe MyHULMNANBHOW YCINyru

14. HanmeHoBaHve MyHWUMNaAnNbHOM ycnyrn - «Bblgaya cnpaBok O Hanuuum
MEeYHOro UM ra3oBoro OTOMMEHUAY.

Mogpaspen 2. HammeHoBaHWe opraHa,
nNpegocTaBnAwLLEero MyHUUMNanbHyK ycnyry

15. MyHuumnansHas ycnyra npegocTaBnsieTcy HenocpeacTBEHHO
ALOMUHMCTpaUmnen cenbckoro noceneHns. HenocpeCTBEHHbIMU  UCMONHUTENAMUN
MYHUUUNANbHOW YCYrn sIBASKOTCA YNOMHOMOYEHHbIE crneunanucTel AQMUHUCTPaLNN.

16. MNpn npegocTaBneHMn  MyHULMNANbHOW  YCIYrM  MEXBELOMCTBEHHOE
WHOPMaLMOHHOE B3aUMOOENCTBME HEe OCYLLIECTBIISIETCS.

17. Tpn  npegoctaBneHMn  MyHUUMNANBHOW  YyCRyrm  cneywanucram
AOMnHUCTpaumn 3anpeltaeTcs TpeboBaTb OT 3asBUTENS OCYLLECTBNEHUS AENCTBUMN,
B TOM YMCne COrnacoBaHun, HEOBXoAUMbIX ANS NONYYEHUS MYHULMNANbHOW YCiyrn n
CBAA3aHHbIX C oOOpalleHMeM B WHble OpraHbl M OpraHusauuMm, 3a WCKIYEeHNEM
NONMyYeHUss  YCNyr, BKIOYEHHbIX B MNEpPeYeHb YCnyr, KOTOpble SABMANTCS
HeoOxoauMbiMM 1 obsaA3aTenbHbIMM  ANs NPeaocTaBfeHns M NpenocTaBnsalTCA
OpraHM3aumMsamu, y4acTBYKLIMMKM B NPenoCTaBNEeHMM YCIyr, B OTHOLUEHWUWU YCIyr,
oKasblBaeMblX B Liensax npegoctaBneHna AQMUHUCTPaUMENn MyHULMMNANbHbIX YCIYT.

Moapasnen 3. Pe3ynbTaT NnpegocTaBneHns MyHUUMnanosHOW yeryrm

18. Pe3ynbTaTtoM npegocTtaBneHns MyHUUMNansHOM yCnyru siBnsieTcs:
1) nonydeHve 3asiBUTENEM CMPaBKM O HaNMUYMM NEYHOro WUNKN ra3oBOro
OTONSIEHMS;
2) MOTUBMPOBAHHbIV OTKa3 B NpegoCTaBeHn MyHULMNANbHOW YCAYTi.

Moagpasnen 4. Cpok NnpegocTaBneHNs MyHULMNANbHOM yCnyrm

19. Cpok npegocTaBneHns MyHULMNanbHOW yCrnyru He OOrKeH npeBbiwaTtbh 3
paboymx oHen co AHA nodayv 3asBneHns o NpeaoCcTaBneHn MyHULMNANbLHOW YCIyri.

Mogpasgen 5. NpaBoBble OCHOBaHUSA ANS NpefoCTaBNeHUss MyHULMNANbHOW YCIyrn

20. lNpepocTaBnexne MYHULMNANbHOM ycnyrm ocyLecTBnsaeTcs B
COOTBETCTBMM CO CreayoLnMmM NPaBoOBbIMU akTaMu:

1) KoHctutyums Poccuinckon ®depepaumm («Poccuinckas raseta» Ne 7,
21.01.2009);

2) XXunuwHein Kogekc P® ot 29.12.2004 Ne 188-d3. ("Poccuinckas raseTta" ot
12.01. 2005 r. N 1, B "lNapnameHTckon rasete" ot 15.01. 2005 r. N 7-8, B CobpaHun
3akoHogatenbcTBa Poccurckon ®epepaumm ot 3 aHBapsa 2005 r. N 1 (wactb |) cT. 14);
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3) ®epepanbHbii 3akoH oT 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMnax
opraHmMsaumm MecTHOro camoynpaeneHus B Poccuiickon ®egepauuny. ("Poccuiickas
raseta" ot 8 oktabpsa 2003 r. N 202, B "lapnameHTckon raszete" ot 8.10.2003 r. N
186, B CobpaHnn 3akoHopatenbctBa Poccuinckon depepaumm ot 6.10.2003 r. N 40
cT. 3822);

4) ®epepanbHbii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHusauuu
npeaocTaBneHnsa rocyqapCTBEHHbIX U MyHULMNAMbHbIX YCIyr»

5) YctaB JINTKOBCKOrO CeNbCKOro mnoceneHna TapcKoro MyHUUMnanbHOro
panoHa Omckon obnactu. (« Tapckun MyHuuunansHbeln BeCcTHUK» Ne5 (10) 22.12.2005

r.).

Mogpaspen 6. McuepnbiBalowmi nepevyeHb OOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBMM C HOPMATUBHLIMW NPaBOBLIMW akTaMu AN NpeAoCTaBNeHns
MYHULMNANbHOW YCNyrn, noanexawmnx npeacTaBreHunto 3assButenem

21. ins npepocTaBneHs MyHUUMNanbLHOW yCryru, 3asBuTernb npegocraBnset
B AOMUWHUCTPaAUMIO 3asiBfeHue O Bbl4aye CnpaBky O HanMynMm NevYHoro U rasoBoro
oTonneHnsa cornacHo npunoxennto Ne 1 HacTosiwero AAMWMHUCTPaATUBHOIO
pernameHTa.

22. K 3asBneHnto npunaratTca cnegyowme A0KyMEHTbI:

1) AOKYMEHT, Y4OCTOBEPSAIOLNIA JIMYHOCTb 3asBUTENS;

2) npy obpallieHnn 3a NpeaocTaBrieHMEM MYHUUMNANbHOM YCIyrn OT UMEHMU
nonyyatena MyHUMUMMANbHOM  YCNYrM ero 3aKOHHOro  npeacraBuTens
nocrnegHuUn npegoctaBnseT  OOKYMEHT, MOATBepXAalLwMi  NOSTHOMOYUS
npeacTaBuTeENs.

3) nNpaBoycTaHaBnNMBawLne OOKYMEHTbl Ha XWUSoe MOMELLEHne B cryyae, ecnu
npaBo nnbo orpaHuyeHne (obpemMeHeHne) npaBa Ha YKa3aHHbIN OOBLEKT
HEeOBWXMMOCTU He 3apernctpuposaHo B EOMHOM rocygapCTBEHHOM peecTpe
HeaBMXXNMOCTH;

4) TeXHNYEeCKM NacnopT Ha AOMOBMagEHME;

5) konus HanmMa XXuroro NoOMeLLEHNS, B cnyyae obpalieHnss HaHumaTens (ogHoro

N3 HaHMMaTENEeN) XNNOro NOMeLLEHS.

23. [JOokyMeHTbl, Heobxooumble AN NPeaoCTaBNeHUs  MyHMUMNANbHON
ycnyru, Moryt OblTb NpegocTaBleHbl Kak B MNOAJSIMHHUKAX, Tak M B HOTapuarbHO
YAOCTOBEPEHHbIX KONUAX NTIMOO KOMUSX, 3aBEPEHHbIX BblAaBLUEN NX OpraHn3aumnen.

24.  [1o coBCTBEHHOWN MHMLMATUBE 3asBUTESTIO MOXET BMECTe C OpUrnHanamm
AOKYMEHTOB NMpefoCcTaBUTb UX KOMUMN.

24.1. B uenax npegocTaBneHUst MyHUUMNANbHOW YCRyru YcTaHOBrEHue
MIMYHOCTK 3asBUTENEN MOXET OCYLLECTBIIATLCA B X04€ NIMYHOro npMema nocpeacTsomM
npeaobsBneHnss nacnoprta rpaxgaHnHa Poccuinckon ®epgepauumn  nmbo  UHOro
AOKYMEHTa, YOOCTOBEPSIOLWEro fIMYHOCTb, B COOTBETCTBMW C 3aKOHOAATENbCTBOM
Poccunckon ®egepaumm mnm npyu HanMyunm TEXHUYECKON BO3MOXHOCTU MOCPeaCTBOM
naeHTuukaumm 1 - ayteHTUdukaumm B AZMUHUCTPAUMIO C  MCMNONb30BaHWEM
WH(OPMALMOHHBIX  TEXHOMNOIMW, MNPeayCMOTPEeHHbIX Yacteto 18 cratbn 14.1
depepanbHoro 3akoHa oT 27 wona 2006 roga Ne 149-03 «O6 uHdopmaumu,
MHOPMALMOHHBIX TEXHOMNOMNAX U O 3alUmMTe MHOPMaLUnY.

Mpn npegocTaBneHMM MyHUUMNANBHOWM YCNYrM B 9NEKTPOHHOW dopme

noeHTUMUKaLms n ayTeHTUUKaUmMs MOryT OCyLLLEeCTBIATLCA NOCPeaCTBOM:
- €QWHOWN CUCTEMbl MAEHTUMKaUUM 1 ayTeHTUOMKALUN U UHBIX FTOCY4apCTBEHHbIX
WH(POPMAUMOHHBIX CUCTEM, €Cnn TakMe [OoCyAapCTBEHHble WMHGOPMAaLMOHHbIE
cucteMbl B ycTtaHoBneHHoM [lpaButensctBoMm Poccuiickon depgepaumm nopsgke
obecneuvBaldT B3aUMOAEWCTBME C €OWHOM CUCTEMOM  uMaeHTUduMKaumm un
ayTeHTUduMKaumm, npuv ycrnoBUM COBMageHUs cBegeHun O (U3MYEecKoM nuvue B
YKa3aHHbIX UH(POPMALMNOHHbBIX CUCTEMAX;



- €AVHON cUCTEMbI MAEHTUUKALUN N ayTeHTUMKauMm 1 eguHon MHPOPMaLMOHHON
CUCTEMbI NEepCOoHanbHbIX AaHHbIX, obecneunBarowen obpaboTky, Bknoyas cbop u
XpaHeHne, OMOMETPUYECKMX MepcoHarnbHbIX OaHHbIX, WX MNPOBEpPKY W nepepadvy
MHoOpMaUUN O CTEMEHNM WUX COOTBETCTBUSA NpPEenOCTaBMEHHbIM OUOMETPUYECKNM
nepcoHarnbHbIM AaHHBbIM (PU3NYECKOro NMua

Mogpasgen 7. WcuyepnbiBalowmnin nepeyvyeHb AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBMU C HOPMATUBHbLIMW NPaBOBLIMW akTaMu AN NpeAoCTaBeHns
MYHULMNANbHOW YCNYrn, KOTOPble HAXOASTCS B PacnopsiKeHUN OpraHoB
ucnonHutenosHon Bnactu Owmckor obnactn, OpraHoB MECTHOro
camoynpasneHns OmMckon ob6racT N NHbIX OPraHoB, y4acTBYOLLNX B
npegocTaBneHMn  MyHULMNANbHOW YCNYrn, U KOTOpble 3asiBUTENb BNpaBe
npeacTaBuUTb NO COBCTBEHHOW UHULMATUBE

25. [lokyMeHTbl, HeobxoaMMble Ansi NPeAOCTaBNEeHUs MyHUUUNANbHON YCnyru,
KOTOpble HaxoOATCsl B PacnopsbkeHWM  MHbIX  OpraHoB,  Y4acTBYHWOLMX B
npeaocTaBneHMn  MyHUUMMANbHOM  yCryrM, W KOTOpble 3asiBUTENb  Bnpase
npeacTaBUTb N0 COGCTBEHHON UHULMATMBE HE NPEAYCMOTPEHbI.

Mopapasnen 8. 3anpeTt TpeboBaHNA JOKYMEHTOB U MHOpMaLUK
NN OCYLLECTBMEHUs OEeNCTBUN

26. 3anpeluaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnsa JOKYMEHTOB 1 MHGOpMaLUK NN OCYLLECTBEHNA OENCTBUN,
npeacTaBneHne UNu OCyLLeCcTBEHME KOTOPbIX HE MpefyCMOTPEHO HOPMAaTUBHbLIMMU
NPaBOBbLIMW aKTaMW, PErynupylownuMM OTHOLLEHUS, BO3HMKaKOLIME B CBA3UN C
npeaocTaBneHnemM MyHULMNANbHOM YCIyru;

2) NpeacTaBneHns OOKYMEHTOB M WMHGOPMauuK, KOTOpble B COOTBETCTBMU C
HOPMaTMBHLIMW  MPaBOBbIMMA  aKTaMW HaxoOAaTCA B PacCrnopsikeHMM  opraHa,
NpeaoCTaBnSAOWEro MYHALMNANbHYO YCRYry, WHbIX OPraHoB rOCyAapCTBEHHOM
BNacTn, oOpraHoB MecTHOro camoynpasneHns Omckon obnactm wu  (Mnn)
noaBeAOMCTBEHHbLIX OpraHam roCygapCTBEHHOW BRacTM W opraHaMm MECTHOro
camoynpasneHns Omckon obnactv opraHusauui, y4acTBYHOLMX B NpenocTaBrieHumn
MYHUUMNANbHbLIX YCRYr 3a UCKITIOYEHMEM OOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTbn 7
depepanbHoro 3akoHa «O6 opraHuMsauuu npeaocTaBneHna rocygapCTBEHHbIX U
MYHUUMNAnNbHbIX YCnyr» 3asBUTENb BNpaBe MNPeAcTaBUTb YKa3aHHbIE OOKYMEHTbl U
WHpopMaUMIO B OpraHbl, NpPeaoCTaBndawLlMEe  MyHAUMNAnbHbIE — yCnyrn, no
COOCTBEHHOM MHULMATUBE.

3) npeacrtaBneHuss OOKYMEHTOB M WMHdoOpMauumm, oOTcyTcTBME U (MNN)
HEe4OCTOBEPHOCTb KOTOPbIX HE YKa3blBanvCb Npy NepBOHa4YarnibHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoauMMbIX OnA NpeaocTaBfieHUs MyHUuMnanbHOW ycnyru, nvbo B
npeaocTaBNeHNN MyHULMNANbHON YCNYr, 3a UCKITIOYEHNEM CrEeaYIOLWNX CNyYaeB:

a) un3amMeHeHne TpeboBaHMN HOPMATUBHLIX MNPABOBbIX aKTOB, KacaloLMXCH
npeaocTaBneHna  MyHUUMNANbHOM  YCNyrM, nocrne nepBOHayanbHOM  noaayu
3asBeHMs O NPeAOCTaBEHUN MYHULMNANBbHOW YCIyTu;

6) Hann4ne owmnboK B 3aABNEHMM O NPEeAOCTaBNEHNN MYHULMNANbHON YCNyru u
AOKyMeHTax, MOAaHHbIX 3asiBUTENEM MOcCfe MnepBOHaYanbHOro OTka3a B Mpueme
AOKYMEHTOB, HeobXooMMbIX ANSA NpefocTaBfeHns MyHuuunanbHowm ycnyrn, nnbo B
NpegocTaBneHn MyHUUMNANbHOM YCNYrM U HE BKOYEHHbIX B NpeAcTaBreHHbIN
paHee KOMMMEKT JOKYMEHTOB;

B) MCTEYEHMEe cpoka OEUCTBUS AOKYMEHTOB WM WM3MEHEHME WHGOpPMaLUK
nocrie nepBoHavyasibHOrO OTKasa B nNpueMe [OOKYMEHTOB, HeoOXogumbiX Ond
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npeaocTaBneHnsa MyHUUMNanbHOW ycnyrmn, nNubo B npefoCcTaBneHnn MyHUMUMNanbHON
YCIyru;

r) BbISBMEHME [OOKYMEHTarlbHO MNOATBEPXOEHHOro pakta (MpM3HaKoB)
OWMBOYHOro unNu NpoTMBOMpPaBHOro Aenctsus (6e3gencTBus) OOMKHOCTHOIO nNuua
opraHa, npefoCcTaBnslWero MyHMUMNanbHY YCnyry, MyHULMNAnbHOro criyXxatlero,
paboTHMKa MHOMO(YHKLIMOHaNbHOro LEeHTpa, paboTHuKa opraHusauumu,
npegycMoTpeHHon Yacteto 1.1 ctatenm 16 degepanbHoro 3akoHa "O6 opraHusauum
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr", npu nepBoHayanibHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOOQMMbIX AN NPeaoCTaBNeHns MyHUUMNanbHON
ycnyru, nmbo B NnpeaocTaBneHN MyHULMNANbLHOW YCyrn, 0 Yem B MMCbMEHHOM BUae
3a Noanucbid PYyKOBOAMTENS OpraHa, NpeaocTaBnsAlWero MyHUUUNanbHy YCnyry,
pyKoBOAMUTENA MHOFOYHKUMOHANBHOrO LEHTpa npu nepBoHayanbHOM OTKa3e B
npueme OOKYMEHTOB, HEODXOAUMbIX AN NpefoCTaBfeHns MyHUUUNanbHOW YCnyru,
nmbo pykoBOAMTENS oOpraHusaumm, npegycMoTpeHHon udacteto 1.1 ctatem 16
depnepanbHoro 3akoHa "O6 opraHuMsauun npenocTaBfeHUs rocy4apCTBEHHbLIX U
MyHMUMNanbHbIX ycnyr", yBegoOMMsSeTCa 3asBUTENb, @ TakKe MPUHOCATCA U3BUHEHUS
3a JOCTaBrieHHble Heyno0bCTBa;

[) OCyLeCTBNEHNA OENCTBUA, B TOM YMCIe COorfacoBaHui, Heobxoaumbix Ans
NOMnyyYeHNs MyHUUMNanbHOW YCAyrM W CBA3aHHbIX C  obpalweHnem B  UHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOYMNpaBfieHUs, opraHu3auuu, 3a
NCKITIOYEHNEM NOMNYYEHUS YCIyr BKITHOYEHHbIX B MEpPeYHI, yKkasdaHHble B YacTu 1 ctatbn
9 ®depepanbHoro 3akoHa «O6 opraHudaumn npegocTaBfeHUs! roCy4apCTBEHHbIX W
MyHMUMMANbHBLIX — YCIyr» WU MNOMyYeHUs  OOKYMEHTOB U MHopmauuu,
npeaocTaBnsAeMbIX B pe3ynbTate NpeaoCTaBreHNs Takmx yCryr.

Mogpasgen 9. NcyepnbiBatowmin nepevyeHb OCHOBaHUIN ANsi OTKasa B npueme
AOKYMEHTOB, HEOOXOANMbIX OS5 NPEeAOCTaBEHNA MYHULMNANBbHON YCIyrn

27. OcHoBaHus AN oTkasa B nNpueme [OOKYMEHTOB, HeoOGXOoAMMbIX AOrnist
npeaocTaBneHns MyHULMNanbHOW YCryrn, OTCYTCTBYOT.

Mogpasgen 10. McyepnbiBatowmn nepevyeHb OCHOBAHUIM AS1s1 MPUOCTAHOBIIEHUS UMK
OoTKasa B NpefoCTaBNeHNUM MyHMUMNANbHON YCIyrn

28. OcHoBaHMAMKM ONst OTKasa B NPeaoCTaBleHUN MyHULMNANbHON yCryru
aBnseTca akt obpawleHuss 0 nNpeaocTaBfieHUN YCNyrn HeyrnonHOMOYEHHbIM Afis
3TOro SIMLOM.

Moapasgen 11. MNepeyveHb ycnyr, KOTOpble ABNAKTCA HEOOXOAUMbBIMU U
o6a3aTenbHbIMK AN NPpeAoCTaBNEHNS MyHULMNANbHOW YCryrn

29. [Ipyrne ycnyrun, KOTopble ABAAOTCA HEOOXOANMbIMU N 0B6A3aTeENbHBIMU ANS
npenocTaBneHns  MyHUUMNanbHOW  ycryrM,  3akoHogaTenbCcTBOM  Poccuinckon
depepaumm, Owmckon obnactv, MyHMUMNANbHLIMW  MPaBOBbIMA  aKTaMU  He
npeayCcMOTPEHbI.

Mogpaspen 12. Pasmep nnatbl, B3MMaAeMoW C 3asiBuUTens
npy NpegocTaBneHNn MyHULMNANbLHON yCyru

30. MyHnuunaneHas ycnyra npegocrasnseTtcs 6ecnnaTtHo.



Mogpasgen 13. MakcumanbHbI CPOK OXMOaHUS B odepeamn
npv nogadye 3asiBNEHUs 1 Npu NonyyYeHumn pesynbtata npenocTaBneHus
MYHULMNANbHOW YCryru

31. Cpok oxugaHusi 3asiBUTENs B O4YepeauM Ha JIMYHOM fpueme B
AOMUMHUCTpaUUN, Npu nopaye 3asiBNEHUss U LOKYMEHTOB WM MpU  MONnyvYeHuu
pesynbTaTa npeaocTaBneHust MyHULMMNANbHOW YCryrn He OOrkKeH npesbiwatb 15
MUHYT.

32. BO3MOXHOCTb NpeaBapuTenbHOW 3anMcy He npegycMOTPeHa HacTOSILLMM
ALMVHUCTPATUBHBIM PErNaMeHTOM.

Moppasgen 14. Cpok pernctpaumnmn 3asBneHus,
B TOM 4Mcne B hOpMe INEKTPOHHOIO JOKYMEHTa

33. 3aaBneHve u npunaraemble AOKYMEHTbI, NPEAYCMOTPEHHbIE MYHKTOM 22
HacTosiwero AOMUHUCTPATUBHOIO pernamMeHTa, PermcTpupyroTca B AeHb NOCTYNEHUs
B AOMUHUCTpaUMIo cneumanuctamm AgQMUHUCTPaLMK.

Moapasgen 15. TpeboBaHMs K NOMELLEHNSAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNAanbHas ycrnyra, K 3any oxXuaaHusa, Mectam Ans 3anosiHeHUs 3asiBleHns n
npuema 3asiButesien, pasmeLleHmnio 1 0popMnNeHno BU3yaribHOM, TEKCTOBOWN U
MyNbTUMEANNHON MHOPMaLMK O NopsaaKe NpeocTaBneHns MyHUUMNAnsHOW YCnyru,
B TOM 4YMUCIe K MH(POPMALIMOHHbIM CTEHAAM ¢ obpa3suamMu 3anofHEeHUS 3asBIIEHUS U
nepeyHeM LOKYMEHTOB, HEOOXOAMMbIX 451 NPeaOCTaBNEHNS MyHULMNANbHON YCNyru

34. lNMomeleHns, B KOTOPbIX NPeaoCTaBnseTca MyHuuMnanbHasa ycnyra, Ans
ynobctBa 3asBUTENEn pasMeLLanTCA Ha HWKHUX, npegnoyvtuTernibHee Ha nepBbiX
aTaXax 3gaHumn.

35. NHdopmaums o rpaduke paboTbl AOMUHMCTpaUUM pasMellaeTcs Ha
nepBOM aTaxe npu BxoAe B 34aHue, B KOTOPOM pacronoxeHa AgQMUHUCTpaLUKS.

36. MomeweHnsa  OOMKHbI  OTBeYaTb  TpeboBaHUAM  OENCTBYIOLLETO
3aKkoHodaTenbCTBa, MpeabsBnsieMbiM K CO34aHUIO  YCNOBUW  WHBanNugam Ans
GecnpenaTCTBEHHOro  AocTyna K  obbekTam  MHXEHEepHOM U couuManbHOWn
MHPACTPYKTYP.

37. Bxogobl B nOMelleHUs ONs nNpefocTaBneHUs MYHUUUNanbHOW  YCryru
obopygyTcsa  naHaycamu, KHOMKaMW  Bbl30Ba, pacLUMPEHHbIMA  NPOXOAaMMu,
nossonswwmnmMmm obecneuntb GecnpenaTCTBEHHbIN AOCTYN WHBaNWOOB, BKOYas
WHBaNMAoB, NCMOMb3YOLWNX Kpecna-KONACKu.

38. lNomelleHna, npegHasHayYeHHble NS npuemMa 3assuTenen, obopyayTca
MHOPMALMOHHBIMM CTEHOAMM, HA KOTOPbLIX pasmellaeTca creayrowas MHpopmaums:

1) cBegeHUs O MECTOHaxXOXOeHUW, CrpaBoYHbIX TenedoHax, agpece MHTEPHET-
canTa Tapckoro pamoHa, 9fIeKTPOHHOM NoYTbl AQMUHUCTPaUuK;

2) U3BNEeYEeHNs M3  HOPMATUBHbLIX  MNPABOBbIX  aKTOB,  PerynupyroLmnx
AeATenbHOCTb NO NPeAoCTaBIEHMNI0 MYHULMNAITBHOW YCryru;,

3) KpaTKoe U3NoXeHne npoueaypbl NPeaocTaBeHnss MyHUUMNANsHON yCryru B
TEKCTOBOM BuAe 1 B Buae BNOK-CXembl;

4) obpasel, 3anofHEHUSA 3asBMEHMS U NepeyYeHb AOKYMEHTOB, HeobxoamMbixX
A8 NpefoCTaBfieHUs MyHUUMNANbLHOW yCryru;

5) nopsgok  obxanoBaHus  peLueHun n pencreun  (6esgencTeums)
AoMnHUCTpaumn, cneumnanucToB, [AOSDKHOCTHbIX vy AOMWHUCTpauuu  npwu
npegocTaBneHn MyHUUMNansHOW YCIyri.

39. MecTa oxuaaHusa npegocTaBneHns MyHuLmMnanbHoOn ycnyrm obopyayroTcs
CTYNbSMU, KpeCcernbHbIMU CeKUMaMU U (M) ckamenkamm (baHkeTkamn).

40. MecTta ans 3anofiHEHWA OOKYMEHTOB 00opyaylTCsa CTynbsMM, CToNamu
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(cTomkamu) un obecneudmBaroTca obpasuamum  Ons MX  3anofiHeHusi, BGnaHkamu
3a8BMNEHNM N KaHLENAPCKUMU NPUHALNEXHOCTAMN.

41. TlomeweHns pgna npuvema 3asBuTenen [OOSMKHbl COOTBETCTBOBATb
KOM(OpPTHBIM  Ans  rpaxgaH YCNoBUAM W ONTUMasrbHbIM  YCNoBUAM  paboThbl
crneunanucToB, AOMKHOCTHbIX ML, AOMUHUCTPaLMW.

42. Mecta pgna npuema 3asBuUTenen OO0SMKHbI  ObiTb  06GOpyAOBaHbI
WHOPMALMOHHBbIMKM Tabnuykamu (BblIBECKaMKW) C yKasaHMeEM: HoMepa KabuHeTa;
ammnuu, MMeHu, OoT4yecTBa W [LOSMKHOCTM creuuanucta, LOMMKHOCTHOro nvua
AOMUHUCTpaumn.

43. Kaxpoe paboyee MecTO cneuymanucta, LOMMKHOCTHOrO  nuua
AOMUHUCTPaLMK, OTBETCTBEHHOrO 3a NpedoCTaBfeHne MyHUUMNanbHOW YCryru,
AOIMKHO BbITb 060PYA0BAHO NEPCOHANBbHBIM KOMMbIOTEPOM C BO3MOXHOCTbIO JOCTYNa
K MHOPMAaLMOHHbIM pecypcaM, WHPOPMALMOHHO-CNPABOYHBIM  CUCTEMaM WU
nporpaMMHbIM NPOAYKTaM, neyvyaTaroLwmm yCTPONCTBOM, TerieoOHOM.

Mopgpasgen 16. MNoka3aTenu OCTYNMHOCTU N KayecTBa
MYHULMNANbHON yCryru

44, Tlokasatensamm [OOCTYMHOCTM W KadecTBa MyHMUMNANbHOW  ycnyrm
ABMAKOTCA:

1) gonga 3asaBuTENEN, YOOBMETBOPEHHbLIX KA4eCTBOM MHOpMauMm O nopsgke
npegocTaBneHns MyHUUMNansHOM yCryrn (nokasaTtenb onpeaenseTcsa Kak OTHoLeHne
yucrna 3asdBuTEnen, YAOBMETBOPEHHbIX KayecTBOM WHQopmauum O nopsiake
NpeaoCTaBneHNa MyHMUMMNANbHOW YyCnyru, K obliemy KonumyecTBy 3asiBUTENEWn,
KOTOpbIM  MpefocTaBnsanacb MyHuuunanbHaa ycnyra, YMHOXeHHoe Ha 100
NPOLEHTOB);

2) BO3MOXHOCTb MNONy4YeHUs MHpopMaLmmM, CBA3AaHHOW C NpeaocTaBrEHUEM
MYHUUMNANbHOW yCnyru, Npyu yCTHOM obpalleHuun, no NMCbMEeHHOMY 3arnpocy, B ceTu
WMHTepHeT (NokasaTenb onpegenserca Kak OTHOLWEeHWe 4ucna 3asButenen,
NoNy4YMBLUMX MHGOPMAUUIO O MNOPsAKe NPedoCTaBfieHUss MyHUUMMAnbHOM YCIyru, K
obuwemy KonuyecTBy 3asiBUTENEW, KOTOPbIM MNpefocTaBnsanacb MyHUUMNanbHas
ycnyra);

3) oonsa cnyyaeB nNpeaocTaBfieHNs MyHUUUNANbHOM YCyrn B YCTAHOBMNEHHbIV
CpoK (MokasaTenb oOnpedensieTca Kak  OTHOLWEeHMe  KonuyecTtBa  Clnyyaes
NpeaocTaBneHNa MYHULMNANbHOW YCAyrM B YCTAHOBMEHHbIW CPOK K obwemy
KONUYecTBy 3asiBUTENEN, KOTOPbIM MpedocTaBfsnacb MyHuMUMnanbHas ycnyra,
yMHOXeHHoe Ha 100 npoueHTOoB);

4) ponsi obocHOBaHHbIX anod B obliem konuyecTse 3asiBUTENEN, KOTOPbIM
npegocTaBnaAnacb MyHuuunanbHaa ycnyra (nNokasaTtenb onpegensdercd  Kak
OTHOLUEHNe Konm4yectBa OBOCHOBAHHbLIX Xanob K obliemMy KONMMYecTBy 3asiBUTENEMN,
KOTOPbIM npegocTaBnanacb  MyHuuMnanbHas  ycnyra, YMHOXEHHOEe  Ha
100 npoueHTOoB).

45. Konn4yectBO B3aMMOOENCTBUMW 3asBUTENS C AOIMKHOCTHbIMK NULLAMU
AOMUHMCTPaALMM OTBETCTBEHHbIMM 3a MNpPeAoCTaBfEeHNe MYHULMNANbHOW YCIyru,
AOJIMKHO COCTaBnATb He Bonee 2, NpoAoMKNTENBHOCTLIO HEe Bonee 30 MUHYT Kaxaoe.

Moapasgen 17. NHble TpeboBaHWs, B TOM YnCre yYnTbiBatoLWme 0CobeHHOCTH
npegocTasneHns myHuumnansHon ycnyrm B MOLL n ocobeHHoCcTn npegoctaBneHns
MYHULMNANbHOW YCNyru B 3NeKTPOHHOW hopme

46. MMpn HanuuMM 3aknNYeHHoro cornawexHuns (gorosopa) ¢ M®L| Tapckoro
pavioHa, B cryyae NpeAcTaBneHus 3asiBNeHns U npunaraembiX OOKYMEHTOB 4epes
MO®L| Tapckoro parioHa CpoK NpeaoCcTaBfeHNs MyHUUMNANbHON YCNyrn, yKa3aHHbIA B
nyHkte 19, ncumcngaetrcsa co gHa nepegadn MOL] Tapckoro panoHa 3asiBNeHus wu
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AOKYMEHTOB, yKa3aHHble B NyHKTe 22 B AQMUHUCTpaLMIO.

47. B cnyyae ecnu 3asBreHWe u rnpunaraemMmble OOKYMEHTbl MNpeacTaBfeHbl
3asBuTenem (npeacraButenem 3aaButens) nuyHo 4Yeped MOL] Tapckoro panoHa,
3aaBUTESIO BblaeTcs pacnucka B NofyvyeHumn 3asBreHnsa N JOKYMEHTOB.

48. [llpy Hanuuuu B 3asBNeHWN YKasaHWA O Bblgadye pesynbTata
npegocTtaBneHns MyHuuunanbHou ycnyrn yepe3d MOL| Tapckoro paroHa rno mecTty
npeacrtaBneHns  3asiBNeHuMss W npunaraeMblXx  LOKYMEHTOB  AMUHUCTpauuu
obecneunBaeT nepegadvyy pokymeHta B MOL| Tapckoro pavioHa p[ns Bblgayu
3asBUTEN0 He no3gHee paboyero OHs, Credylowlero 3a OHEM MCTEeYEeHUst Cpoka,
YCTaHOBJIEHHOrO B NyHKTe 19, HacTosLwero AODMUHUCTPaTUBHOIO pernamMeHTa.

49. 3asButenam obecnevmBaeTcs BO3MOXHOCTb MOfyyYeHus mHdopmaumm o
nopsgke npenocTaBneHUst MyHUUMNANbHOW YCIyrn, a Takke KOMMpoBaHUA opm
3a8BNEHNA N WHbIX [OKYMEHTOB, HeobXxoauMMbIX AOM1S MOMyvYeHUs MyHUUUNanbHOM
yCryru, Ha UHTEPHeT-canTe OpraHoOB MECTHOro caMmoynpasfeHusi B ceTu NHTepHeT, Ha
EaonHom noptane, MNopTtane.

Pasgen lll. CoctaB, nocnegoBaTenbHOCTb U CPOKU BbINONHEHUS
agMVHUCTPATMBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOMHEHMS, B TOM YMcne
0COBEHHOCTN BbINOMHEHNSA agMUHUCTPATMBHBIX NpoLeayp B 9NEKTPOHHOM dhopme, a
Takke 0COBEHHOCTM BbINOMHEHUST aAMUHUCTPATUBHBIX Npoueayp B8 ML

Moapasgen 1. MNepeyeHb aAMUHUCTPATMBHBIX NPoLEAyp
npu NpeaocTaBneHMn MyHULMNanbHOW yCryru

50. MNpepocTaBneHne MyHULMNanNbHOW YCNyrn BKNYaeT B cebs cnepywowme
aAMUHUCTpATUBHbIE Npoueaypsbl:

1) npuem 1 pernctpaums 3asaBrneHuUs U npunaraemMbiX JOKYMEHTOB;

2) NpUHATUE pelleHns o npegocTaBneHun (06 oOTkase B NpedocTaBfieHUN)
MYHULMNANbHOW YyCnyru;

3) Bblgava 3asBuTeENto pedynbTaTta NpegocTaBneHns MyHULMNanbHOM YCyru.

Mopnpasnen 2. MNpuem n pernctpauns 3asiBreHus
N Npunaraembix JOKYMEHTOB

51. OcHoBaHMeM ANA Havyana agMUHUCTPaTMBHOW npouenypbl MO npuemy u
perncTpaunn 3asiBfieHUs U npunaraemMmblX [LOKYMEHTOB SBMsieTcA obpalleHune
3aaBuTENS 3a MNOMy4YeHWEM MyHUUMNanbHOW ycnyrm B AAMWHWCTpauuioo, C
3asBneHnem cornacHo npunoxeHuto Ne 1, HacToslwero agMUHUCTPaTUBHOIO
pernameHTa u JOKyMeHTaMu.

52. NMpuem n pernctpaunsa 3asBneHUs U npunaraemblx K HeMy [AOKYMEHTOB
ocyLecTBnsgeTcs cneunanucTtom AgMUHUCTPaUMK B AeHb UX NOCTYNMNEHMUS.

53.Mpn  pernctpauumn 3asBreHUs U nNpunaraembiX  JOKYMEHTOB,
npeacTaBreHHbIX 3asiBUTENEM JIMYHO, B TOM YUMCIe C MUCMONb30BAHNEM 3MEKTPOHHbIX
HOCUTENen, NN NOMyYeHHbIX Mo Mo4yTe, cneumanuct AgMUHUCTpauMK onpegensieT
npegMeT obpalleHus, NpoBepseT OOKYMEHT, YAOCTOBEPSIOWMIA NIMYHOCTb, NPOBOAUT
NPOBEpPKY:

1) Ha Hanuume HeobBXOAMMbIX [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 22
HacTosLLEero agMMHUCTPATUBHOIO pernameHTa;

2) Ha OTcyTCTBME B MpeAcTaBfeHHbIX AOKYMEHTax MOAYMCTOK, MPUMUCOK,
3a4epKHYTbIX CIOB, HEOrOBOPEHHbIX UCNPaBNEHN, a Takke cepbe3HbIX NOBPEXAEHUN,
He MO3BONALMX OAHO3HAYHO UCTOSNKOBAaTb NX COAEpPXaHue.

54. Mpun yctaHoBNeHUM ¢akToB OTCYTCTBUA HEOOXOAMMBIX AOKYMEHTOB,
HECOOTBETCTBMS NpeACTaBrfieHHbIX [OKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM,
cneunanuct ADMUHUCTPaUMM yBeOOMISET 3asBUTENS O HanMynumn NpensaTcTBUN 518 X
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AanbHenwero paccMoTpeHns, 0bbACHAET coaepXaHue BbISIBEHHbIX HE4OCTATKOB B
npeacTaBneHHbIX AOKyMeHTax, npegnaraeT Mepbl Mo UX YCTPaHEHUIO.

55. Ecnn npuunHbl, NpenaTcTByOWMe npuemy OOKYMEHTOB, MOryT ObiTb
yCTpaHeHbl B X04e UX npuema, OHU YCTPaHSKTCA He3aMea S IMTenbHO.

56. lNpu npegbasneHnn B AOMUHUCTPAUMIO [OKYMEHTOB, crneunanuct
AOMUHUCTPaUMKN,  OCYLLECTBASAWMW  MNpUeM  OOKYMEHTOB,  MpOM3BOOUT  UX
KCepoKkonupoBaHue.

57. lNocne npoBeneHUs NPOBEPKU 3asiBNEHUS U OOKYMEHTOB crneuuanuct
AOMUHUCTPaUNN PErMCTPUPYET 3asiBIIEHNE B XXypHarne pernctpaummn 3asiBfieHnn.

58. MakcMmarnbHbI  CPOK  BbIMOSIHEHUS  aOMWHUCTPATUBHOM  npouenypbl
cocTtaBnseT 1 pabouni oeHb.

59. PesynbTaToM agMMHUCTPATMBHOW Mnpouenypbl No npuemMy u perucrpaumu
3a8BNeHNa 1 npunaraeMblXx [OOKYMEHTOB SBISETCA perncrpauus 3asBneHus u
npunaraembiX JOKYMEHTOB B XypHare.

60. [JO/mMKHOCTHBIM NULIOM, OTBETCTBEHHbIV 3a BbIMNOIHEHNE aAMUHUCTPATUBHOWN
npouenypbl  ABNSeTca  crneunanuct  AOMUHUCTpauuK,  OTBETCTBEHHbIM  3a
npegocTaBneHne MyHUUMNanbHON YCnyru.

Mogpasgen 3. lpuHATUE peLlleHns 0 NpefoCTaBneHn MyHULmMnanbLHom
ycnyrn (06 oTkase B NpegocTaBNeHNn MyHULMNANbHOW YCNyri)

61. OcHoBaHMeM [na Havana aaMUHUCTPaATUBHOW npoueaypbl SBISeTCH
paccMoTpeHue creumanMctom AgMUHUCTPaUnMN, OTBETCTBEHHBIM 3a NpeaocTaBneHne
MYHUUMNANbHOW yCyru, AOKYMEHTOB (FIMYHOro Aena) sasasutens.

62. Cneumanuct AAMUHMCTPAUUK, OTBETCTBEHHbIA 3a npenocTaBneHne
MYHULUUNANbHOW YCAYrn:

1) yctaHaBnuBaeT pakT NPUHALNEXHOCTN 3aaBUTENSA K YNCAY NUL, YKa3aHHbIX
B NyHKTe 2, HacTtoswero AOQMUHUCTPATUBHOIO pernamMeHTa;

2) ycTaHaBnNuBaeT Hann4Me Unn oTCyTCTBME OCHOBaHUN ANSA OTKa3a 3asBUTENO
B MpedoCTaBfieHUN MYyHUUMMNANbHOW yCnyrM B COOTBETCTBUM C MNyHKTOM 28
HacTosLero ADMUHUCTPATUBHOIO perfnameHTa;

3) Npu yCTaHOBMEHUN HanNMYna OCHOBaHWA ANS OTka3a B npefoCcTaBfeHuu
MyHMUMN@nbHOW  ycnyrn  cneumanuct  AAMMHUCTpauUUM  TOTOBUT  MPOEKT
MOTMBMPOBAHHOIO OTKa3a B Bblgaye JOKyMEHTa.

4) Npy yCTaHOBNEHUN OTCYTCTBMS OCHOBaHWUN A5 OTKasa B Bblgavye AOKYMEHTa,
cneumanuct AQMUHUCTPaUMN rOTOBUT AOKYMEHT (KOMUIO NNLUEBOro CHETa, BbINMUCKY U3
NMOX03AMCTBEHHON KHWUMM, CNPaBKY), 3anpallnBaeMblii 3asiBUTENEM.

63. [logroToBneHHbIM [OOKYMEHT (KOMUK NUUEBOro CYéTa, BbINMUCKY U3
NMOXO3AWCTBEHHON KHWUIMW, CMpaBKy) nn60 MOTUBMPOBAHHBLIM OTKa3 B Bblgaye
AOKyMeHTa, cneumanuct AgQMMHUCTpaUMmn nepegaeT Ha NoANUCH rrase NnocesieHus.

64. MakcMmanbHbIi  CPOK  BbIMOSIHEHUS  aAMUHUCTPATUBHOM  Mpoueaypbl
coctaBnsiet 1 paboumin oeHb.

65. PesynbTaToM agMUMHUCTpPaATMBHOM nNpoueaypbl  SABNSeTcs nepegada
NOLrOTOBSIEHHbIX JOKYMEHTOB YKasaHHbIX B nognyHkte 3,4 nyHkta 70 K HacTosiwemy
AOMUHUCTPaATMBHOMY pernameHTy [naBe noceneHns Ha NognuCh.

66. [JOSMKHOCTHbIM NULOM, OTBETCTBEHHbIM 33 BbIMOMHEHNE KaXKdoro
aflMUHUCTPATUBHOIO OENCTBUSA, BXOAALLEro B COCTaB agMUHUCTPATUBHOW Npouenypsl,
aBnseTca  crneunanuct  AQMWHUCTpauUMM OTBETCTBEHHbLIM 3a npefocTaBrieHne
MYHULUUNANbHOW YCAyri.

Moapasnen 4. Bblgaya pesynbTaTta npenocTaBreHuns
MYHULMNANbLHON yCryru

67. OcHoBaHMeM Ans Hadvana aAMUHUCTPATMBHOM npoueaypbl SBRsieTcs
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nocTynfneHne K cneumManucty AaMuMHUCTpaLmm, OTBETCTBEHHOMY 3a npegocTaBfneHne
MYHUMUMMNANbHOW  YCNyru, MOAMUCAHHOrO  AOKYMeHTa, JnmMbo  nognvMcaHHoro
MOTMBMPOBAHHOIO OTKasa B NpeAoCTaBAeHNN MyHULMNANbHOW YCyru.

68. Cneunanuct AOMUHUCTpaUMW pPErucTpupyeT B >XypHarne wucxogsiien
KoppecnoHAeHUMN (SNEKTPOHHOM peecTpe BblAaHHbIX AOKYMEHTOB) JOKYMEHT, NMbo
yBefoMneHne o6 oTkasze B NpPeaoCTaBNEHUW MyHUUMNANbHOW YCNyrm W BblaaeT
(HanpaBnsaeT) oTBeT 3adABMTENIO NO MNoyTe NMBO BpydaeTcs FIMYHO MNoL POCnUChb B
XypHane.

69. dukcaums pesynbrtaTa NpegocTaBNeHUs MyHULMNANbHOW YCyru siBRsieTcA
pocnuch 3asBuUTENS O NONyYeHU JOKYMEHTa B XXypHare Bblgayun CrpaBoOK.

70. Cpok UCnonHeHna agMUHUCTPATMBHOM Npouenypbl — 3 paboymx gHs.

71.  [OMKHOCTHbIM  NULOM, OTBETCTBEHHbIM 3a Bblgady pesynbTarta
npeaocTaBneHnsa MyHUUMNAanbHOW YCNyru, siBnsieTcs crneuvanuct ALMWHUCTpaumm,
OTBETCTBEHHbIN 3a NpegocTaBrieHe MyHUUUNanbHOW YChyr.

Mopgpasgen 5. lNpepocTtaBneHue nHgopmaumm o Nnopsiake NnpegocTaBneHns
MYHULMMNANbHOM YCNYrn B 3NIEKTPOHHOM (hopMe, B TOM YnUcne
C ncnonb3oBaHueM EguHoro noptana wnu NMopTtana

72. Ha EpunHom noptane, [loptane ana 3assutenen obecnednBaeTcs
BO3MOXHOCTb MOMy4YeHns MHpopMaumm o Nopsiake NnpeocTaBeHns MyHUUMNanbHON
YCNnyru, a Takke KonmpoBaHUA hopMbl 3asiBIEHNSA U UHbIX AOKYMEHTOB, HEO6XO0OUMbIX
ANSA Nony4YeHnss MyHUUunanbHOW yCryru.

Mogpasgen 6 . Cnyyam n nopsaok NpegocTaBneHns MyHULMNanbHOM yCnyru B
ynpexaaroLeMm (NpoakTUBHOM) pexume.

72.1. TlpepocTaBrneHne  MyHUMUMMANbHOWM  ycryrm B ynpexjarowem
(NpoakTMBHOM) peXxunme He NpeayCMOTPEHO.

Mogpaspen 7. BapnaHTbl NpefoCTaBneHns MyHULMNanbHOW yCnyrn, BKIIovarowme
nopsaokK NpeaocTaBneHns ykazaHHOW yernyru OTAeSbHbIM KaTeropusiM 3asaBuTenen,
00beaNHEHHbIX 00LLMMKM NpU3HaKkaMn, B TOM YXCNE B OTHOLLEHUN pe3ynbTaTta
MYHULUMNANbHOW YCAyru, 3a Nofly4eHneM KOTOPOro OHM obpaTunmnce.

72.2. BapuwaHTbl NpeaocTaBrneHus MyHUMUMNanbHOW YCnyru, BKMovalowme
NOpsSiAOK NMPefoCTaBIEHNST YKa3aHHOW YCNyrn OTAENbHbIM KaTeropusim 3asiBUTenew,
06beaNHEHHBbIX OOLWMMKM MpU3HaKkamu, B TOM YMCMEe B OTHOLUEHUMM pesynbTaTa
MyHUUMNAnNbHOM  yCryru, 3a Mofy4eHMeM KOTOpOro OHW  00paTunucCb, He
npeaycMOTPEHbI.

Paszpgen IV. (DOprI KOHTPOINA 3a npeaocrtaB/iEHNEM MyHMLlMﬂaﬂbHOIZ ycnyrum

Moapasaen 1. MopsaaoK ocyLLECTBNEHUS TEKYLLIEro KOHTPONS
3a cobnogeHnem 1 UCMonHeHneM crneumanmucTaMmm 1 AoMKHOCTHBIMU NiMLaMm
AZMUHUCTPaLUN, MONOXEHWUIA HacToALero AOMUHUCTPATUBHOIO pernaMeHTa U UHbIX
HOPMaTUBHbIX NMPABOBbLIX aKTOB, yCTaHABNMBAIOLLMX TpeboBaHUS K NpeaoCTaBleHNIo
MYHULMNANbLHOM YCNyrn, a Takke NPUHATUEM UMW PeLLIEHNIA

73. 3a cobniogeHMemM W  UCMAOMHEHMEM cneumanucTtamu, LOOMKHOCTHbIMU
Jimuamm A,ElMI/IHI/ICTpaLl,I/II/I NOSIOXKEHUN HaCTOSALLErO ALI,MMHVICTpaTVIBHOFO pernameHTa
M WHbIX HOPMaTUBHbLIX TMMpPaBOBbIX aKToOB, YCTaHaBIMBalOLWNX Tpe6OBaHVIF| K
npeaocrtaB/iEHUIO MYHI/ILI,I/II'IaJ'IbHO|7| yCIyru, ocywecTBideTcA TeKyLIJ,l/IIZ KOHTPO/J1b.
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74. Tekywun KOHTPOSib COOMAEHNA U WUCMOMHEHWA cheunanucTamu
AOMWHUCTPaAUMM HacToAWero agMWHUCTPATMBHOIO perfiaMeHTa OcCyLecTBNAeTCs
["maBoi JINTKOBCKOro cenbCcKoro noceneHns Tapckoro MyHUUMNansHOro panoHa.

75. [epnogNYHOCTb OCYLLIECTBNEHUS TEKYLLEero KOHTPONsa ycTaHaBnnBaeTCs
'maBou JINTKOBCKOro cenbckoro nocesieHna Tapckoro MyHUUUnansHOro panoHa.

76. Tekywmnn KOHTPOSb OCYLLECTBASETCA NyTeEM BbIGOPOYHOM MPOBEPKM NNYHBIX
aen 3asiButenen nocpeacTtBOM MNPOBEAEHUS KOHTPOSbHbIX OENUCTBMA B paMKax
npoBefeHns NPOBEPOK COBNIOAEHNA U UCNOMHEHMSA crneumanicTammn, JOMKHOCTHBIMK
nmuaMm AMUHUCTPAUMKU MOMNOXEHUI HacToswero AGQMUHUCTPaATUBHOIO perfiaMmeHTa,
WHbIX HOPMATUBHbIX MPABOBbIX aKTOB A5 BbISIBIIEHUS U YCTPaHEHUSI HapyLUeHU nNpas
N 3aKOHHbIX WHTEPECcOB 3asiBUTENEW, pPacCMOTPEHUS, TMPUHATUS pPELUeHUn W
NMoAroTOBKM OTBETOB Ha obpalleHns u xanobbl rpaxgaH Ha peleHus, OenCTBUS
(6e3pencTBme) cneynanmcToB, JOMKHOCTHBIX NML AQMUHUCTPaALNN.

77. lpun BbISBNEHUN HapyLLEHUI MOMOXEeHUN HacTosawero AQMUHUCTPaTUBHOIO
pernameHTa n UHbIX HOPMAaTUBHbIX MPaBOBbLIX aKTOB, yCTaHaBNMBAKLWMX TpeboBaHUA
K NpenocTaBfeHU0 MYHULMMAnbHOW YCIyrn, OOSMKHOCTHble nuua AgMUHUCTpauuu
YKa3blBalOT Ha BbISBMIEHHblE HapyLEeHUs W OCYLLEeCTBMSIT KOHTPOSb 3a UX
yCTpaHEeHMeM.

Moapasgen 2. Mopsaok U NepuoanNYHOCTb ocyLecTBreHus poBepok NOMHOTHI
N KayecTBa NpeaoCTaBNeHNsT MyHUMLUNANbHON yCnyru

78. KOHTpONb MOSTHOTBI M KadecTBa NpefoCTaBfeHnss MyHUUMNanbHoOW ycnyrm
BKMOYaeT B cebsi npoBeaeHne NpoBEPOK, BbISIBIEHWE U YCTPAaHEHME HapyLLEHUI npaB
3aaBuTENEN, pPacCMOTPEHWe, TMPUHATUE peLleHnA U NoAroToBKY OTBETOB Ha
obpaweHns, cogepxawme >xanobbl Ha peweHus, agencteus (6esgencrtene)
AOMUHUCTPaLMK, CNEeLManncToB, JOMMKHOCTHBLIX ML, AOMUHUCTPaLNN.

79. NMpoBepkn MOryT BbITb MAAHOBLIMU (OCYLLECTBNATLCA HA OCHOBAHUW NnaHa
KOHTPONbHbIX AeNcTBMA AOMUHUCTpaUMM) W BHennaHoBbiMWu. [lpu npoBegeHumn
NPOBEPKM MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3aHHble C MpedocTaBfeHneM
MyHMUMNANbHON yCcnyrn (KOMMSIEKCHblIeE MPOBEPKM), WNU  OTAENbHblE BOMPOCHI
(TemaTuyeckue NpoBepKn).

80. lMnaHoBble nNpoBepKM MPOBOAATCA He pexe yem 1 pas B 2 roga Ha
OCHOBaHuM pacnopsbkeHns AOQMUHUCTPaLMN, BHEMMAHOBbIE NMPOBEPKU NPOBOAATCA Ha
OCHOBaHWN pacnopsikeHnss ADIMUHUCTpaUUK.

81. PesynbTaTbl nNpoBepkn OOPMASTCA B BWAE CNpaBKW, B KOTOPOW
YyKas3blBalOTCA OCHOBaHWe, Uuernb, nporpaMmma MpoBEpPKU, MNpoBepseMbl nepuos
AeATenbHOCTW, [faTa Havana W OKOHYaHUs NPOBEPKWU, [OOMMKHOCTHblE nuua
AOMWHUCTPaAUMN, OCYLLECTBISIOWME MNPOBEPKY, WHPOPMauus o OesATeNbHOCTU
AOMUHUCTPaAUMM B 4YacTuU MpedocCTaBfeHUs  MYHUUMMANbHOW  yCnyru, akThbl
HapylWeHs MOMOXeHWUM HacToswero ALMWHUCTPATUBHOIO perfameHTa, WHbIX
HOPMaTMBHbIX MPaBOBbLIX aKTOB, yCTaHaBnNuBawwWmx TpeboBaHNA K NpegocTaBneHnto
MYHUUUNANbHOW YCNyru, U yCTaHaBMBaKOTCA CPOKU YCTPAHEHNSA HaPYLLEHUN.

82. AODMVH/CTpaUna B CpPOK, YCTAHOBMEHHbIM B CrpaBke O pesynbTartax
NPOBEPKN, YCTPaHSET BbISIBMIEHHbIE HapyWeHUss M CcocTaBnseTr oTyeT 006 ux
YCTPaHEHUN C NPUNOXEHNEM NOATBEPXKOAOLNX JOKYMEHTOB.

Mogpasgen 3. OTBETCTBEHHOCTb CMNELMAnNUCTOB, AOSMKHOCTHbIX AL,
AOMUHUCTpaLMKM 3a pelleHns u gencteus (besgenctane), NpUHMMaeMble
(ocywecTBnsieMble) UMM B XO4Ee MNPeAOCTaBAEHNA MyHULMNANbHOW YCyru

83. 3a npuHATME (OCyLEeCTBNEHNE) HEMPaBOMEPHbLIX PELUEHUN N OENCTBUI
(6e3pencTtBnsl) B xoge MNpeaoCTaBnNeHWa MyHULMNANbHOWM YCNyrn CcneunanucThbl,
AOMMKHOCTHbIE Nuua AOMMHUCTpPaUMW HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C
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3akoHogaTenbcTBoM Poccuiickon ®eagepaumn.

Moppasgen 4. NonoxeHus, xapakTepuaytowme TpeboBaHus
K pbopmam KOHTpons 3a npefocTaBfieHUEM MYHULMNANbHOM yCryru, B TOM YuCrie co
CTOPOHbI rpaxkgaH, nx o6 beaANHEHNN N OpraHn3aummn

84. [Ina ocywecTBreHUss KOHTPOSis 3a npefocTaBfieHMEM MyHUUMNAarbHOW
yCcnyru rpaxgaHe, ux obbeuHEeHWs W opraHusauun MMerT NpaBo HanpaenATb B
AOMUHUCTPaLMIO MHAMBUAYANbHbIE U KONMEKTUBHbIE 0OpaLleHns ¢ NpeasioXeHUs Mu,
pekoMeHJauuaMn MO COBEPLLUEHCTBOBAHWIO KavyecTBa W nopsigka npegoctaBrieHus
MYHMUMNANbHOW YCRyrn, a Takke 3asaBreHnst 1 xanobbl ¢ coobLweHnemM 0 HapyLleHnn
crneunanucTamu, AOMKHOCTHbIMU NvuaMn AOMUHUCTPAUUKN MONOXEHUA HACTOALLEro
AOMWHUCTPATMBHOIO perfnaMeHTa M WHbIX HOPMATUBHLIX MPaBOBbIX  aKTOB,
yCTaHaBnvBawLWmux TpeboBaHNA K NpefoCTaBeHNo MyHULUUNANsLHOM YCIyru.

85. KoHTponb 3a npegocTaBreHMeM MyHULMNAnbHOW YCAyrM CO CTOPOHbI
rpaXkgaH OCyLlecTBseTcs nyTemM nosiydeHns nHopmMaumm O Hanuumm B OEeNCTBUSAX
cneumanucToB, AOSDKHOCTHbIX Nuuy  AOMWHUCTPaAUMW  HapyLleHUA  MONOXEHUN
HacToswero AOMUHUCTPATMBHOIO perflaMeHTa M WHbIX HOPMAaTUBHbLIX MPaBOBbIX
aKTOB, YCTaHaBMMBaKLWMNX TpeboBaHNA K NPegOCTaBNEHNI0 MyHULMNANbHOW YCIyru.

86. KoHTponb 3a npegocTaBfieHMEM MYyHUUMNASbHbIX YCNYr CO CTOPOHbI
o6beanHEHN TpaXKgaH M opraHM3auni OCYLLECTBISIETCS B Criyyae npencraBfeHus
3TUMN 0OBEOUHEHUAMU U OpraHn3aunaMn UHTEPECOB 3asBUTENEN NyTeM MNOnyvYeHus
WHOPMaLMKU O HanMMuuu B OEeUCTBUAX  CNeunanucToB, [LOSMKHOCTHbBIX — Nny,
AOMVHUCTPAUUM  HapyWeHUn  MONOXEHUW  HacToawero  AOMWHUCTPATMBHOIO
perfnameHTa U UHbIX HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, yCTaHaBnMBawLwWwmx TpeboBaHnd
K NpefoCTaBfeHno MyHULUNANbLHOW YCYru.

Pasgen V. [locyaebHbin (BHECYAEDBHbIN) NOpAaoK 06XXanoBaHNA peLleHnin 1 4ENCTBUN
(6e3pencTBms) AQMUHUCTPALNN, a TaKKe CNeumanncToB, AOSMKHOCTHbIX ML
AOMWHUCTPaLMKN NpY NPEAOCTABEHNN MYHULMNANbHOW YCIyru

Mogpasgen 1. MNpaBo 3asBuTenen Ha gocyaebHoe (BHecyaebHoe)
obxarnosaHue pelleHnn u gencTenmi (besnencTeuns), NPUHATBLIX U
ocyLLecTBNAeMbIX B X0Ae NpeaocTaBneHns MyHUUMnansHoON ycnyru

87. 3aasutenun nmeloT npaBo obxanosaTb peLleHns n aencTtens (6esgencrame)
AOMUHMCTPaALUMM  NPEeLOCTaBASALWEro MyHUUMNANbHYK YCyry, OOSMKHOCTHbLIX L,
crneunanucToB AQMUHUCTpaUMN, NPeoCTaBSIOWNX MYHULUMMANbHYO YCNyry nyTem
nogaym >xanobbl B AgMUHMCTpaumMio Ha wums [naBbl JIMTKOBCKOro CenbCcKoro
noceneHna Tapckoro MyHUUMNanbHOro pamoHa.

Moapasgen 2. MNMpeameTt gocyaebHoro (BHecyaebHoro) oGxxanoBaHus

88. 3asaBuTenb MoxeT obpaTtuTbCs C xanobow, B TOM 4uUCre B CneayloLmx
cny4vasix:

1) HapyweHue cpoka perucTpaumm 3anpoca O  npegocTaBneHuun
rocyfapCTBEHHON MNU MyHUUMMNANbHOM YCnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHusauuun npegoctaBneHms
rocy4apCTBEHHbIX U MyHULUUNANbHBIX YCAYr»;

2) HapyLLeHne cpoka NpeaocTaBfeHns rocyaapCTBEHHON UM MyHUUMNANbHOM
ycnyrn. B ykasaHHOM crnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTeENeEM
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peweHnn n gencteun (6e3gencTemsi) MHOrOMYHKLMOHANbBHOrO LeHTpa, paboTHuKa
MHOro©yHKLNOHAaNbHOro LeHTpa BO3MOXHO B cnyyae, ecnm Ha
MHOrOOYHKLMOHAMNbHbLIN  LIEHTP, peleHns u aencteus (6e3gencteme) KoToporo
obxanytTcs, BO3noxeHa QYHKUMS MO NPedoCTaBfeHMt0  COOTBETCTBYHOLLNX
rocy4apCTBEHHbIX UMW  MYyHUUMNAnNbHbIX Yycnyr B MOMHOM obbeme B nopsake,
onpeneneHHoM Yactbto 1.3 ctatbn 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHusaumm NpeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr»;

3) TpeboBaHne y 3aaBuTENs [OOKYMEHTOB wnu  UHdopmauumn  nmbo
OCYWECTBMEHNA [LEWCTBUN, MpeAcTaBfieHMe WM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMAaTUBHbLIMKM  NpaBoBbIMW  akTamu  Poccuinckon depepauuu,
HOpPMaTMBHbIMW  MPaBOBbLIMA  akTamMn  cybbektoB  Poccuiickon  degepauumu,
MYyHMUMNANbHbIMX NPAaBOBbIMX akTamMu ANs NPefoCTaBfeHns rocyaapCTBEHHOW Mnn
MYyHULMNANbHON yCnyru;

4) oTka3 B npuveme [OKYMEHTOB, NpefoCTaBfieHMEe KOTOpbIX MpeaycMOTPeHO
HOpMaTMBHbIMW MNpaBoBbiMW akTamu Poccuinckon denepaumm, HOPMATUBHbIMU
npaeBoBbiMM akTamn cybbektoB Poccuiickon ®degepaumn, MyHMUMNANbHBIMA
NnpaBoOBbIMW akTaMu [ANs NpedoCcTaBfeHns rocyaapCTBEHHOW WM MyHUUMMNANbHON
ycnyru, y 3asButens;

5) oTka3 B npeaocTaBneHUn rocygapCTBEHHOW WM MyHULMNANbHOW YCRyru,
€Cnn OCHOBaHWUA OTKa3a He npefycMOTpeHbl dhedepanbHbIMU 3aKOHAMU U MPUHATLIMA
B COOTBETCTBUM C HUMM WMHBIMW HOPMAaTUBHBIMW NPaBOBbIMM akTamn Poccumnckon
depepaumm, 3akoHaMM M MHbIMA HOPMATMBHbLIMW MPaBOBLIMM aKkTaMu CyOBLEKTOB
Poccuinckon ®epepaunn, MyHUUMNANbHLIMW MPaBOBbIMM akTaMn. B ykazaHHOM
cny4vae pocynebHoe (BHecyaebHoe) obxanoBaHne 3asBUTENEM peLleHnii U AeNCTBUN
(6e3pencTBms) MHOrOYHKLUMOHANLHOIO LiEHTpa, paboTHMKa MHOroyHKLMOHaNbHOro
LEeHTpa BO3MOXHO B Crny4yae, €Cnu Ha MHOro(yHKUWOHAmbHbIN LEHTP, peLleHus u
pencrteust  (6e3gencrtBmMe) KOTOPOro  00XanykTcs, BO3NoOXeHa QYyHKUMS no
NpeaoCTaBNeHN0 COOTBETCTBYIOLLMX FOCYAAPCTBEHHbLIX MW MYHULMNAMbHbBIX YCNYr B
nonHoMm obbeme B nopsake, onpegeneHHom 4vactbto 1.3 crtatbm 16 degepanbHoro
3akoHa oT 27.07.2010 Ne 210-®#3 «O6 opraHuMsaumm npegocTaBneHus
rocy4apCTBEHHbIX U MyHULMUNANbHbLIX YCAYr»;

6) 3aTpeboBaHMe C 3aaBuUTeNs Npu NpeaocTaBfeHUn rocygapCTBEHHOW WU
MYHMUMNANbHOW YCNyru nnatbl, He NpefyCMOTPEHHOW HOPMAaTUBHBLIMW MPaBOBLIMMU
aktammn Poccuinckon Pepepaunun, HOPMaTMBHbIMU MNPaBOBbIMM akTamMu CyOBLEKTOB
Poccuinckon degepaummn, MyHMuUnanbHbIMU NPaBoOBbIMW aKTaMu;

7) OTKas opraHa, npeaoCTaBNSAOLWEro roCy4apCTBEHHYK YCnyry, opraHa,
NpeaocTaBnAlWEero  MyHUUMNANbHYO  yCnyry, AOSMKHOCTHOIO  Nuua  opraxa,
NpeaoCcTaBnsAoLWeEero rocygapCTBEHHYHO YCyry, WnuM opraHa, npenocTaBfisowero
MYHULMNANbHYO ycnyry, MHOrOYHKLIMOHaNbHOro LUeHTpa, paboTHuMKa
MHOrOOYHKLMOHANbHOrO LIeHTpa, oOpraHmsauumn, npeaycMoOTpeHHbIX YacTbio 1.1
ctratbn 16 dPegepanbHoro 3akoHa ot 27.07.2010 Ne 210-#3 «O6 opraHusaumm
NnpeaocTaBneHnsa rocygapCTBEHHbIX U MyHUUMMAMbHbIX YCNYr», UM nx paboTHMKOB B
ncnpaBneHnn LONYLEHHbIX UMW OrnevyaTtok M ownboK B BblAaHHbIX B pesynbraTte
npeaocTaBneHnsa rocygapCTBEHHOM WM MYHUUMNANbHOW YCNyru LOKYMeHTax nnbo
HapylleHMe YCTaHOBJIEHHOrO CpoKa Takux ucnpasrieHun. B ykasaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pPeLeHUun Wu  OENCTBUN
(6e3pencTBmst) MHOrOOYHKLMOHANbHOMO LEeHTpa, paboTHUKA MHOrOyHKLMOHANbLHOro
LeHTpa BO3MOXHO B Clyyae, eCnu Ha MHOroyHKLUMOHAIbHbIA LIEHTP, pelueHns u
penctena  (6e3gencTBme)  KOToOporo  obkanykTcsd, BO3NOXeHa (yHKumMsa  no
npeaocTaBneHnto COOTBETCTBYIOLMX rOCYAAPCTBEHHbIX U MyHMLUMNAmNbHbIX YCNyr B
nofHoMm obbeme B nopsake, onpegeneHHoMm vacteto 1.3 crtatbm 16 degepanbHoro
3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBneHns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYr»;
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8) HapylleHMe cpoka WnNn nopsiaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa rocygapCTBEHHON UM MyHUUUNANbHOW YCIyru;

9) nprMocTaHOBNEHNEe NPeaoCTaBNEHNs roCy4apCTBEHHON UM MyHUUMNANbHOM
YyCnyru, €cnv OCHOBaHWUS MPUOCTAHOBMEHUS HEe MNpeaycMOTpeHbl heaepanbHbIMM
3aKOHaMWN U NPUHATLIMU B COOTBETCTBUM C HUMW UHBIMW HOPMATUBHbLIMU NPaBOBbLIMU
aktamun Poccunckon depepauuun, 3akoHaMm U MHBIMW HOPMATUBHBLIMU MPaBOBbLIMU
aktTammn cybbektoB Poccuiickon deagepauunm, MyHMUMNANbHLIMU NPaBOBLIMU aKTamu.
B ykasaHHOM cny4ae pocyaebHoe (BHecyanebHoe) obxanoBaHuwe 3asBuTeNneM
peweHnn n genctsun (6es3genctemsi) MHOro(pyHKUMOHANbHOro LeHTpa, paboTHuka
MHOIO(PYHKLMOHaNbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrOOYHKLMOHAMNbHbLIN  LIEHTP, peleHns u aencteus (6e3gencteme) KoToporo
obGxanyTcs, BO3noxeHa QYHKUMS MO NPeaoCTaBfeHU0  COOTBETCTBYHOLLMX
rocy4apCTBEHHbIX WM  MYyHUUMNANbHbIX YCnyr B MOMHOM oObeme B nopsake,
onpeneneHHoM Yactbto 1.3 ctatbn 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O06 opraHmnsaunn NnpeaocTaBneHns rocyaapCTBEHHbIX N MyHULMNANbHbIX YCyr»;

10) TpeboBaHune y 3asBUTENS NpU NPeaoCTaBlEeHUN roCygapCTBEHHOW WK
MYHMUMMANbHOW YCNyrM [OOKYMEHTOB WunuM uHdopMauuum, OTcyTcTBue u  (unu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb Npy NepBOoHa4YanbHOM OTKa3e B Npueme
OOKYMEHTOB, HeoOXoauMbIX AN NpefocTaBrieHus  rocyaapCTBEHHOW v
MyHMUMNanbHOW  ycnyrk, 1nmMbo B NpefoCTaBneHMM  rOCyAapCTBEHHOW UMK
MYHMUMNANbHOW YCNyru, 3a WUCKMIYEHWEM CcriyvyaeB, NpefyCMOTPEHHbIX MYyHKTOM 4
yactn 1 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycryr». B ykaszaHHOM criyyae
pocynebHoe (BHecynebHoe) obkanoBaHve 3asiBUTENEM peLlleHMrn W OencTBumn
(6e3pencTBms) MHOrOYHKLUMOHANLHOIO LiEHTpa, paboTHMKa MHOroyHKLMOHaNbHOro
LEeHTpa BO3MOXHO B Crnyyae, eCnvm Ha MHOroyHKLUMOHAmbHbIA LIEHTP, peLlueHus u
pencrteust  (6e3gencrtBmMe) KOTOPOro  00XanykTcs, BO3NoOXeHa QYyHKUMS no
NpeaoCTaBNEHN0 COOTBETCTBYIOLLMX rOCYAAPCTBEHHbLIX U MYHULMMANbHbIX YCNYr B
nonHoMm obbeme B nopsake, onpegeneHHom 4vactbto 1.3 crtatbm 16 degepanbHoro
3akoHa oT 27.07.2010 Ne 210-®#3 «O6 opraHuMsaumm npegocTaBneHus
rocy4apCTBEHHbIX U MyHULMUNANbHbLIX YCAYr».

Moagpasgen 3. O6wme TpeboBaHUA K NOpPALKY nogaymn xanobbl

89. Xanoba nopaetca B nucbMeHHOM cBobogHonM dopme Ha OyMakHOM
HocuTene, B 9NEeKTPOHHOM hopme B AOMUHUCTPaLMIO.

90. XXanoba moxeT ObITb HanpasneHa No MNo4vTe, C MUCMONb30BaHWEM CETU
MHTepHeT, WHTepHeT-canTa CenbCKoro noceneHnss Tapckoro MyHMUMNanbHOro
pavoHa, EguHoro noptana nu6o MNopTana, a Takke MoXeT 6bITb NPUHATA NPY JINYHOM
npueme 3aasutensa B AaMuHucTpauuu. NMpn Hanvuum cornawenus (gorosopa) ¢ ML
Tapckoro parioHa xanoba MmoxeT 6bITb HanpaBneHa Yepe3 M®PL| Tapckoro panoHa.

91. XKanoba gomkHa cogepxartb:

1) HanmeHOBaHMe oOpraHa, MpefocTaBndAlWero MyHUUMMANbHYO  YCNyry,
AOIMKHOCTHOIO Nuua AAMUHUCTPaUUK, NPeaoCTaBnAOWEro MyHULMNAbHYO YCNyry,
nnbo cneuymanucta AMUHUCTpaUuK, pewweHna n genctena (6esgencresne) KOTOporo
obxanytoTcs;

2) hamunnio, nms, OTYECTBO (NocnegHee — Npu Hanuuuun), cBeAeHus o MecTte
XUTenbCTBa 3asBUTENs, a Takke HoMep (HoMepa) KOHTaKTHOro TtenedoHa, agpec
(appeca) anekTpoHHOM NOYThI (NPWU HANU4YMKN) N NOYTOBLIN apec, MO KOTOPbIM AOSMKEH
ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peweHusx W aencteusx (6es3gencTeun)
AOMUHUCTPaLMMK, NPefOoCTaBnsWEeNn MyHUUUNANbHYO YCNyry, OOMMKHOCTHOMO nuua,
cneumanucta AQMUHUCTpauuu;

4) poBofbl, HA OCHOBaHMUM KOTOPbLIX 3asiBUTENb HE COrnaceH C peLueHneM u
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penctenem (6esgencrtemem) AQMUHUCTPaAUMK, NPEAOCTaBNANOLWEN MYyHULMNANbHYO
ycnyry, OOIMKHOCTHOroO nuua, cneumanucta AgMuMHuUCTpaunn. 3assutenemMm MoryT ObiTb
npeacTaBneHbl AOKYMEHTbl (Npy Hanuyuu), NOATBepXaalwme [00BOAbl 3asiBUTENS,
nnbo nx Konuwu.

Mogpasnen 4. MNpaBo 3aaBuTENSA Ha NoryvYeHne nHopmMaunm
N OOKYMEHTOB, HEOOX0aMMbIX ANns 0B60CHOBAHNA W pacCMOTPEHUS Xarnobbl

92. B uenax obBOCHOBaHWA W pacCMOTPEHUst xanobbl 3asBuTENb BripaBe
obpatTnteCca B AAMUHUCTpPALMIO 3a nosiyyeHnem Heobxoammon uHopMauMm wu
AOKYMEHTOB.

Moapasgen 5. OpraHbl MECTHOrO camoyrnpaBneHns n OMKHOCTHbIE NnLa, KOTOPbIM
MoxeT ObITb HanpaBneHa xanoba 3assuTtens B gocyaebHom (BHecyaebHOM) nopsigke

93. 3asBuTenb MoOXeT HanpaBuTb Xanoby B gocyaebHoM (BHecygeGHOM)
nopsgke B AOMUHUCTpauMio Ha uMA [naBbl JIMTKOBCKOro CenbCKOro mnocereHuns
TapcKkoro MyHMUMnNanbLHOro panoHa.

Moagpasnen 6. Cpokn paccMOTPeEHUS XKanoobi

94. Xanoba, noctynuswas B AgQMUHUCTPaALMIO, B TOM YUCRE MPUHATaS Npu
ANYHOM rpuemMe 3asBUTENs, NOANEXUT pPaCCMOTPEHUIO OOSHPKHOCTHLIM  FINLOM
AOMUHUCTPaLMMK, HageNeHHbIM NOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, B TedeHne
15 paboumx OHeW Cco OHA ee perncrpauuMm, a B crnyvyae obxanoBaHusi OTKasa
AOMUHUCTpaUMN, NpeaocTaBnAloWwen MyHUUUNANbHY YCnyry, OOMMKHOCTHOro nuua
AOMUHUCTPaLMK, NPeaoCTaBNALLEro MyHUUMMANbHYIO YCyry B NnpyemMe AOKYMEHTOB
y 3asButensa nmbo B mcnpaBrieHnn OONyLeHHbIX orneyaTok M owuboK unm B cryvae
obXxanoBaHUA HapyLleHUs YCTaHOBIIEHHOIO CPOKa TakuX UCMpaBNEeHWn — B TeveHue
naTM paboynmx [HeM CO OHA ee perncrtpaumm, ecnu MHOe He npeaycMoTpeHo
dheneparnbHbIM 3aKOHOL4ATENBbCTBOM.

Moagpasgen 7. PesynbtaT gocyaebHoro (BHecyaebHoOro)
06>XanoBaHNA NPUMEHNTENBHO K KaXXO0N MHCTaHUMK 06XXanoBaHus

95. Mo pesynbTaTtaM paccMmoTpeHus xanobbl MaBa JINTKOBCKOro CenbCKoro
noceneHnsa NpMHMMaeT OAHO U3 CneaywmnX peLeHni:

1) yposneTtBopsieT xanoby, B TOM 4ucne B opMe OTMEHbl MNPUHATOrO
peLeHns, UCnpaBfneHns OOMNyLIEHHbIX Y4YpeXoeHueM npu  nNpegocTaBrieHum
MYHMUMMNANbHOW YCNyrM one4yaTtok W owuMboK B BblAaHHbIX B pe3ynbTaTe
npeaocTaBneHNa MyHUUMNAnbHOM  yCryrm OOKyMeHTaX, BO3BpaTa 3asiBUTENIO
AEHEeXHbIX CpeacTB, B3MMaHWE KOTOPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
npaBoBbIMW akTamun Poccuinckon depepaumm, HOpMaTUBHBIMM MPABOBLIMW aKTamu
cybbekToB Poccunckon degepaumm, a Takke B UHbIX hopmax;

2) OTKa3bIBaET B Y40BMETBOPEHUN XKanobbl.

96. He nosgHee OHSA, cneaylowero 3a AHEM MPUHATUS PELLEHUS, YKa3aHHOro B
nyHkTe 95 HacToawero AQMUHUCTPATMBHOIO pernaMeHTa, 3asaBUTENIO B MUCbMEHHOM
dopMe UM MO XKenaHui 3asBUTENs B 3NEKTPOHHOMW (opMe HanpasndeTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTatax pPacCMOTPEHUa Xanobbl C ykasaHWeMm
BO3MOXHOCTWN 00XanoBaHus pelleHus no xanobe B cynebHom nopsaake.

97.B cny4ae npusHaHWA xanobbl noafexailen yaoBrEeTBOPEHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B MyHKTe 96 HacTodwero AOMUHUCTPATUBHOIO pernameHTa,
aaeTcs nHopmaums o EeNCTBUAX, OCYLLEeCTBNAEMbIX OpraHOM, NpenoCcTaBfstoWwmMM
MYHUUMNANbHYKO YCRyry, MHOMOYHKUMOHANbHbIM LEeHTPOM nnbo opraHusauuven,
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npegycMoTpeHHon yacteto 1.1 ctaten 16 PegepanbHoro 3akoHa "O6 opraHusaumm
npeanocTaBneHnsa  roCydapCTBEHHbIX WM MyHAUMManbHbIX — ycnyr', B uenax
He3aMeasIMTENbHOrO0  YCTPAHEHUS1  BbISBMEHHbIX  HapyweHWn npu  OKa3aHuu
MYHUUMNANbHOW YCNyru, a Takke TMNPUHOCATCA U3BMHEHUS 3a [OOCTaBliEHHble
HeynobcTBa M ykasbiBaeTca MHOpMauMss O AanbHEenWwmnx [EWCTBUSAX, KOTOpble
Heo6X04MMO COBEPLUNTL 3assBUTENIO B LESNAX NOMyYEHUS MYHULUMMNANbHON YCyri.

98. B cnyyae npusHaHua xanobbl He noanexallen yaoBreTBOPEHNIO B OTBETE
3aaBuUTENo, yKa3aHHOM B nyHKTe 96 Hactodwero AOMUHUCTPATUBHOIO pernamMmeHTa,
AalTCs apryMeHTUPOBAHHbIE Pa3bsCHEHNS O NPUYNHAX NPUHATONO peLleHus], a Takke
MHdopMaUnsa 0 nopsake oGXXanoBaHUS NPUHATOrO PELUEeHUS.

99. B cnyyae ycTaHOBMEeHWA B X04e WAM MO pe3ynbTaTaM pacCMOTPEHUS
Xanobbl  NpM3HaKoB CcoCTaBa  aAMWHUCTPATUBHONO  MPaBOHAPYLUEHWUS UK
NPeCTyNNeHns OOMKHOCTHOE NUOo ALMUHUCTPALMN HageneHHOe MOSIHOMOYUAMMK MO
pacCMOTPEHMIO kanob, He3zaMeanMTenbHO HanpaBnsieT UMelLMecss mMaTepuansl B
OpraHbl NPOKypaTypsbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHUUMNansHom ycnyru
«Bblaaya cnpaBok 0 HaNM4MM NEYHOro Unm
ra3oBOro OTOMMEHUSI»

AoMuHucTpaums JIMTKOBCKOro
CEenbCKOro noceneHuns Tapckoro
MYHMLUMNANbHOrO panoHa

dopma 3aaBreHna

Mpowy BblaaTb CMpaBKy O HanM4YyMK MEYHOro MMM rasoBOro OTOMMEHUS B XKUIOM
rno agpecy:

JOMe,

pacnosio’)keHHOM

[laTa, nognucb
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MpunoxeHne Ne 2

K AOMVHUCTPATMBHOMY pernameHTy
NpegocTaBneHnst MyHULMNANbHOW yCnyru
«Bblgava cnpaBoK 0 HaNMM4YUKU NEYHOro Unn
ra3oBOro OTOMMEHNUSI»

Bnok-cxema BbINOJIHEHUSA aAMUHUCTPATUBHbIX
npoueayp Npu NpeaocTaBleHn MyHULUNAnbHOW ycnyru
«Bblgaya cnpaBoK 0 HaNMU4YUM NEYHOro UM ra30BOro OTOMNJIEHUNA»

Obparenue rpaxaaHuHa B
AJIMUHHUCTpAIUIO C
HEOOXOUMBIM MTAKETOM
JIOKYMEHTOB

o

Peructpanus oOpatenus o
BbIJIaye IOKyMEHTa

A 4

OTka3 B pe10CTaBICHUN
MYHHUILIMTIAJBHON YCIYTH
IIPY HAJIMYUMU OCHOBAHUM

AJIs1 OTKa3a

A 4

PaccmoTpenue obpatieHus
Y TIOJrOTOBKA IOKYMEHTa

A 4

ITopmucanue I'maBoit u
CIICITUAIICTOM
AJMUHHCTpaALUU
JIOKYMEHTa

v

[Tonyuyenue 3asBurTenem
JIOKyMEHTA
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